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A. Policy-Making Authority 
 
1. Definition  
  

The Governing Policies provide broad basic principles that generally form the 
foundation for Board procedures. The State Board of Education and the Board of 
Regents of the University of Idaho (hereinafter referred to as the Board) intends each 
organization under its governance to follow the policies and procedures outlined 
herein.   As used throughout these policies and procedures, unless otherwise 
specified, “institutions” refers to Boise State University, Idaho State University, 
Lewis-Clark State College, University of Idaho and Eastern Idaho Technical College. 
“Agencies” refers to the State Department of Education, Idaho Educational Public 
Broadcasting, the Idaho Division of Professional-Technical Education, the Idaho 
Division of Vocational Rehabilitation, and the Office of the State Board of Education. 
“School” refers to the Idaho School for the Deaf and the Blind.  
 
North Idaho College, the College of Southern Idaho, the Idaho State Historical 
Society, and the Idaho State Library operate in accordance with policies established 
by their respective boards of trustees, except for state appropriations requests and 
other matters governed by the State Board of Education. For the purposes of these 
governing policies and procedures, North Idaho College, College of Southern Idaho, 
the Idaho State Historical Society, and the Idaho State Library are excluded from 
coverage unless included by reference. 
 

2. Powers and Duties 
 

The Board, as the designated policy-making body for the institutions, agencies and 
school under its governance, has all of the powers and duties established by the 
Constitution of the State of Idaho and the statutes appearing at Title 33 et seq. of the 
Idaho Code, as may be amended. Although the Board is responsible for ensuring that 
its policies and procedures are followed, it does not participate in the details of 
internal management of its institutions, agencies, and school. That responsibility is 
hereby delegated to the respective chief executive officers. Members of the Board, as 
representatives of the State and its citizens, may exercise official authority only when 
the Board is in session or when they are acting on behalf of the Board pursuant to its 
direction. 

 
3. Policy Decisions 

 
Assisted in its deliberations by the executive director, the chief executive officers, and 
other institutional, agency or school constituencies, the Board undertakes 
policy-making decisions in areas such as the following: 
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 a. Consideration of policy proposals of the office of the Board, chief executive 
officers, employees, and other interested parties in accordance with established 
Board procedures. 

 
b. Adoption of policies to ensure the effective internal management of the 

institutions, agencies or school, and to encourage the highest quality of service by 
Board employees. 

 
c. Review of and action on the goals and objectives, including the statements of role 

and mission, of each institution, agency and the school. 
 

d. Evaluation of the administration and execution of Board policies. 
 

e. Approval or disapproval of other policy matters requiring action by the Board. 
 
4. Conformance with State and Federal Law 
 

All Board Governing Policies and Procedures and the internal policies and procedures 
of its institutions, agencies and school will comply with and be in conformance to 
applicable laws. 

 
5. Adoption, Amendment, or Repeal of Board Policies 
 
 a. Board policies may be adopted by majority vote at any regular or special meeting 

of the Board. The adoption, amendment, or repeal of a Board policy may be 
requested by any member of the Board, the executive director, or any chief 
executive officer. Persons who are Board employees, or students or student 
groups, must file a written request with the chief executive officer of an 
institution, agency or school, or his or her designee, to receive Board 
consideration. An Idaho resident, other than those described above, may file a 
written request with the executive director for Board consideration of a proposal. 
Regardless of the source, a statement of the proposed adoption, amendment, or 
repeal must be presented to the executive director for transmittal to the Board.  If 
the subject matter of the presentation concerns an agency, institution, school, or 
department of the Board, the executive director will also notify the appropriate 
chief executive officer of the nature of the request. 

 
 b. Board action on any proposal will not be taken earlier than the next regular or 

special meeting following Board approval for first reading. During the interim 
between the first reading and Board action, the chief executive officers will seek 
to discuss and review the proposal with faculty, staff, or other Board employees 
and students or student groups, as appropriate. The chief executive officers will 
transmit summaries of oral statements and written comments on the proposal to 
the executive director. After thorough consideration, the proposal will be 
presented by the executive director to the Board for action. 
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 c. The executive director is authorized to make nonsubstantive corrections and 
amendments to Board Governing Policies and Procedures as may be necessary in 
such areas as typographical errors, cross-references, and citations of state and 
federal statutes. 

 
6. Catalog of Bylaws, Governing Policies and Procedures, and Rules 
 

The executive director maintains a catalog of Board Bylaws, Governing Policies and 
Procedures, and Board rules.  Official copies of Board Bylaws and Board Governing 
Policies and Procedures will be provided to members of the Board and the chief 
executive officers for their own use.  In addition, official copies will be provided to 
each chief executive officer for use at the institution, school or agency.  One of these 
official copies must be made available by each chief executive officer for use at a 
convenient location by employees, students, and other interested parties.  
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B. Board Procedures 
 
1. Definition 
 

Board Procedures clarify the Governing Policies and are statements of procedure 
adopted by the Board concerning the management and operation of the institutions, 
the agencies, and the Board itself. The Procedures are intended to deal with specific 
methods or issues within the broad framework of the Governing Policies. Board 
actions directed to particular situations or intended to direct or guide an individual 
institution, school or agency are not to be construed as Board Procedures. 

 
2. Adoption, Amendment, or Repeal of Board Procedures 
 

a. Board procedures may be adopted by a majority vote at any regular or special 
meeting of the Board. The adoption, amendment, or repeal of a Board procedure 
may be requested by any member of the Board, the executive director, or any 
chief executive officer. Persons who are Board employees, or students or student 
groups, must file a written request with the chief executive officer at an 
institution, school or agency, or is or her designee, to receive Board consideration. 
An Idaho resident other than those described above, may file a written request 
with the executive director for Board consideration of a proposal. Regardless of 
the source, a statement of the proposed adoption, amendment, or repeal must be 
presented to the executive director for transmittal to the Board. If the subject 
matter of the presentation concerns an agency, institution, school, or department 
of the Board, the executive director also notifies the appropriate chief executive 
officer of the nature of the request. 

 
b. Board action on any proposal is not taken earlier than the next regular or special 

meeting following Board approval for first reading. During the interim between 
the first reading and Board action, the chief executive officers seek to discuss and 
review the proposal with faculty, staff, or other Board employees and students or 
student groups, as appropriate. The chief executive officers transmit summaries of 
oral statements and written comments on the proposal to the executive director. 
After thorough consideration, the proposal is presented by the executive director 
to the Board for action. 
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C. Board Rules 
 
1. "Board rules" are defined as statements of general applicability that (a) implement, 

interpret, or prescribe law or policy and (b) describe the organization, procedure, or 
practice requirements of the Board which affect private rights or procedures available 
to the public or declaratory rulings pursuant to Section 67-5201 et seq. of the Idaho 
Code. 

 
2. The "Board Bylaws and Governing Policies and Procedures" are statements of 

internal management for the institutions, school, agencies, and the Board itself and do 
not constitute Board rules under the meaning of 67-5201 et seq. of the Idaho Code, 
known as the "Administrative Procedure Act." 

 
3. "Board Governing Policies and Procedures" regarding the curricula of the institutions, 

students attending or applicants for admission to the institutions, and the use and 
maintenance of land, equipment, and buildings of the respective institutions are not 
considered rules under the meaning of the Idaho "Administrative Procedure Act." 

 
4. The adoption procedures, numbering and format, hearing notice, hearing, procedures, 

publication, transmittal, and related matters pertaining to Board rules must be in 
conformity with the requirements of the "Administrative Procedure Act." 

 
5. The executive director, in consultation with the Board's legal counsel, decides 

whether a policy or procedure matter is to be considered a rule. 
 
6. Board rules are printed in the Idaho Administrative Code. 
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D. Board Meetings 
 
1. Order of Business 

Each Board meeting agenda is structured as follows (unless requested otherwise by a 
Board member): 

 
 First Day 
 
 a. Convene, establish quorum, and approve minutes of previous meeting. 
 
 b. Agenda items related to Planning, Policy and Governmental Affairs, Business 

Affairs and Human Resources, and Instruction, Research and Student Affairs— 
 
 c. Meeting/lunch with faculty, staff, students, etc., of the host institution, school or 

agency. 
 
 d. Reports of Board committees and Board action on these reports if necessary. 
 
 e. Hearings and presentations by institutions, agencies and school in areas of 

long-term interest to the Board or its committees. (These are informational 
sessions without votes or Board action.) 

 
Second Day 

 
 a. Consideration of and action on the agenda items concerning public schools and 

the State Department of Education. 
 
 b. Boardwork-routine and housekeeping matters. 
 
2. Agenda Materials  
 
 a. The institution, school and agency agendas must be received at the Board office 

by a date to be determined by the executive director. Any agenda information not 
supplied by the set date will not be considered by the Board at that Board meeting 
without the specific approval of the executive director. The agendas are reviewed 
by the executive director and the chief executive officers to determine that all 
recommended transactions are in accordance with statutes, Board Governing 
Policies and Procedures, and previous Board action. The executive director may 
raise questions with the appropriate chief executive officer as to any agenda item. 
If there is a question concerning legality or conformance with Board policies and 
procedures, previous Board action, or appropriateness of any agenda item, the 
executive director brings the matter to the attention of the chief executive officer 
and the Board. 
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 b. The Board agenda materials will be formatted and organized in a manner 

prescribed by the executive director. 
 
 c. Agenda materials are mailed to each member of the Board, the institutions, school 

and agencies, and news media representatives according to a listing maintained by 
the executive director. 

 
  The chief executive officer also distributes agenda materials to any persons 

deemed by the chief executive officer to have need of such materials and makes at 
least one (1) copy of the material available for inspection by the general public at 
a convenient location at the institution, school or agency. 

 
3. Special Presentations to the Board 
 

a. Each institution, agency and the school is to establish a procedure to allow 
persons to address the Board regarding any item on the institution, school or 
agency agenda. The chief executive officer may prescribe the form and 
duration of such presentation subject to the ruling of the Board's presiding 
officer.  The chief executive officer must also communicate the nature of the 
special presentation to the executive director at least ten (10) days before the 
Board meeting. 

 
b. Persons who cannot avail themselves of the procedures established by a chief 

executive officer at an institution, school or agency may file a written request 
with the executive director at least fifteen (15) days before a Board meeting. 
The request must include the name and address of the person wishing to 
speak, the name of the organization or group represented, if applicable, and a 
summary of the proposed presentation.  The executive director, who may 
consult with the Board president before making a decision, will notify the 
individual or organization whether the request is granted or denied. If the 
subject matter of the presentation concerns an agency, institution, school, or 
department of the Board, the executive director will also notify the appropriate 
chief executive officer of the disposition of the request. If the request is 
granted, the executive director, at least five (5) days before the Board meeting, 
will notify the person of the place, approximate time, duration, and form of 
presentation. 

 
a. The above requirements notwithstanding, the executive director may exercise 

his or her discretion to waive the required period of time, if the request to 
make a presentation is of a timely or urgent nature. The Board reserves the 
right to recognize any person, on the motion of any Board member, to make a 
presentation to the Board. 
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b. Any individual or organization making a presentation must submit one (1) 
written copy of the presentation, along with any supporting documents, to the 
executive director for inclusion in the permanent exhibits. If the subject matter 
of the presentation concerns an agency, institution, school, office, or 
department of the Board, the individual or organization must also transmit 
one (1) copy of the presentation to the appropriate chief executive officer 
before the meeting at which the presentation is scheduled. If the individual or 
organization wishes broader distribution, thirty (30) copies of the materials 
should be given to the executive director or his or her designee. 

 
c. Members of an institutional, school or agency staff may address the Board on 

invitation from any member of the Board, the executive director, or any chief 
executive officer. 

 
4. Public Hearings 
 
 a. The Board may, from time to time, hold public hearings on matters it deems 

appropriate or as required by its Governing Policies and Procedures. Notice of the 
time and location of the hearing is given by the executive director. 

 
 b. Persons planning to make comments at a public hearing of the Board should 

submit one (1) written copy, along with any supporting documents, to the 
executive director for inclusion in the record of the hearing. 

 
5. Calendar of Report Submissions 
 

To facilitate the complete and timely presentation of information to the Board, the 
executive director may develop a calendar for submission of items to the Board by the 
executive director and the chief executive officers. 

 
6. Recording of Proceedings by Media Representatives 
 

News media representatives may record, at their own expense, by tape, film, or other 
means, the proceedings of the Board or its committees that are required by the laws of 
the State of Idaho to be open to the public. 

 
7. Permanent File 
 

Board Minutes, upon approval, agendas of the institutions, school and agencies, and a 
record of other actions of the Board are placed on permanent file in the Office of the 
Board. Persons desiring to obtain photocopies of any item on permanent file must file 
a written request with the executive director and, upon payment of the cost of 
photocopying, may obtain the requested copies. The permanent files are open for 
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examination during regular business hours and under such conditions as are necessary 
to ensure the integrity and safekeeping of the permanent files of the Board. 
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E. Executive Officers 
 
1. Executive Director 
 

The executive director serves as the administrative extension of the Board. The 
executive director is charged with ensuring the effective articulation and coordination 
of the institution, school, agency, and statewide concerns and is advisor to the Board 
and the presidents/agency heads on all appropriate matters. 

 
2. Presidents/Agency Heads/Superintendent (also referred to as chief executive officers) 
 
 a.  Responsibilities 
 

The president/agency head/superintendent is the chief program and administrative 
officer of the institution, agency or school.  The president/agency 
head/superintendent has full power and responsibility within the framework of the 
Board's Governing Policies and Procedures for the organization, management, 
direction, and supervision of the institution, agency or school and is held 
accountable by the Board for the successful functioning of the institution, agency 
or school in all of its units, divisions, and services. The president/agency 
head/superintendent is employed by and serves at the pleasure of the Board unless 
the contract of employment specifies otherwise. 

 
For the higher education institutions, the Board expects the presidents to obtain 
the necessary input from the faculty, classified and exempt employees, and 
students, but it holds the presidents ultimately responsible for the well-being of 
the institutions, and final decisions at the institutional level rest with the 
presidents. 

 
 b. The chief executive officer is held accountable to the Board for performing the 

following duties within his or her designated areas of responsibility: 
 
 (1) Relations with the Board 
 
  (a) Conduct of the institution, school or agency in accordance with the 

Governing Policies and Procedures of the Board and applicable state and 
federal laws. 

    
  (b) Effective communication among the Board, the Board office, and the 

institution, school or agency. 
 
(c) Preparation of such budgets as may be necessary for proper reporting and 

planning. 
 
(d) Transmittal to the Board of recommendations initiated within the 

institution, school or agency. 
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(e) Participation and cooperation with the office of the Board in the 

development, coordination, and implementation of policies, programs, and 
all other matters of statewide concern. 

 
(f) Notification to Board president or executive director of any out-of-state 

absence exceeding one week. 
  
  (2)  Leadership of the Institution, School or Agency 
 
 (a) Recruitment and retention of employees 
 
 (b) Development of programs, in accordance with an evolving plan for the 

institution, school or agency. 
 
 (c) In cooperation with appropriate parties, the promotion of the effective and 

efficient functioning of the institution, school or agency. 
 
 (d) Development of methods that will encourage responsible and effective 

contributions by various parties associated with the institution, school or 
agency in the achievement of the goals of the institution, school or agency. 

 
 (3)  Relations with the Public 
 
 (a) Development of rapport between the institution, school or agency and the 

public that it serves. 
 
 (b) Official representation of the institution, school or agency and its Board-

approved role and mission to the public. 
 
 (c) The agency heads and superintendent are evaluated by the Executive 

Director, who makes recommendations to the Board with respect to future 
contracts and compensation. The Presidents are evaluated by the Board. 
The performance evaluation is based upon the duties outlined in the policy 
and mutually agreed upon goals. Final decisions with respect to future 
contracts are made by the Board.   

 
 c.   Terms and Conditions 
 

The Board and each chief executive officer shall sign an annual letter of 
agreement that documents the period of appointment, salary, and any additional 
terms. The Board shall evaluate the performance of each chief executive officer 
pursuant to the Board's evaluation policy. 
 

d. Compensation and Benefits 
 
The chief executive officer’s annual salary shall be set and approved by the 
Board. The chief executive officers shall not receive personal salary or benefits or 
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supplements from institutional foundations or other affiliated organizations except 
as allowed for institutional presidents pursuant to topic 3, subtopic e, below and 
as such is specifically approved by the Board in each instance. Additionally, the 
chief executive officer may not receive personal salary or benefits or supplements 
from other outside sources without prior Board approval. 

 
In addition to the salary referred to above, the chief executive officer shall receive 
the usual and ordinary medical, retirement, leave, educational, and other benefits 
available to all institutional, school and agency employees.   
 

 e. The chief executive officer shall receive reasonable and adequate liability 
insurance coverage under the state's risk management program. In addition, the 
institutional foundations and other affiliates shall provide the necessary directors 
and officers insurance for the chief executive officer. 
 

 f. Relocation and moving expenses incurred by the chief executive officer will be 
paid in accordance with the policies and rates established by the State Board of 
Examiners. 

 
3. Institutional Presidents: Housing, Automobile, Expense Reimbursement, and 

Termination Policy 
 
 a. The presidents are responsible for hosting official functions to promote their 

respective institutions.  Three (3) institutions own homes that are the most 
suitable facilities available for this purpose.  At these institutions, the presidents 
are required to live in the official residences provided. 

 
  To preserve the image of the institutions and to provide adequate maintenance of 

state-owned property, the institutions shall provide support services for these 
residences. This support shall include maintenance and repairs, utilities, and 
groundskeeping. 

 
  In the event that the institution does not own an official residence, a housing 

allowance will be provided that is similar in value to living in the official 
residence. In addition, this allowance shall cover reasonable maintenance and 
repair expenses related to the use of this home as the president's official residence. 

 
 b. Each president shall be provided an automobile.  Maintenance, repairs, gas for 

business use, and insurance shall be provided for this vehicle. 
   
  If a president does not elect to use a vehicle provided by the institution, the 

institution will provide the president a vehicle allowance in lieu of the cost of 
leasing, automobile maintenance, and insurance. Documented business travel will 
be reimbursed to compensate for gasoline costs. 

 
 c. The presidents shall receive reimbursement for official entertainment expenses. 

Public relations and other out-of-pocket expenses may be reimbursed if they are 
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directly related to the function of the institution as determined by the president.  
(See fiscal policy for entertainment and related expenses.) 

 
 
 d. Terminations 
 
  In the event the president's appointment is terminated by Board action (for or 

without cause), the president shall be paid all compensation and benefits under the 
terms of his or her employment agreement until the termination of said 
appointment. 

 
e. Foundation Provided Supplemental Compensation and Benefits 

 
(1) Supplemental compensation or benefits for the presidents may be approved by 

the Board on a case-by-case basis. Any such supplemental compensation or 
benefit must meet all requirements of this subtopic. 

  
(2) The funding for such supplemental compensation or benefits must be provided 

by the institution’s related foundation meeting all requirements of Section V, 
Subsection E of the Board’s Governing, Policies and Procedures. 

 
(3) The presidents shall, at the first knowledge of any proposed supplemental 

compensation or benefits, refer the foundation representatives to the Board 
President and the Executive Director. The Board President and the Chairman 
of the Board’s Business Affairs and Human Resources Committee, or their 
designee, shall direct the conduct of any and all negotiations with the 
foundations regarding any supplemental compensation or benefits agreements. 

 
(4) An agreement between the foundation, the President, and the Board must be 

created that details the nature and scope of the supplemental compensation 
and benefits. The agreement must contain a provision in which the foundation 
and president each agree to indemnify the institution and the Board from and 
against all claims arising from any supplemental compensation and benefits 
agreement. 

 
(5) Specific and prior Board approval is required for any supplemental 

compensation and benefits agreement and for any amendment thereto. 
 
4. Superintendent for the Idaho School for the Deaf and the Blind (ISDB): Housing and 

Automobile Policy 
 
 a. The superintendent for the ISDB is responsible for hosting official functions to 

promote the school. The ISDB owns a home that is the most suitable facility 
available for this purpose.  The superintendent for the ISDB is required to live in 
this official residence. 
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  To preserve the image of the ISDB and to provide adequate maintenance of state-
owned property, the ISDB shall provide support services for this residence. This 
support shall include maintenance, utilities, custodial, and groundskeeping. 

 
 b. The superintendent for the ISDB shall be provided an automobile. Maintenance, 

repairs, gas for business use, and insurance shall be provided for this vehicle. 
 
5. President Emeritus/Emerita Designation 

 
The Board may choose to grant President Emeritus/Emerita status to a retiring 
president. President Emeritus/Emerita status should be reserved to honor, in 
retirement, a president who has made distinguished professional contributions to the 
institution and who has also served a significant portion of his/her career at the 
institution. The intent of conferring president emeritus/emerita status is to bestow an 
honorary title in recognition of successful tenure in the presidential role.  

 
a.  Appointment Procedure 
 

An institution may forward a recommendation to the Board that this honorary title 
be conferred upon a president that is retiring or has retired from the institution. 
Each institution shall provide for input into the recommendation from the campus 
community.   

 
b.  Rights, Privileges and Responsibilities 

 
Rights and privileges of such a distinction shall be, insofar as resources will 
allow, similar to those of active institutional staff, including such privileges as:  
 
(1) staff privileges for activities, events and campus facilities 
(2) receipt of institutional newspaper and other major institutional publications 

receipt of employee/spouse fee privilege (see Section V.R) 
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F. Role and Mission 
 
The state constitution and the applicable statutes of the Idaho Code establish and 
prescribe the legal role and mission of each institution and agency under the governance 
of the Board.  (See Section III.I.) 
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G. Conflict of Interest 

1. Policy 

Members of the Board and administrators and employees of the institutions, agencies 
and school serve a public-interest role and have a clear obligation to conduct all 
affairs of the institution, school and agency in a manner consistent with that role.  All 
decisions of the Board, administrators, and employees are to be made solely on the 
basis of a desire to promote the best interests of the institution, school or agency and 
the public good. 

 
2. Procedure 

a. The policy of the Board requires that in the event the Board, administrators, or 
employees must consider any transaction for an institution, school or agency that 
also involves (a) a member of the Board, an administrator, or employee or (b) a 
member of his or her immediate family or close relative ("immediate family" means 
the employee's spouse, parent, step-parent, guardian, brother, sister, mother-in-law, 
father-in-law, child, or stepchild; "close relative" means the employee's 
grandmother, grandfather, aunt, uncle, niece, nephew, brother-in- law, sister-in-law, 
first cousin, or grandchild.), or (c) an organization with which a member of the 
Board, an administrator, or employee is affiliated, such Board member, 
administrator, or employee, at the first knowledge of such transaction, must disclose 
such real or potential conflict. Board members disclose to the Board and 
administrators or employees disclose to his or her supervisor. 

 
 b. Such disclosure is further required of Board members, administrators, or 

employees concerning all relationships and business affiliations that reasonably 
could give rise to a conflict of interest involving an institution, school or agency.  
For the purpose of this procedure, affiliation is understood to exist if the Board 
member, administrator, employee, or a member of the family is: 

 
 (1) an officer, director, trustee, partner, employee, or agent of such organization; 

or 
 
 (2) either the actual or beneficial owner of more than five percent (5%) of the 

voting stock or controlling interest of such organization; or 
 
 (3) has any other direct or indirect dealings with such organization from which he 

or she knowingly benefited (e.g., through receipt directly or indirectly of cash 
or other property in excess of $500 a year exclusive of dividends or interest). 
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c.  Board members, administrators, and other employees who have a real or potential 
conflict of interest in any matter before the Board or the institution, school or 
agency administration will comply with all applicable statutes and rules governing 
conflicts of interest including, but not limited to, the Bribery and Corrupt Influences 
Act, Idaho Code §18-1351 et. seq. and the Ethics in Government Act of 1990, Idaho 
Code §18-1351 et. seq. and the Ethics in Government Act of 1990, Idaho Code §59-
701 et. seq. 
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H. Interpretation and Conflict with Board Policies and Procedures 

1. Interpretation  

 
a. Should a question of interpretation arise concerning any policy or procedure 

established by the Board, a written request should be made of the executive 
director for an interpretation. 

 
b. The executive director may issue memoranda of clarification to holders of Board 

Governing Policies and Procedures in response to questions of interpretation. 
 

2. Conflict with Board Governing Policies and Procedures. 
 

If there is a conflict between an existing Board Governing Policy or Procedure and an 
institutional, school or agency policy or procedure, the Board Governing Policies and 
Procedures will apply. 
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I. Reservation of Powers 
 
The Board expressly reserves to itself the power to act on its own initiative in all matters 
affecting the institutions, school or agencies. The Board is charged by law with full 
responsibility for governing the institutions, agencies and school under its jurisdiction. 
Although the Board properly and necessarily delegates certain authority to designated 
officers, it does not delegate its ultimate legal responsibility. 
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J.  Use of Institutional Facilities and Services with Regard to the Private 
Sector  

 
1. Consistent with education's primary responsibilities of teaching, research, and public 

service, the institutions, under the governance of the State Board of Education, have 
and will continue to provide facilities and services for educational purposes. Such 
services and facilities, when provided, should be related to the mission of the 
institution and not directly competitive with services and facilities reasonably 
available from the private sector. The institutions provision of services and facilities 
should be educationally related. In addition, the State Board of Education recognizes 
that the institutions have a role in assisting community and economic development in 
a manner that supports the activities of the private sector. To this end, cooperation 
with local, state, and federal agencies is encouraged. 

 
2. Priority and guidelines for use of institutional services and facilities is as follows: 
 

a. Institutionally sponsored programs and projects. 
 
b. Community programs or projects of an educational nature where the services or 

facilities provided by the institutions are directly related to the teaching, research, 
or service mission of the institution.  

 
c. Local, state, or federally sponsored programs and projects. 
 
 The institutions will maintain a list of special events, services and facilities 

provided in those special events, the sponsor's name, the date of the use, and the 
approximate number of persons attending. This list will be available for public 
inspection. 

 
 Individual institutional policies should be adopted in accordance with this general 

philosophy and policy statement of the State Board of Education. To this end, a 
coordinated effort between the public and private sector is encouraged. 
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K. Naming/Memorializing Buildings and Facilities 
 
Prior approval of the State Board of Education is required for the naming or 
memorializing of a building or administrative unit for other than functional use. This 
policy also includes the naming of facilities. 
 
As used in this policy, the terms "facility" and "facilities" include any building, structure, 
room, laboratory, administrative unit, open space, or other physical improvement or 
natural feature of a campus or of other property under the administrative control of the 
State Board of Education. 
 

1. The Board will consider the following factors in addressing requests for naming of a 
building, facility, or administrative unit. 

  
 a. Naming for an administrator, member of the faculty or employee of a unit 

responsible to the State Board of Education: 
 

(1) No building, facility, or administrative unit shall be named for a person 
currently employed within the system of higher education in Idaho, except 
when authorized by the Board. 

 
(2) Memorialization of a building, facility, or administrative unit for a former 

employee retired or deceased shall be considered on the basis of the 
employee's service to education in the state of Idaho. Significant factors will 
include, but shall not be limited to: 

 
   (a) Recommendation of the chief executive officer of the institution and the 

recommendation of the institutional community. 
 
   (b) Contributions rendered to the academic area to which the building, 

facility, or administrative unit is primarily devoted. 
 
 b. Naming of a building, facility, or administrative unit for other than a former 

employee of the system of higher education will be considered by the Board in 
accordance with 1.a.  Additionally, the following shall apply: 

 
(1) When deemed appropriate, a facility, building, or administrative 

unit may be given a nonfunctional name intended to honor and 
memorialize a specific individual who has made a distinguished 
contribution to the University. 

 
(2) Name for an individual in recognition of a gift. 
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 (a) No commitment for naming shall be made to a prospective donor of a gift 
prior to Board approval of the proposed name. 

 
 (b) In reviewing requests for approval to name a facility, building, or 

administrative unit for a donor, the Board shall consider: 
 
 i. The nature of the proposed gift and its significance to the institution; 
 
 ii. The eminence of the individual whose name is proposed; and 
 
 iii. The individual's relationship to the institution. 

 
2. The Board exclusively has authority to name administrative units, buildings, and 

facilities of a campus or of other property under the administrative control of the State 
Board of Education and Regents of the University of Idaho. 

 
3. The Board delegates to the presidents the authority to name rooms and open spaces 

located within buildings or structures. 
 

a. The presidents shall follow the same guidelines for naming as set forth in this 
policy. 

  
b. All such names designated by the presidents shall be reported annually in August 

to the Board. 
 
4. All requests for naming outside the presidents' delegated authority, and all delegated 

naming authority reporting, shall be made to the Board's Business Affairs and Human 
Resources Committee. When applicable, concurrent request shall be made to the 
Board's Instruction, Research and Student Affairs Committee. 
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L. Appeal Procedures 
 
The appeal procedures set forth in this section shall apply to all appeals to the Board 
where such procedures are not otherwise provided for by the Board Governing Policies 
and Procedures, the Board’s rules, or by law. 

 
Unless specifically provided in the Board’s Governing Policies and Procedures, the 
Board’s rules, or by law, appeal to the Board is not a matter of right. The Board has 
discretion as to whether to hear the appeal. In such cases, the appeal to the Board is not 
necessary to exhaust administrative remedies for the purposes of judicial review, if such 
review is available. 

1. Appeals to the Board 

a. To initiate an appeal to the Board, the appellant shall file a notice of appeal, plus 
eleven (11) copies, with the Board no later than twenty-one (21) days following 
the final action that is the subject of the appeal. Such notice of appeal shall 
include; the name, address, and telephone number of the appellant and a 
reasonable description of the subject matter of the appeal, and shall have attached 
thereto the written notice of final action upon which the appeal is based. 

b. All appeals shall be filed at the Office of the State Board of Education (650 W. 
State St., Third Floor, P.O. Box 83720, Boise, ID 83720-0037).   

 
c. If the Board has discretion whether to hear the appeal, then within seventy (70) 

days after receipt of such notice of appeal the Board shall determine whether to 
hear the appeal. If the Board denies the request for an appeal, then the Board shall 
notify the appellant accordingly in writing. 

 
d. If the Board agrees to hear the appeal, or if the appeal is not discretionary, the 

Board shall provide written notice of the approved appeal to the appellant. Such 
notice shall set forth whatever procedures and conditions for the appeal the Board 
deems appropriate. Unless inconsistent with the procedures and conditions set by 
the Board for a particular case, the Board may conduct such appeals consistent 
with IDAPA 08.01.01.050. 

 
d. The decision being appealed shall be in full force and effect during the appeal 

process, including the request for appeal, and shall not be held in abeyance. 
 
2. Appeals for Charter Schools Establishment 
 
 Appeals for the establishment of a charter school pursuant to Idaho Code Section 33-

5207(5)(b) shall be held pursuant to the procedures set forth in the following 
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subsection and not pursuant to IDAPA 08.01.01.050, IDAPA 04.11.01, and Chapter 
52, Title 67, Idaho Code. 

 
a. The petitioner/appellant shall file a notice of appeal with the Board as provided in 

Section I.L.1 above. In addition to the requirements in said section, the notice of 
appeal shall include the following: the name, address, and telephone number of 
the local board of trustees that denied the charter school application; and a copy of 
the official minutes of the meeting of the local board meeting at which the charter 
school application was denied. 

 
b. The Board shall deliver written notice of the appeal to the petitioner/appellant 

requesting the appeal and the local board of trustees that denied the petition. 
Pursuant to Idaho law, such notice shall be in writing and delivered by first class 
mail to the parties at least five (5) days prior to the hearing that will be set at the 
Board’s next regularly scheduled meeting. Provided, however, if the appeal 
request is received by the Board at such time that timely notice cannot be given, 
or that the requirements of the open meetings law prevent the appeal from being 
heard at the first next regularly scheduled Board meeting, then such appeal shall 
be heard at the regularly scheduled Board meeting immediately following the first 
next regularly scheduled Board meeting. 

 
c. The Board shall, at its discretion, conduct the appeal in one of the following 

methods: 
 
 (1) Subject to the provisions in sub-topic b, above, the Board shall, at its next 

regular meeting, hold a hearing for the review of the establishment of the new 
charter school. Such appeal shall be held in appellate format and shall not 
constitute a hearing as provided in the Idaho Administrative Procedure Act. 
The Board shall allow the representatives of the petitioner/appellant and the 
representatives of the local school board no more than one half hour (30 
minutes) each to present their arguments. 

 
 (2) Appoint a hearing officer to hear the appeal arguments as set forth in 

paragraph (1) above.  The hearing officer shall then submit a complete copy of 
the record, along with a recommended order, to the Board for review at the 
Board’s next regularly scheduled meeting. If the Board selects a hearing 
officer, all other provisions of this topic shall apply in full as if no hearing 
officer had been appointed. 

 
d. Any written material submitted by the petitioner/appellant or by the local school 

board must be filed with the Board office, plus eleven (11) copies, no later than 
seven (7) days prior to the meeting at which the public hearing is scheduled. 
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e. The Board shall only consider material that was presented at prior proceedings 
regarding the petition to establish the new charter school. The Board shall not 
accept any evidence, testimony, documents, or other material regarding the 
petition to establish the new charter school other than the materials submitted in 
advance as provided above and the testimony presented at the public hearing. The 
petitioner/appellant must, at their own expense, include a transcript of the hearing 
officer’s hearing as provided for in Idaho Code 33-5207(2). In addition, a copy of 
the hearing officer’s recommendation must be included by the 
petitioner/appellant.  All written materials submitted to the Board prior to the 
public hearing, excluding the transcripts and copy of the hearing officer’s 
recommendation, are limited to fifty (50) single sided 8 ½ x 11 inch pages, double 
spaced type, including all attachments and exhibits. 

 
f. The Board shall only approve the charter for the establishment of a new charter 

school if it determines one of the two following criteria have been met: 
 
 (1) If the Board determines that the local board of trustees failed to appropriately 

consider the charter request; or 
 
 (2) If the Board determines that the local board of trustees acted in an arbitrary 

manner in denying the request. 
 
g. The Board shall review the appeal solely to make one of the two above noted 

determinations and for no other purpose. 
 
h. The Board shall issue its determination by a written order within fifty-six (56) 

days following the appellate hearing. Such order shall conform to the 
requirements of Chapter 52, Title 67, Idaho Code. 
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M.  Annual Planning and Reporting 
 
1. Strategic Plans 
 

a. Boise State University, Idaho State University, Lewis-Clark State College, University of 
Idaho, North Idaho College, College of Southern Idaho, Eastern Idaho Technical College, 
Division of Professional-Technical Education, Division of Vocational Rehabilitation, 
Idaho Educational Public Broadcasting System, and the School for the Deaf and the Blind 
will develop and maintain five-year strategic plans.  

 
(1) Institution, school and agency strategic plans shall be aligned with the Board’s 

strategic plan, be created in accordance with Board guidelines, and be consistent with 
assigned role and mission statements.  

 
(2) Plans shall be updated annually and submitted to the Board for approval. 
 
(3) Plans shall be submitted by the Board to the appropriate state administrative entity in 

order to meet the state’s annual planning requirements.  
 
 b. The Idaho State Historical Society and Idaho State Library are recognized as unique 

collaborators in the state education system and are encouraged to report annually to the 
Board in accordance with these guidelines. 
 

c. Format 
 

Plans submitted to the Board annually should be as concise as possible and in accordance 
with a schedule and format established by the executive director.  
 
Plans should contain: 
 
(1) A comprehensive mission and vision statement covering the major programs, 

functions and activities of the organization. 
  
(2) General goals and objectives for the major programs, functions and activities of the 

organization, including a description of how they are to be achieved. 
 

(a) Institutions (including Professional-Technical Education) and the School for the 
Deaf and the Blind should address, at a minimum, instructional issues (including 
accreditation and student issues), infrastructure issues (including personnel, 
finance, and facilities), advancement (including foundation activities), and the 
external environment served by the institution.  

(b) Agencies should address, at a minimum, constituent issues and service delivery, 
infrastructure issues (including personnel, finance, and facilities), and 
advancement (if applicable).   
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(3) Identification of key factors external to the organization that could significantly affect 

the achievement of the general goals and objectives. 
  
(4) A brief description of the evaluations or processes to be used in establishing or 

revising general goals and objectives in the future. 
 
2. Performance Measures 
 

Performance measures will be developed in conjunction with the Board’s planning process 
and will be updated annually for Board approval. Performance measures will be used to 
measure results, ensure accountability, and encourage continuous improvement to meet goals 
and objectives.  
 
a. Postsecondary institutions will develop a set of uniform performance measures that will 

gauge progress in such areas as enrollment, retention, and graduation. 
  
b. Each institution, agency and the school will develop unique measures tied to its strategic 

plan. 
 
3. Progress Reports 
 

Progress reports that include, but are not limited to, progress on the approved strategic plan, 
details of implementation, status of goals and objectives, and expanded information on points 
of interest and special appropriations will be provided to the Board at least once annually in 
accordance with a schedule and format established by the executive director. 
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A. Authority and Scope 
 

The State Board of Education and the Board of Regents of the University of Idaho 
(the Board) is designated by the Idaho Constitution and Code as the employer for the 
institutions (Boise State University, Idaho State University, Lewis-Clark State 
College, University of Idaho, and Eastern Idaho Technical College), agencies 
(Division of Professional-Technical Education, Division of Vocational Rehabilitation, 
Idaho Educational Public Broadcasting System, Office of the State Board of 
Education), and school (Idaho School for the Deaf and the Blind)under its 
governance. (reference Idaho Code Title 33, 67-53, and 59-16) 

 
All employees at the institutions, agencies, and school are governed by these 
personnel policies and procedures. The employees of the State Department of 
Education are subject to Section 33-127, Idaho Code, which authorizes the state 
superintendent of public instruction to hire and dismiss employees of the State 
Department of Education. 

 
The primary responsibility for personnel management is delegated to the chief 
executive officers by the Board. The Board establishes these general personnel 
policies and procedures as an integral part of efficient and effective personnel 
management. The institutions, agencies, and school may establish additional policies 
and procedures necessary for the management of personnel that further amplify and 
are consistent with the Governing Policies and Procedures of the Board. Such policies 
and procedures as established by the institutions, agencies and school shall be 
submitted to the executive director on July 1 annually, who shall review them for 
consistency with these governing policies and procedures and maintain them on file at 
the Office of the State Board of Education. 

 
Any personnel policies and procedures created by the chief executive officers must be 
described in the context of the respective purposes and missions of the various 
entities under the governance of the Board. It shall be the responsibility of each chief 
executive officer to ensure that all employees under their supervision have access to 
such policies and procedures and that a copy of such procedures is on file at the 
Office of the State Board of Education. If there is a conflict between a Board 
governing policy or procedure and an institutional, school or agency policy or 
procedure, the provisions of these Governing Policies and Procedures will apply and 
control. 
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B. Appointment Authority and Procedures 
 
1. Nothing herein may be construed to be in limitation of the powers of the Board as 

defined by Sections 33-3006, 33-3104, 33-2806, and 33-4005, Idaho Code, or as 
otherwise defined in the Idaho Constitution or Code. 

 

2. Delegation of Authority 

The Board delegates all authority for personnel management not specifically retained 
to the executive director and the chief executive officers consistent with the personnel 
policies and procedures adopted by the Board. In fulfilling this responsibility, the 
executive director and chief executive officers, or their designees, may exercise their 
authority consistent with these policies and procedures. Provided, however, that the 
Board retains the authority for taking final action on any matter so identified 
anywhere in these policies and procedures.  

 

3. Specifically Reserved Board Authority  

(Note: This is not an exclusive or exhaustive list and other reservations of Board 
authority may be found in other areas of these policies and procedures.) Board 
approval is required for the following: 

 
a. Position Authorizations 

 
  (1) Any permanent new position, regardless of funding source, requires Board 

approval. 
 

 Agenda Item Format: Requests for new position authorizations must include 
the following information: 

  (a)  position title; 
(b) type of position; 
(c) FTE 
(d) Term of appointment; 
(e) Effective date; 
(f) approximate salary range; 
(g) funding source; 
(h) area or department of assignment; 
(i) a description of the duties and responsibilities of the position; and 
(j) a complete justification for the position 
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 (2) Any permanent position being deleted. The affected position should be 
identified by type, title, salary, area or department of assignment, and funding 
source. 

 
b. The initial appointment of all employees to any type of position at a salary that is 

equal to or higher than 75% of the chief executive officer’s annual salary. 
 
c. The employment agreement of any head coach or athletic director (at the 

institutions only) longer than one year, and all amendments thereto. 
 

d. The criteria established by the institutions for initial appointment to faculty rank 
and for promotion in rank, as well as any additional faculty ranks and criteria as 
may be established by an institution other than those provided for in these policies 
(see subsection G.) Any exceptions to the approved criteria also require Board 
approval. 

  
e. The procedures established for periodic performance review of tenured faculty 

members. (see subsection G.) 
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C. Reporting and Accountability 
 
1. The Board, in entrusting its vested personnel authority to the chief executive officers, 

expects compliance with these policies and procedures and with the directives and 
orders of the Board. To ensure this, the Board requires complete accountability from 
the chief executive officers. 

 
2. The Board may, at any time, require reports or schedules of any and all personnel 

actions delegated to the chief executive officers. 
 
 The executive director is hereby delegated the full authority to call for, at any time, 

any such reports or schedules that the Board itself could require. 
 
3. All reports and schedules shall be uniform and in the form and content as directed by 

the Board or, in the absence of Board specifications, as prescribed by the executive 
director. 

 
4. In addition to any reports or schedules requested by the Board, the following 

schedules and reports shall be standing directives to the chief executive officers: 
 

a. In October of each year, a report of the supplemental or additional compensation 
(or payment of bonuses or contractual incentive pay) made to athletic department 
personnel (at the institutions only) in the preceding year, and including anticipated 
costs in the ensuing year. Additionally, the October report should include 
information on each coach’s performance relative to the academic incentives of 
his or her contract. 

  
b. A semi-annual  report of all items listed below, which should include, the name of 

the appointee, position to which appointed, area or department of assignment, 
salary and effective date of appointment, and any other information as prescribed 
by the executive director: 

 
(1)  a list of all employees receiving an increase in salary in excess of twenty 

percent (20%) or greater than $15,000. 
 
(2) a list of those employees appointed to positions at the level of dean or 

assistant vice president or higher, or who report directly to the chief executive 
officer, not otherwise reported or requiring Board approval. 

 
(3) a statistical summary report of  benefit eligible employees appointed to any 

type of nonclassified position, not otherwise reported or requiring prior Board 
approval.  
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(4) a list of supplemental compensation to nonclassified employees in addition to 
their  regular salaries. 

 
(5) a list of faculty members that were granted tenure. 
 
(6) a list of employees granted a change in faculty rank. 
 
(7) a list of employees granted professional leave or sabbatical leave with or 

without compensation, along with a brief statement of the purposes of each 
 
 

 
 

 
   
 

 



Idaho State Board of Education    
GOVERNING POLICIES AND PROCEDURES   
SECTION: II. HUMAN RESOURCES POLICIES AND PROCEDURES 
Subsection:  D. Categories of Employees – General Definitions April 2002 
 

6 
 
 

D. Categories of Employees – General Definitions 
 
1. Classified Employee 
 

"Classified employee" means any person appointed to or holding a position at an 
institution, agency, or school whose position is subject to the provisions of the merit 
examination, selection, retention, promotion, and dismissal requirements of the Idaho 
Division of Human Resources as provided under Chapter 53, Title 67, Idaho Code, or 
the policies and procedures of the University of Idaho for classified employees. 

 
 a. Classified Employees -- Idaho Division of Human Resources 
 

 Appointments, employment status, personnel actions, and primary employment 
benefits concerning classified employees of the Board must be administered in 
accordance with the rules and regulations established by the Idaho Division of 
Human Resources. 

 
 b. Classified Employees -- University of Idaho 
 

 Classified employees at the University of Idaho are subject to the policies and 
procedures of the University of Idaho for its classified employees. Such policies 
and procedures require approval by the Board, and should be, in so much as 
practical, parallel to the provisions provided for state of Idaho classified 
employees in Chapter 53, Title 67, Idaho Code.  

 
2. Nonclassified Employees  
 

"Nonclassified employee" means any person appointed to or holding a position at an 
institution, agency, or  school designated by the Board as nonclassified and thus is not 
subject to the provisions of Chapter 53, Title 67, Idaho Code or the policies and 
procedures of the University of Idaho for its classified employees. The Board’s 
designation of a position or employee as nonclassified constitutes any designation 
necessary under Idaho law to designate such position or employee as an officer. 

 
a. The Board's executive director and the chief executive officers of the institutions, 

agencies and school are appointed by the Board and serve at the pleasure of the 
Board, and may therefore be dismissed at any time, with or without cause, and 
without notice.  

  
b. As used in these personnel policies, the term “chief executive officer” shall mean 

the following, with reference to the appropriate entity: 
 
  (1) Institutions – the president 
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  (2) Idaho School for the Deaf and Blind – the superintendent 
  (3) Office of the State Board of Education – the executive director 
  (4) The Division of Vocational Rehabilitation – the administrator 
  (5) The Division of Professional-Technical Education – the administrator 
  (6) Idaho Educational Public Broadcasting System – general manager  
 
 c. Faculty Employees 
 

 Faculty employees comprise a large and unique subset of the Board’s 
nonclassified employees. Thus, faculty employees are addressed specifically 
throughout these policies and procedures.  

   
  (1) Institutional Faculty 
 

(a)"Academic faculty" means all employees who hold the rank of 
instructor/lecturer or a higher academic rank in an academic department at 
the University of Idaho, Idaho State University, Boise State University, or 
Lewis-Clark State College,  

 
(b) “Professional-Technical faculty” means all employees who hold the rank 

of instructor or higher in any of the five area professional-technical 
colleges or Eastern Idaho Technical College and who are hired under the 
Division of Professional-Technical Education. 

 
 References to “institutional faculty” or “faculty” in these policies include both 

academic and professional-technical faculty. Institutional faculty are generally 
subject to all of the same policies and procedures unless one group is 
specifically addressed or exempted. 

 
  (2) School Faculty 
   

 "School faculty" means employees holding instructional or instructional 
support appointments at the State School for the Deaf and the Blind. School 
faculty are subject to the laws and rules of Idaho regarding certified teachers 
and are not considered “faculty” in these policies and procedures as are 
institutional faculty with regard to faculty rights and benefits (i.e. tenure, 
sabbatical, etc.). 

 
 d. Temporary or Special Project Nonclassified Employees 
 

(1) This category includes (1) employees who are appointed to positions that are 
either temporary or for special projects and who generally meet specific 
position requirements for (a) grants or contracts of specified duration or 
(b) part-time teaching or other responsibilities, and (2) employees who are 
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appointed to fulfill the responsibilities of continuing positions on an 
emergency or temporary basis. 

 
(2) Student Employees 

 
A student enrolled in an undergraduate, graduate, or professional-technical 
program at and employed by a state college, university, community college or 
professional-technical center when such employment is predicated on student 
status. 

   
e. Head Coaches and Athletic Directors (Institutions Only) – Serve pursuant to 

contracts of employment as set forth in these policies and procedures. 
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E. Policies Regarding Classified Employees 
 
1.  Personnel Action Form 

 
All employees of the Board who are subject to the Idaho classified personnel system 
or who are University of Idaho classified employees are appointed pursuant to a 
personnel action form. The rights of these employees to continuous employment, if 
any, are governed by Chapter 53, Title 67, Idaho Code, the rules of the Idaho 
Division of Human Resources and these policies where applicable, or with regard to 
the University of Idaho classified employees, by the policies of the University of 
Idaho and these policies.  

  
2. Compensation 
 

Compensation for classified employees shall be in accordance with Chapter 53, Title 
67, Idaho Code. Compensation for University of Idaho classified employees shall be 
in accordance with the policies of the University of Idaho and these policies. 

 
 No classified or University of Idaho classified employee will receive an automobile 

or automobile allowance as part of his/her compensation. 
 
 3. Annual Leave  
   

 Classified employees accrue and use annual leave according to § 67-5334 and are 
subject to the maximum leave accruals in § 67-5335(2). University of Idaho policies 
concerning annual leave for classified employees shall parallel these provisions. 

 
4. Performance Evaluation 
 

Evaluation of classified employees must be as provided for in Chapter 53, Title 67, 
Idaho Code, and rules of the Division Human Resources. Evaluation of University of 
Idaho classified employees must be as provided for by the policies and procedures of 
the University of Idaho and these policies. 

 
5. Termination or Dismissal 
 

a. Dismissal or termination of classified employees shall be as provided for in 
Chapter 53, Title 67, Idaho Code, and rules of the State Division of Human 
Resources.  

 
b. The University of Idaho must establish a written procedure for dismissal or 

termination of classified employees for adequate cause, in accordance with 
provisions provided in these policies, and which shall include, at a minimum, an 
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internal opportunity to contest the reasons for dismissal or termination with the 
individual responsible for making the recommendation of dismissal or termination 
to the chief executive officer. This opportunity need not be in the nature of a 
grievance hearing but shall afford the employee notice of the reasons for 
termination or dismissal, the evidence supporting the decision, and an opportunity 
to present reasons and evidence.  

 
6. All other provisions regarding classified employees shall be governed by the laws and 

rules of the Idaho Division of Human Resources or, in the case of University of Idaho 
classified employees, by the policies and procedures of the University of Idaho and 
these policies. 
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F. Policies Regarding Nonclassified Employees  
 
1. Employment Terms 
 

a. All nonclassified employees, except those set forth in Section II.F.1.b. below, 
serve at the pleasure of the chief executive officer, and may be dismissed at any 
time, with or without cause, and without notice, at the discretion of the chief 
executive officer. 

  
b. Employment Contracts 

 
(1) An institution or school may provide employment contracts to its 

nonclassified employees. If an institution or school chooses to offer 
employment contracts to its nonclassified employees, the employment 
contract must include the period of the appointment, salary, pay periods, 
position title, employment status and such other information as the institution 
or school may elect to include in order to define the contract of employment. 
Nonclassified employees have no continued expectation of employment 
beyond their current contract of employment.  

 
(2) Each employee must acknowledge receipt and acceptance of the terms of the 

employment contract by signing and returning a copy to the institution or 
school initiating the offer of appointment. Failure or refusal of the employee 
to sign and return a copy of the employment contract within the time specified 
in the contract is deemed to be a rejection of the offer of employment unless 
the parties have mutually agreed in writing to extend the time. Nothing in this 
paragraph prohibits the institution or school from extending another offer to 
the employee in the event the initial offer was not signed and returned in a 
timely manner. Any alteration by the employee of the offer is deemed a 
counter-offer requiring an affirmative act of acceptance by an officer 
authorized to enter into contracts of employment binding the institution or 
school.  

 
(3) Each contract of employment shall include a statement to the following effect 

and intent: "The terms of employment set forth in this contract of employment 
are also subject to the Governing Policies and Procedures of the State Board 
of Education (or the Board of Regents of the University of Idaho, in the case 
of University of Idaho), and the policies and procedures of the institution or 
school." The contract shall also state that it may be terminated at any time for 
adequate cause, as defined in Section II.L. of Board Policy, or when the Board 
declares a state of financial exigency, as defined in Section II.N. of Board 
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Policy. The contract shall also state that it may be nonrenewed pursuant to 
Section II.F.5. of Board Policy. 

 
(4) No contract of employment with such an employee may exceed one (1) year 

without the prior express approval of the Board. Employment beyond the 
contract period may not be legally presumed. Renewal of an employment 
contract is subject solely to the discretion of the chief executive officer of the 
institution or school, and, where applicable, of the Board. 

 
2. Compensation 
 
 a. Salary – All nonclassified employees shall receive a fixed salary. Payment in 

addition to the fixed salary may be authorized by the chief executive officer and 
reported to the Board. All initial salaries for nonclassified employees are 
established by the chief executive officer, subject to approval by the Board where 
applicable. The Board may make subsequent changes for any nonclassified 
employee salary or may set annual salary guidelines and delegates to its executive 
director authority to review compliance with its annual guidelines. Any annual 
salary increase outside Board guidelines requires specific and prior Board 
approval before such increase may be effective or paid to the nonclassified 
employee. With the exception of the chief executive officers, and other positions 
whose appointment is a reserved Board authority, approval of salaries shall be 
effective concurrently with Board approval of annual operating budgets for that 
fiscal year. 

 
 b. Salaries, Salary Increases and other Compensation related items 
 
 (1) Salaries for new appointments to dean, associate/assistant dean, vice 

president, and president/vice president direct-report positions may not exceed 
the median rate for such position established by the College and University 
Professional Association for Human Resources (CUPA), or its equivalent, 
without prior Board approval.   

 
(2) Appointments to acting or interim positions shall be at base salary rates no 

greater than ten percent (10%) more than the appointees’ salary rate 
immediately prior to accepting the interim appointment or ninety-five percent 
(95%) of the prior incumbent’s rate, whichever is greater.  

 
(3) Overtime Compensation - Nonclassified employees earning annual leave at 

the equivalent rate of two (2) days for each month or major fraction thereof of 
credited state service are not eligible for either cash compensation or 
compensatory time off for overtime work. Nonclassified employees in 
positions that are defined as “non-exempt” under the Fair Labor Standards Act 
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earn overtime at a rate of one and one-half (1½) hours for each overtime hour 
worked. Other nonclassified employees may earn compensatory time off at 
the discretion of the chief executive officer at a rate not to exceed one (1) hour 
of compensatory time for each hour of overtime worked. 

 
(4) Credited State Service - The basis for earning credited state service will be the 

actual hours paid not to exceed forty (40) per week.  
 
(5) Pay Periods - All nonclassified employees are paid in accordance with a 

schedule established by the state controller. 
 
(6) Automobile Exclusion - Unless expressly authorized by the Board, no 

nonclassified employee will receive an automobile or automobile allowance 
as part of his or her compensation.  

 
3.   Annual Leave 
 
 a. Nonclassified employees at the institutions, agencies or school earn annual leave 

at the equivalent rate of two (2) days per month or major fraction thereof of 
credited state service. Twelve-month employees employed at the entities named 
above may accrue leave up to a maximum of 240 hours. An employee who has 
accrued the maximum will not earn further leave until the employee's use of 
annual leave reduces the accrual below the maximum.  

 
Nonclassified employees in positions which are covered under the Fair Labor 
Standards Act earn annual leave according to § 67-5334 and are subject to the 
maximum leave accruals in § 67-5335(2). 

 
 b. Nonclassified employees appointed to less than full-time positions earn annual 

leave on a proportional basis dependent upon the terms and conditions of 
employment. 

 
 c. Professional Leave - At the discretion of the chief executive officer, nonclassified 

employees may be granted professional leave with or without compensation under 
conditions and terms as established by the chief executive officer.  

 
4. Performance Evaluation 
 

Each institution, agency or school must establish policies and procedures for the 
performance evaluation of nonclassified employees, and are responsible for 
implementing those policies in evaluating the work performance of employees. The 
purposes of employee evaluations are to identify areas of strength and weakness, to 
improve employee work performance, and to provide a basis on which the chief 
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executive officers and the Board may make decisions concerning retention, 
promotion, and merit salary increases. All nonclassified employees must be evaluated 
annually. Any written recommendations that result from a performance evaluation 
must be signed by the appropriate supervisor, a copy provided to the employee and a 
copy placed in the official personnel file of the employee. Evaluation ratings that 
result in findings of inadequate performance of duties or failure to perform duties 
constitute adequate cause as set forth in Section II.L. of Board Policy. 

 
5. Non-Renewal of Nonclassified Contract Employees  
 
 a. Notice of the decision of the chief executive officer to nonrenew a contract of 

employment must be given in writing to the nonclassified employee at least sixty 
(60) calendar days before the end of the existing period of appointment. for 
annual appointments. For appointments of less than one year, the written notice 
must be at least thirty (30) days prior to the end of the existing period of 
appointment. Reasons for nonrenewal need not be stated. Nonrenewal without 
cause is the legal right of the Board. If any reasons for nonrenewal are provided to 
the employee for information, it does not convert the nonrenewal to dismissal for 
cause and does not establish or shift any burden of proof. Failure to give timely 
notice of nonrenewal because of mechanical, clerical, mailing, or similar error is 
not deemed to renew the contract of employment for another full term, but the 
existing term of employment must be extended to the number of days necessary to 
allow sixty (60) (or thirty days where applicable) calendar days notice to the 
employee. 

 
b. Except as set forth in this paragraph, nonrenewal is not grievable within the 

institution or school nor is it appealable to the Board. However, if an employee 
presents bona fide allegations and evidence to the chief executive officer of the 
institution or school that the nonrenewal of the contract of employment was the 
result of discrimination prohibited by applicable law, the employee is entitled to 
use the internal discrimination grievance procedure to test the allegation. If the 
chief executive officer is the subject of the allegations, the employee may present 
the bona fide allegations and evidence to the Executive Director. The normal 
internal grievance procedure for discrimination must be used unless changed by 
mutual consent of the parties. The ultimate burden of proof rests with the 
employee. The institution or school is required to offer evidence of its reasons for 
nonrenewal only if the employee has made a prima facie showing that the 
recommendation of nonrenewal was made for  reasons prohibited by applicable 
law. Unless mutually agreed to by the parties in writing, the use of the 
discrimination grievance procedure will not delay the effective date of 
nonrenewal. Following the discrimination grievance procedures, if any, the 
decision of the institution or school, is final, subject to Section II.F.5. c., below. 
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 c. The nonclassified contract employee may petition the Board to review the final 
action of the institution or school. Any petition for review must be filed at the 
Office of the State Board of Education within fifteen (15) calendar days after the 
employee receives notice of final action. The Board may agree to review the final 
action, setting out whatever procedure and conditions for review it deems 
appropriate, or it may choose not to review the final action. The fact that a review 
petition has been filed will not stay the effectiveness of the final action, nor will 
the grant of a petition for review, unless specifically provided by the Board. 
Board review is not a matter of right. An employee need not petition for Board 
review in order to have exhausted administrative remedies for purposes of judicial 
review.  Nothing in this section should be construed as any prohibition against 
filing a complaint with any appropriate state or federal entity, including but not 
limited to the Equal Employment Opportunity Commission (EEOC) or the Idaho 
Human Rights Commission (IHRC). 

 
6. Tenure 
   
Nonclassified employees are generally not entitled to tenure. Certain, very limited, 
exceptions to this general rule are found in Subsection G.6 of these personnel policies 
and procedures. 
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G. Policies Regarding Faculty (Institutional Faculty Only) 
 
1. Letters of Employment 
 

a. All faculty employees serve pursuant to employment contracts. The employment 
contract must include the period of the appointment, salary, pay periods, position 
title, employment status and such other information as the institution may elect to 
include in order to define of the contract of employment. Nontenured faculty 
employees have no continued expectation of employment beyond their current 
contract of employment. Each faculty employee must acknowledge receipt and 
acceptance of the terms of the employment contract by signing and returning a 
copy to the institution initiating the offer of appointment. Failure or refusal of the 
faculty employee to sign and return a copy of the employment contract within the 
time specified in the contract is deemed to be a rejection of the offer of 
employment unless the parties have mutually agreed in writing to extend the time. 
Nothing in this paragraph prohibits the institution from extending another offer to 
the employee in the event the initial offer was not signed and returned in a timely 
manner. Any alteration by the employee of the offer is deemed a counter-offer 
requiring an affirmative act of acceptance by an officer authorized to enter into 
contracts of employment binding the institution. Each contract of employment 
must include a statement to the following effect and intent: "The terms of 
employment set forth in this letter (contract) of employment are also subject to the 
Governing Policies and Procedures of the State Board of Education (or the Board 
of Regents of the University of Idaho, in the case of the University of Idaho), and 
the policies and procedures of (the institution)." 

 
b. Term of Appointment - All nontenured faculty employees have fixed terms of 

employment. No contract of employment with such an employee may exceed one 
(1) year without the prior approval of the Board. Employment beyond the contract 
period may not be legally presumed. Reappointment of a faculty employment 
contract is subject solely to the discretion of the chief executive officer of the 
institution, and, where applicable, of the Board. 

c. Faculty Rank and Promotion  
 
 (1) There are four (4) primary faculty ranks at each institution: (a) professor, 

(b) associate professor, (c) assistant professor, and (d) instructor. Each 
institution may establish additional faculty ranks, specify the title of each 
rank, and delineate the requirements for each faculty rank so established. 
Recommendations for additional faculty ranks must be submitted by the chief 
executive officer to the Board for approval. 
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 (2) Faculty rank, including initial appointment to faculty rank and any promotion 
to a higher rank at an institution, is located in a department or equivalent unit. 

 
 (3) Each institution must establish criteria for initial appointment to faculty rank 

and for promotion in rank at the institution. Such criteria must be submitted to 
the Board for approval, and upon approval must be published and made 
available to the faculty. 

 
 (4) Persons who have made substantial contributions to their fields of 

specialization or who have demonstrated exceptional scholarship and 
competence or appropriate creative accomplishment of recognized 
outstanding quality may be appointed to faculty rank without satisfying 
established institutional criteria for initial appointment or promotion, provided 
that the qualifications of such individuals have been reviewed in accordance 
with institutional procedures and the appointment is recommended by the 
chief executive officer and approved by the Board. 

 
 (5) A nonclassified employee may hold faculty rank in a department or equivalent 

unit in which rank has previously been established by the institution. A 
nonclassified employee may be granted rank at the time of appointment or 
subsequent thereto, or may be promoted in rank, if such employee meets the 
criteria for rank as established by the institution and approved by the Board.  

 
2. Compensation 
 
 a. Salary 
 

All initial salaries for faculty employees are established by the chief executive 
officer, subject to approval by the Board where applicable. Payment in addition to 
regular salaries must be authorized by the chief executive officer and reported to 
the Board. The Board may make subsequent changes for faculty employee 
positions or may set annual salary guidelines and delegate to its executive director 
authority to review compliance with its annual guidelines. Any annual salary 
increase outside Board guidelines requires specific and prior Board approval 
before such increase may be effective and paid to the employee. With the 
exception of the chief executive officers, and other positions whose appointment 
is a reserved Board Authority, approval of salaries shall be effective concurrently 
with Board approval of annual operating budgets for that fiscal year. 

 
b. Salaries, Increases and other Compensation related items 

 
(1) For purposes of categorizing faculty employees for salary and reporting 

purposes, the following definition applies:  Faculty includes all persons whose 
specific assignments customarily are made for the purpose of conducting 
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instruction, research, or public service as a principal activity (or activities), 
and who hold the following academic rank or titles of professor, associate 
professor, assistant professor, instructor, lecturer, or the equivalent of any of 
these academic ranks. Report in this category deans, directors, or the 
equivalents, as well as associate deans, assistant deans, and executive officers 
of academic departments (chairpersons, heads, or the equivalent) if their 
principal activity is instructional. Do not include student teaching or research 
assistants or medical interns or residents. (For reporting purposes, deans, 
associate deans, and assistant deans are included in the as 
executive/administrative category.) 

 
 (2)  Credited State Service - A faculty member employed for an academic year 

and paid over a twelve-month period will be credited with twelve (12) months 
of state service. 

 
  (3) Pay Periods - All faculty employees, including those on academic-year 

appointments, are paid in accordance with a schedule established by the state 
controller. 

 
(4) Automobile Exclusion - Unless expressly authorized by Board policy, no 

faculty employee will receive an automobile or automobile allowance as part 
of his/her compensation.  

 
3. Annual Leave 
 

a. Only faculty members serving twelve (12) month appointments earn annual 
leave. Such annual leave shall be earned in the same manner as for 
nonclassified employees. 

  
b. Sabbatical Leave  

 
 (1) Eligibility 
 

A sabbatical leave may be granted at the discretion of the chief executive 
officer to a tenured faculty member (or a professional-technical faculty 
member) who has completed at least six (6) years of full-time service at an 
institution. A sabbatical leave may not be awarded to the same faculty 
member more than once in any six (6) academic years and sabbatical leave 
time is not cumulative. Sabbatical leave proposals must be submitted, 
reviewed, and processed according to policies and procedures established at 
each institution. A sabbatical leave may be used for the purpose of acquiring 
new professional skills and updating professional skills or conducting 
research. Sabbatical leave awards are fully dependent on the availability of 
appropriate funding. 
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 (2) Term 
 

The term of a sabbatical leave is either one (1) academic semester at full pay 
or two (2) semesters at half pay. 

 
 (3) Condition 
 

Each faculty member who is granted a sabbatical leave must serve at the 
institution for at least one (1) academic year after completion of the sabbatical 
unless the chief executive officer approves a waiver of the requirement. 

 
 (4) Report on Sabbatical Leave 
 

By the end of the first semester following return to the institution from a 
sabbatical leave, the faculty member must submit a written account of 
sabbatical activities and accomplishments to the academic vice president. 

 
 (5) Report to the Board 
 

The chief executive officer must report the names of faculty members 
awarded sabbatical leaves and a brief statement of the purposes of each 
sabbatical in their semi-annual report to the Board  

 
4. Performance Evaluation 
 

a. Annual Evaluation - Each year the chair of a department must submit to the dean 
of the chair’s college an evaluation of each faculty member in the department. 
This evaluation, together with the input of higher administrators, will be used as 
one (1) basis for the final recommendation relative to reappointment, 
nonreappointment, acquisition of tenure, or other personnel action, whichever is 
appropriate. The chairman must communicate an assessment of strengths and 
weaknesses to each faculty member evaluated.  

 
b. Evaluation Criteria - Evaluation of faculty should be made in terms of the 

individual’s effectiveness. Each institution shall publish its criteria for annual 
evaluation and ensure that all members of the faculty have access to the criteria.  

 
c. Any written recommendations that result from evaluation of a faculty employee 

will be given to the employee and a copy will be placed in the employee's file.  
  
 d. Each institution must develop policies, procedures, and measurement instruments 

to be used in the evaluation by students of faculty teaching effectiveness.  
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5. Nonrenewal of Nontenured Faculty Members 
 

a. Notice of nonrenewal must be given in writing and in accordance with the 
following standards:  

 
(1) First Year Of Service - Not later than March 1 of the first full academic year 

of service if the appointment is not to be renewed at the end of the academic 
year; or if a one-year appointment terminates during an academic year and is 
not to be renewed, at least three (3) months in advance of its termination.  

 
 (2) Second Year Of Service - Not later than December 15 of the second full 

academic year of service if the appointment is not to be renewed at the end of 
the academic year; or, if the appointment terminates during an academic year 
and is not to be renewed, at least six (6) months in advance of its termination.  

 
 (3) Three (3) Or More Years Of Service – Not later than July 15 preceding the 

academic year at the end of which the appointment is to be terminated; or, if 
the appointment terminates during an academic year and is not to be renewed, 
at least twelve (12) months in advance of its termination.  

 
 (4) Failure to provide timely notice of nonrenewal because of mechanical, 

clerical, or mailing error does not extend or renew the letter or contract of 
employment for another term, but the existing term of employment will be 
extended to provide the employee with a timely notice of nonrenewal. 

 
 (5) Financial Exigency - Notice of nonrenewal is not required when the Board has 

authorized a reduction in force resulting from a declaration of financial 
exigency and a nontenured faculty member is to be laid off. In that event, 
notice of layoff must be given as provided under the policies for reduction in 
force.  

 
 b. Request For Review  
   
 (1) Nonrenewal is not subject to investigation or review except that the employee 

may request an investigation or review to establish that written notice was or 
was not received in accordance with the time requirements set forth in this 
section. In such cases, the investigation or review will be concerned only with 
manner and date of notification of nonrenewal. The employee must request 
such investigation or review in writing of the chief executive officer within 
fifteen (15) days of receipt of the written notice of nonrenewal. 

 
 (2) Provided, however, that if the non-tenured faculty member presents bona 

fide allegations and evidence in writing to the chief executive officer of the 
institution that the non-reappointment was the result of discrimination 
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prohibited by applicable law, the nontenured faculty member is entitled to use 
the internal discrimination grievance procedure to test the allegation. In such 
cases, the same procedures, burden of proof, time limits etc. as set forth for 
the grievance of non-renewal by nonclassified employees shall be used. (see 
subsection F.) 

 
 c. Nontenured faculty members who are notified that they will not be reappointed or 

that the succeeding academic year will be the terminal year of appointment are 
not entitled to a statement of reasons upon which the decision for such action is 
based. No hearing to review such a decision will be held.  

 
6. Tenure  
 
 a. Tenure Defined - Tenure is a condition of presumed continuous employment 

following the expiration of a probationary period and after meeting the 
appropriate criteria. After tenure has been awarded, the faculty member’s service 
may be terminated only for adequate cause; except in the case of retirement or 
financial exigency as declared by the Board; in situations where extreme shifts of 
enrollment have eliminated the justification for a position; or where the Board has 
authorized elimination or substantial reduction in a program. Tenure status is 
available only to eligible, full-time institutional faculty members, as defined by 
the institution. All faculty appointments are subject to the approvals as required in 
Board policy. Nontenured members of the faculty are appointed to term 
appointments pursuant to subsection G1. Any commitment to employ a 
nontenured member of the faculty beyond the period of his or her current term of 
appointment is wholly ineffective.  

 
 b. Acquisition of Tenure  
 
  (1) Professional-Technical Faculty hired under the division of professional-

technical education prior to July 1, 1993 who were granted tenure may retain 
tenure in accordance with these policies. Individuals hired under the Division 
of Professional-Technical education subsequent to July 1, 1993 are hired and 
employed as nontenure track faculty and will: 

   
   (a) be afforded the right to pursue promotion; and 
   

(b) be considered and granted an employment contract in accordance with 
these policies and be subject to continued acceptable performance and/or 
the needs of the institution; and 

  
(c) be afforded an opportunity to serve on institutional committees. 
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  (2) Academic faculty members, after meeting certain requirements, may acquire 
tenure. Acquisition of tenure is not automatic, by default or defacto, but 
requires an explicit judgment, decision, and approval. A faculty member will 
usually be evaluated for the acquisition of tenure after at least four (4) full 
years of service and in no case later than during the faculty member’s sixth 
(6th) full academic year of employment at the institution.  

 
 c. Notification - An individual eligible for tenure must be informed, by proffered 

written contract, of appointment or nonappointment to tenure not later than June 
30 after  the academic year during which the decision is made. In case of denial of 
tenure, the faculty member must be given a written notice that tenure was denied.  

 
 d. Standards of Eligibility for Tenure 
 

(1) Annual Appointments - Until the acquisition of tenure, all appointments are 
made for a period not to exceed one (1) year. Prior to the award of tenure, 
employment beyond the annual term of appointment may not be legally 
presumed. 

 
(2) Service In Professorial Rank - All satisfactory service in any professorial rank 

may be used to fulfill the time requirement for acquiring tenure. Each 
institution must develop criteria and rules by which prior service may be 
evaluated for inclusion in experience necessary for acquiring tenure.  

 
(3) Service In Instructor Rank - A maximum of two (2) years satisfactory service 

in the rank of instructor at the institution will be allowed in partial fulfillment 
of the time requirement in the professorial ranks. Faculty members who hold 
the rank of instructor may be eligible for tenure status if provided for by the 
institution even though they teach in fields that have established professorial 
ranks.  

  
 (4) Exceptional Cases - Tenure may be awarded prior to completion of the usual 

eligibility period in certain exceptional cases. In such cases, the burden of 
proof rests with the individual.  

 
 e. Evaluation For Tenure - It is expected that the chief executive officer, in granting 

tenure, will have sought and considered evaluations of each candidate by a 
committee appointed for the purpose of annual evaluations or tenure status. Such 
committee must consist of tenured and nontenured faculty; student representation; 
and one (1) or more representatives from outside the department. Each member of 
the committee has an equal vote on all matters. The committee must give proper 
credence and weight to collective student evaluations of faculty members, as 
evidenced by an auditing procedure approved by the chief executive officer. The 
recommendation of the committee will be forwarded in writing through 
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appropriate channels, along with written recommendations of the department 
chairperson or unit head, dean, and appropriate vice president, to the chief 
executive officer, who is responsible for making the final decision. 

 
f. Award of Tenure - The awarding of tenure to an eligible faculty member is made 

only by a positive action of the chief executive officer of the institution. The 
president must give notice in writing to the faculty member of the approval or 
denial of tenure. Notwithstanding any provisions in these policies to the contrary, 
no person will be deemed to have been awarded tenure because notice is not given  

 
g. Periodic Performance Review of Tenured Faculty Members - It is the policy of 

the Board that at intervals not to exceed five (5) years following the award of 
tenure to faculty members, the performance of tenured faculty must be reviewed 
by members of the department or unit and the department chairperson or unit 
head. The review must be conducted in terms of the tenured faculty member’s 
continuing performance in the following general categories: teaching 
effectiveness, research or creative activities, professional related services, other 
assigned responsibilities, and overall contributions to the department.  

 
(1) Procedures for periodic review - Each institution must establish procedures for 

the performance review of tenured faculty members at the institution. Such 
procedures are subject to the review and approval of the Board. Each year the 
academic vice president or designee is responsible for designating in writing 
those tenured faculty members whose performance is subject to review during 
the year.  

 
(2) Review standards - Each institution may establish its own internal review 

standards subject to approval by the Board. Absent such institutional 
standards, the institution must use the following standards. 

 
If during the periodic review, the performance of a tenured faculty member is 
questioned in writing by a majority of members of the department or unit, the 
department chairperson or unit head, the appropriate dean, the appropriate 
vice president, or the chief executive officer, then the appropriate vice 
president or equivalent administrator must decide whether a full and complete 
review must be conducted in accordance with the procedures established for 
the initial evaluation for tenure at the institution. If during the periodic review, 
the performance of a tenured faculty member is not questioned in writing, 
members of the department or unit and the department chairperson or unit 
head must prepare a written review statement that the performance review has 
been conducted and that a full and complete review is not required.  

 
(3) Exception for Associate Professors in the Promotion Process - Generally, the 

promotion from the rank of associate professor to full professor is considered 
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no earlier than the fifth full year after attaining the rank of associate professor, 
which is generally contemporaneous with the granting of tenure. In such 
cases, if review for promotion to full professor is scheduled during the fifth, 
sixth or seventh full year after the award of tenure then the promotion review 
may, if it meets substantially similar criteria and goals of the post tenure 
review, take the place of the periodic performance review described here. 

 
  (4) Termination of employment - If, following a full and complete review, a 

tenured faculty member’s performance is judged to have been unsatisfactory 
or less than adequate during the period under review, the chief executive 
officer may initiate termination of employment procedures for the faculty 
member. In other words, an unsatisfactory or less than adequate performance 
rating shall constitute adequate cause for dismissal. 

 
 h. Dismissal for Adequate Cause - Tenured faculty members may be dismissed for 

adequate cause as provided for in Subsection L of this Section. 
 
 i. Tenure for Academic Administrators  
 
 (1) "Academic administrators," for purposes of this topic, means the chief 

academic officers of the Office of the State Board of Education and the 
institutions and the deans and department chairs and their associates/assistants 
of the academic units of the institutions, and shall not include persons 
occupying other administrative positions. 

 
 (2) An employee with tenure in an academic department or equivalent unit who is 

appointed to an academic administrator position retains tenure in that 
department or equivalent unit 

 
 (3) An individual hired for or promoted to an academic administrator may be 

considered for a tenured faculty rank in the appropriate department or 
equivalent unit. Such consideration is contingent upon approval by the 
institution's president.  

 
 (4) Upon termination of employment as an academic administrator, an employee 

with tenure may, at his or her option, return to employment in the department 
or equivalent unit in which he or she holds tenure unless such employee 
resigns, retires, or is terminated for adequate cause. 

 
 (5) An individual hired for a non-academic administrator position from outside 

the institution will not be considered for tenured faculty rank in conjunction 
with such appointment. However, he or she may be granted an adjunct faculty 
appointment, upon the recommendation of the appropriate department and 
dean and with the approval of the provost or chief academic officer and 
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president, if the individual will teach and otherwise contribute to that 
department. 

 
 (6) Notwithstanding the above, each administrative employee who is granted 

tenure shall be reviewed in the same manner as tenured faculty 
   
 j. Terminal Contract of Employment - If a faculty member is not awarded tenure, 

the chief executive officer must notify the faculty member of the decision not to 
recommend tenure and may, at his or her discretion, either issue to the faculty 
member a contract for a terminal year of employment, or, at the sole discretion of 
the chief executive officer, issue to the faculty member contracts of employment 
for successive periods of one (1) year each. Such appointment for faculty 
members not awarded tenure must be on an annual basis, and such temporary 
appointments do not vest in the faculty member any of the rights inherent in 
tenure and there shall be no continued expectation of employment beyond the 
annual appointment. 

 
 k. When authorized by the chief executive officer, or his or her designee, the year in 

which the tenure decision is made may be the terminal year of employment. 
 
 l. Effect of lapse in service, transfer, reassignment, reorganization, and 

administrative responsibilities. 
 

(1) A nontenured faculty member who has left the institution and is subsequently 
reappointed after a lapse of not more than three (3) years may have his or her 
prior service counted toward eligibility for the award of tenure. Eligibility for 
the award of tenure must be clarified in writing before reappointment. A 
tenured faculty member who has left the institution and is subsequently 
reappointed after a lapse of not more than three (3) years must have tenure 
status clarified in writing by the president or his designee before appointment. 
The faculty member may be reappointed with tenure, or may be required to 
serve additional years before being reviewed for tenure status. 

 
(2) Before a nontenured faculty member holding academic rank is moved from 

one position in the institution to another, the member must be informed in 
writing by the academic vice president, after consultation with the receiving 
department, as to the extent to which prior service may count toward 
eligibility for tenure status.  

 
(3) No faculty member’s tenure in a discipline may be adversely affected by the 

reorganization of the administrative structure. A faculty member’s tenure is 
not affected by reassignment of administrative responsibilities. 
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(4) When a tenured faculty member is serving as department chairman, college 
dean, or in some other administrative or service capacity, retention of 
membership, academic rank, and tenure in the subject-matter department or 
similar unit is maintained. Should the administrative or service responsibilities 
terminate, the member takes up regular duties in the discipline within which 
membership, academic rank, and tenure was retained.  
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H. Policies Regarding Coaching Personnel and Athletic Directors 
(Institution Employees Only) 

 
1.  Agreements Longer Than One Year 
 
The chief executive officer of an institution is authorized to enter into a contract for the 
services of a head coach or athletic director with that institution for a term of more than 
one (1) year, but not more than five (5) years, subject to approval by the Board as to the 
terms, conditions, and compensation thereunder, and subject further to the condition that 
the contract of employment carries terms and conditions of future obligations of the 
coach or athletic director to the institution for the performance of such contracts. Each 
contract for the services shall follow the general form approved by the Board as a model 
contract. Such contract shall define the entire employment relationship between the 
Board and the coach or athletic director and may incorporate by reference applicable 
Board and institutional policies and rules, and applicable law. 
 
2. Agreements For One Year Or Less 
 
The chief executive officer of an institution is authorized to enter into a contract for the 
services of a head coach or athletic director with that institution for a term of one (1) year 
or less without Board approval.  Each contract shall follow the general form approved by 
the Board as a model contract.  Such contract shall define the entire employment 
relationship between the Board and the coach or athletic director and may incorporate by 
reference applicable Board and institutional policies and rules, and applicable law. 
 
3. Academic Incentives 
 
Each contract for a head coach shall include incentives, separate from any other 
incentives, based upon the academic performance of the student athletes whom the coach 
supervises. The chief executive officer of the institution shall determine such incentives.  
Each institution shall report to the Board annually  concerning each coach’s performance 
relative to the academic incentives of the coach’s contract. 
 
4.  Part-time Coaches Excepted 
 
The chief executive officer of an institution is authorized to hire part-time head coaches 
as provided in the policies of the institution.  Applicable Board policies shall be followed. 
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5. Assistant Coaches 
 
The chief executive officer of the institution is authorized to hire assistant coaches as 
provided in the policies of the institution.  Applicable Board policies shall be followed. 
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I. Leaves – All Employees 
 
1. Annual Leave 
 

For all categories of employees, annual leave shall be as set forth in the respective 
subsection outlining policies for that category of employee (i.e., classified, 
nonclassified, faculty, etc.) 

  
2. Sick Leave 
 

 a. All employees accrue sick leave as provided for in Chapter 53, Title 67, Idaho 
Code, and rules of the Idaho Division of Human Resources. Sick leave shall be 
used in accordance with state law and internal institution, agency or school 
policies. 

 
  b. At the employee's option, annual leave may be used in lieu of sick leave. 
 

3. Disability, Workers' Compensation, and Family Medical Leave 
 
 Disability, Workers’ Compensation, and Family Medical leave shall be in accordance 

with applicable state and federal law.  
 
4. Holidays 
 

A holiday is a day of exemption from work granted to employees and for which they 
are compensated as if they had actually worked. 

 
 a. The following holidays are recognized by statute and the Board: 
 

January 1 (New Year's Day) 
Third Monday in January (Martin Luther King, Jr. Day/Human Rights Day) 
Third Monday in February (Presidents' Day) 
Last Monday in May (Memorial Day or Decoration Day) 
July 4 (Independence Day) 
First Monday in September (Labor Day) 
Second Monday in October (Columbus Day) 
November 11 (Veterans Day) 
Fourth Thursday in November (Thanksgiving) 
December 25 (Christmas) 

 
 b. In addition, any day may be designated by the President of the United States or 

the Governor of Idaho for a public fast, Thanksgiving, or holiday. 
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 c. In the event that a holiday occurs on a Saturday, the preceding Friday is 
recognized as a holiday. If a holiday falls on a Sunday, the following Monday is 
recognized as a holiday. 

 
 d. If a chief executive officer desires to designate a holiday that is different from 

those specified above, the chief executive officer must notify the executive 
director.  

  
5. Other Leave  
 

All other types of leave for classified employees shall be in accordance with Chapter 
53, Title 67, Idaho Code, and the rules of the State Division of Human Resources. 
Other types of leave for University of Idaho classified employees shall be in 
accordance with the policies of the University of Idaho. 

 
All other types of leave for nonclassified employees, including faculty employees, 
shall be in accordance with the internal policies of each institution, agency or school 
and with the following: 

 
  a. Leave for Court Required Service 
   
  (1) An employee who is summoned for jury duty or subpoenaed as a witness 

before a court of competent jurisdiction or as a witness in a proceeding before 
any federal or state administrative agency will be granted leave with pay and 
any jury or witness fees may be retained by the employee. 

 
   (2) An employee must request annual leave or leave without compensation for: 

 
 (a) appearing as a party in a non-job-related proceeding involving the 

employee; 
   
  (b) appearing as an expert witness when the employee is compensated for 

such appearance; or 
 
  (c) appearing as a plaintiff or complainant, or as counsel for a plaintiff or 

complainant, in a proceeding in which the Board or any of its institutions, 
agencies or school is a defendant or respondent. 

 
 b. Military Leave 
 
 Leave for the purpose of military service shall be in accordance with applicable 

state and federal law.  
  

 c. Leave Without Pay 
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 (1) Any employee may apply for a leave without pay. A leave without pay is 

granted at the discretion of the chief executive officer. The initial grant of a 
leave without pay may be for a period of up to one (1) calendar year. 
Extensions of such a leave for one (1) year at a time may be granted by the 
chief executive officer not to exceed a total of three (3) successive calendar 
years. 

 
 (2) Leave for Serving as a Member of the Idaho Legislature 
 

It is the Board’s intent that state salary not be duplicated to an employee 
serving in the Legislature. Therefore, an employee of an institution, agency or 
school who is elected or appointed to the Idaho State Legislature must be 
placed on leave without compensation during such time as the Legislature is 
in session.  

 
 (3) Benefits While on Leave Without Pay  
 

An employee who has received approval from the chief executive officer for a 
leave without pay may continue to contribute toward and receive the benefits 
of any state or institutional insurance and retirement programs, if the laws, 
rules, regulations, policies, and procedures governing the administration of 
such insurance and retirement programs permit. 

 
d. At the discretion of the chief executive officer, an employee may be granted 

administrative leave with pay when the agency, school or institution will benefit 
as a result of such leave. 
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J. Other Benefits – All Employees 
 
Employees are eligible for health or other insurance programs established by the State 
of Idaho (or by the University of Idaho for its employees), for unemployment 
compensation as provided by the Employment Security Law of Idaho, workers 
compensation, disability and for such additional benefits as may be established by 
any institution, agency or school for its employees subject to prior approval by the 
Board. 
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K. Retirement Programs – All Employees 
 
1. Classified Employees 
 

All classified and University of Idaho classified employees shall participate in the 
Public Employee Retirement System of Idaho (PERSI). 

 
2. Optional Retirement Program (reference Idaho Code 33-107A, 33-107B) 
 

The Board is authorized to establish a retirement program under which contracts 
providing retirement and death benefits may be purchased for members of the faculty 
and nonclassified staff of the University of Idaho, Idaho State University, Boise State 
University, Lewis-Clark State College, Eastern Idaho Technical College, the College 
of Southern Idaho, North Idaho College and the Office of the State Board of 
Education. The Board provides for the administration of the Optional Retirement 
Program in accordance with the Idaho State Board of Education Optional Retirement 
Plan (hereinafter “the Plan”), a copy of which is on file at the Office of the State 
Board of Education and at the institutions mentioned above. The Plan may be 
amended from time to time in accordance with its terms and applicable regulations of 
the Internal Revenue Service.  

 
a. Designation Of Contract Providers - The Board shall designated companies from 

which contracts are to be purchased under the optional retirement program.  
 

b. Eligible Employees - Eligible employees are those active faculty and 
nonclassified employees initially hired or appointed on or after July 1, 1990. 
Vested members of PERSI may make a one time, irrevocable election to remain 
in PERSI if made within the time limited allowed in state law. Eligible employees 
shall participate in the Optional Retirement Program. “Eligible employees” shall 
exclude classified employees, employees whose employment is expected to be 
less than five (5) months, and employees whose employment is incidental to their 
status as students at the institution.  
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L. Discipline - Adequate Cause – All Employees 
 
1. Classified Employees 
 

Classified employees are subject to discipline, up to and including dismissal, as 
provided for in Chapter 53, Title 67, Idaho Code and the rules of the State Division of 
Human Resources. 

 
2. Nonclassified Employees 
 

All University of Idaho classified employees, and all nonclassified employees 
(including all faculty employees) of the Board or of any Board governed agency, 
institution or school are subject to discipline, up to and including dismissal, for 
adequate cause.  

 
3. Definition 
 

“Adequate cause” means one (1) or more acts or omissions which, singly or in the 
aggregate, have directly and substantially affected or impaired an employee’s 
performance of his professional or assigned duties or the interests of the Board, 
institution, agency or school. In addition, any conduct seriously prejudicial to the 
Board, an institution, agency or school may constitute adequate cause for discipline, 
up to and including dismissal. Examples include, but are not limited to, one or more 
instances of sexual harassment or other form of harassment prohibited by law; 
immorality; criminality; dishonesty; unprofessional conduct; actions in violation of 
policies, directives, or orders of the Board, an institution, agency or school; 
unsatisfactory or inadequate performance of duties, or failure to perform duties.  

 
4. Procedures 
 

In each case the issue of whether or not adequate cause exists should be determined 
fairly by the institution, agency or school recognizing and affording protection to the 
rights of the employee and to the interests of the Board and its institutions, agencies 
or school.  

 
 a. Discipline, up to and including dismissal, of employees before the expiration of 

the stated period of appointment or employment contract will be only for adequate 
cause, as determined by the appropriate administrative officers to whom this 
responsibility is delegated by the chief executive officer of the institution. Each 
institution, agency or  school shall have a process that provides employees with 
written notice of contemplated discipline and an opportunity to be heard. The 
employee may be placed on administrative leave with pay until he or she has 
exercised the opportunity to respond, or declined, either affirmatively or through 
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inaction, to do so, and the recommendation has been acted upon by the chief 
executive officer or designee.  

 
The chief executive officer or designee must notify the employee of the 
recommendation and proceed in the following manner:  

 
 (1) The notice must be in writing, and may be personally served upon the 

employee, or be sent by first-class mail, postage pre-paid, to the employee at 
the last known address on file for the employee.  

 
 (2) The notice must contain a concise statement of the reasons and nature of the 

discipline. 
 
 (3) Each institution, agency or school shall provide for internal grievance 

procedures in addition to the foregoing in accordance with Section II.M., 
Grievance and Appeal Procedure. Except as set forth in Section II.M, 
discipline, up to and including dismissal, may be effective prior to the 
initiation by the employee of the internal grievance procedure.  

 
 b. Upon receipt of the final findings and recommendations, including those resulting 

from an internal grievance, an employee may file an appeal with the Board as set 
forth in Section II.M. The Board may, if it chooses to hear an appeal, by a 
majority of the total membership, approve, reject, or amend such findings, 
recommendations, or suggestions, if any, or may remand the matter for additional 
evidence, recommendations, or suggestions, if any. Reasons for approval, 
rejection, or amendment of such findings, recommendations, or suggestions will 
be stated in writing and communicated to the employee. The Board may employ a 
hearing officer for carrying out the Board’s duties under this paragraph. 

 
 c. If, under extraordinary circumstances, the Board itself initiates discipline, up to 

and including dismissal, against an employee, it must, by majority vote, direct the 
chief executive officer or any other administrator as may be appropriate to follow 
established procedures for discipline of the employee. 
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M. Grievance and Appeal Procedure – All Employees 
 
1. Classified Employees  
 
Provisions for grievance and appeals procedures for classified employees are provided 
for in Chapter 53, Title 67 Idaho Code and the rules of the State Division of Human 
Resources. The University of Idaho shall, to the extent practical, provide for similar 
grievance and appeals procedures for its classified employees. 
 
2. Nonclassified Employees (including Faculty Employees) 

 
a. Internal Policies and Procedures 

 
Each institution, agency and school must establish general procedures to provide 
for grievances and appeals for human resource matters. Such procedures shall be 
forwarded to the executive director for review and maintenance on file in the 
Office of the State Board of Education.  Internal procedures must include the 
following elements: 

 
 (1) provision for informal resolution; 

 (2) procedures for filing a formal, written complaint; 
(3) reasonable time requirements; 
(4) a description of the hearing body; and 
(5) requirements for retention of records. 
 

b. Appeal to the Board  
 
A nonclassified employee may elect to petition the Board to review any final 
personnel related decision of the chief executive officer. Any written petition 
must be filed in the Office of the State Board of Education within fifteen (15) 
calendar days after the employee receives written notice of final action under the 
internal procedures of the institution, agency or school. The Board may agree to 
review the final action, setting out whatever procedure and conditions for review 
it deems appropriate.  The Board is not required to review the final action.  The 
petition for review shall be deemed to have been denied if the Board has failed to 
vote on the petition within sixty (60) days after the petition is filed with the Office 
of the State Board of Education or the next regularly scheduled Board meeting, 
whichever is later. The fact that a written petition has been filed does not stay the 
effectiveness of the final decision. Board review is not a matter of right. An 
employee need not petition the Board for review in order to have exhausted 
administrative remedies for the purposes of judicial review. 
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N. Financial Exigency Procedures – All Employees 
 
1. Financial Exigency  
 

The Board recognizes that in order to discharge its responsibilities for the agencies, 
institutions, or school under its governance, it may become necessary to curtail, 
modify, or eliminate some of the programs of the agencies, institutions or school due 
to unfavorable economic conditions. The Board further recognizes that it must 
dedicate its resources to the achievement of the purposes and goals of its agencies, 
institutions or school. As used here, “financial exigency” means a demonstrably bona 
fide financial crisis that adversely affects an agency, institution or school as a whole, 
or one (1) or more programs, or other distinct units. A financial exigency exists only 
upon Board declaration, and the responsibility and authority to make such a 
declaration rests solely with the Board. The realities of the legislative appropriation 
process, the state revenue collection process, the possibility of budget hold-backs via 
executive order and the subsequent analysis needed before the Board declares a 
financial exigency may allow little time for official notice of a declaration of a 
financial exigency and may require that the decision to declare a financial exigency 
be based on estimated revenues, rather than on actual revenues. The Board must take 
action by written resolution setting forth the basis for its decision to declare a 
financial exigency, after notice and hearing, at a regular or special meeting of the 
Board. 
 
This subsection N is designed to authorize responses to a declared financial exigency 
including: (1) the layoff of nonclassified contract employees, tenured faculty, and 
non- tenured faculty, and classified employees during the term of their contract of 
employment; (2) employment actions other than layoffs that are designed to reduce 
budgetary expenditures; (3) the closure, relocation, or discontinuance of any 
programs, units, or activities; or (4) any combination thereof.  
 
This subsection N does not apply to the organization or reorganization of the 
institutions, agencies, or school under the governance of the Board, nor does it limit 
the authority delegated by the Board to the chief executive officers to organize and 
reorganize the institutions, agencies, or school. Organizational structure, duty 
assignments, FTE count, place of work, shift placement, salaries, work hours, benefit 
determination and reductions in force and all similar and related work place decisions 
are the prerogative of the chief executive officers, subject to the reserved authority of 
the Board where applicable. In addition, this subsection N is not applicable to the 
following situations: 
 
a. When a reduction in force occurs pursuant to, and for those employees subject to, 

the State Board for Professional-Technical Education’s administrative rules 
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governing post-secondary reduction or termination (IDAPA 55.01.02), which 
excludes community colleges. 

 
b. When a reduction in force occurs where the reductions are made via the 

nonrenewal process for nonclassified contract staff and nontenured faculty. 
 

c. When a reduction in force occurs pursuant to Board policies (Section III. G.) for 
program consolidation, relocation or discontinuance not resulting from financial 
exigency.  Program closure, relocation, reduction, or discontinuance pursuant to 
Section III.G shall not be implemented utilizing any policy or procedure in this 
Section II. N. 

 
d. When a reduction in force affects State of Idaho classified employees using the 

procedures of the State Division of Human Resources or classified employees of 
the University of Idaho using the policies of the University of Idaho.  

 
e. When a reduction in force affects nonclassified at-will employees. 

 
2. Response by an Institution, School, or Agency to a Declared Financial Exigency  

  
a. After active consultation with employees, including faculty, professional staffs, 

and classified personnel, the chief executive officer of each agency, institution or 
school must prepare a plan (the “Plan”) in response to the declaration of financial 
exigency. When developing this Plan, consideration must be given to the 
necessity and manner of reducing the employment force, the appropriate units or 
subunits to be affected, and the criteria for identifying the employees who are 
affected by the Plan.  Once completed, the Plan must be approved by the Board. 
Provided, however, that implementation of the Plan and notices required to be 
given in the Plan may begin prior to Board approval, which approval shall then 
also include ratification of such actions. 

 
b. Each of the institutions shall seek advice from a committee, which may include 

representatives of the administration, faculty, staff or students, on the state of the 
financial exigency and possible responses thereto.  

 
c. Notwithstanding any other Board policy, order or rule, or the policies of any 

institution, agency, or school, all categories of employees may be laid off as a 
result of a Board declared financial exigency. The process used to layoff 
employees must be done equitably (but not necessarily uniformly), in good faith, 
and in a systematic manner directly related to the financial exigency.  

 
d. Employment Actions Other than Layoffs.  In any situation where a layoff may be 

made under this subsection N, an employment action other than a layoff 
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(including but not limited to a salary reduction, a work hour reduction, a 
demotion, and/or administrative leave without pay) may also be instituted.  Such 
employment action need not be uniformly applied, it need only meet the 
requirements of this topic 2 and topic 7 below.  In determining how to implement 
employment actions other than a layoff, the institution shall use the same policies 
that apply to a financial exigency layoff.  However, employees who are affected 
by employment actions other than layoff do not have layoff reinstatement rights.   

 
e. Program Closure, Relocation and Discontinuance.  When the Plan for responding 

to a declared financial exigency includes the closure, relocation or discontinuance 
of a program, such program closure, relocation or discontinuance shall be subject 
only to the requirements of this subsection N and not to any other Board policy, 
including specifically, but not limited to, section III.G, and its related guidelines.  
However, arrangements should be made for enrolled students to complete affected 
programs in a timely manner and with minimum interruptions. 

 
f.  A financial exigency layoff, employment actions other than a layoff, and program 

closure, relocation or discontinuance resulting from financial exigency may occur 
in the following manner and may be the same or may differ from one (1) agency, 
institution or school to another:  

 
(1) By entire entity or across an entire agency, institution or school; or 
 
(2) By subunit within an agency, institution, or school, such as, but not limited to, 

a college, school, academic department, administrative department, division, 
office, bureau, discipline, or specialty within a discipline, and such actions 
may also differ between subunits of the same agency, institution, school; or  

 
(3) by any combination of the aforementioned. 

 
3. Classified Employees 
 
 When a financial exigency results in a layoff that affects classified employees, the 

following shall apply: 
 

a. State of Idaho Classified Employees 
 

A layoff affecting employees subject to the Idaho classified personnel system will 
be made pursuant to the Rules of the Division of Human Resources.  
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b. University of Idaho Classified Employees 
 

A layoff affecting University of Idaho classified employees will be made pursuant 
to the policies of the University of Idaho. Provided, however, that University of 
Idaho classified employees do not have a right of appeal to the Idaho Personnel 
Commission nor to the Board.  
 

4.  At-Will Employees.   
 
 This section II.N does not apply to the termination of at-will employees at the 

institutions, agencies, or school.  Such employees have no layoff rights and no right 
to notice, a hearing or reinstatement following termination of employment. 

 
5. Layoff Criteria – All nonclassified contract employees, non-tenured faculty and 

tenured faculty. 
 
a.  In developing the Plan, the chief executive officer must utilize as the first criterion 

the preservation of the overall quality and effectiveness of the programs of the 
agency, institution or school. Consequently, those employees who are deemed to 
be of key importance will be retained in preference to other employees, whatever 
their status, at the discretion of the chief executive officer. Programs, for purposes 
of a financial exigency layoff, include, but are not limited to, academic, non-
instructional, maintenance, administrative, and other support areas. Other criteria 
that must be considered include, but are not limited to, tenure, rank, time in rank, 
length of service, field of specialization, maintenance of necessary programs or 
services, maintenance of affirmative action programs, and quality of service and 
work.  

 
b. Notice of Financial Exigency Layoffs 
 

(1) Form of Notice. The Board recognizes that any layoff may be a severe 
economic and personal loss to an employee. Therefore, and within the time 
frame provided in this policy, the chief executive officer must give notice in 
writing to employees who are affected by a financial exigency layoff, which 
notice must include the effective date of the layoff; a statement of the basis for 
the Board’s declaration of a financial exigency; a statement of the basis, the 
procedures, and the criteria used to layoff an employee; any opportunity for 
reconsideration or appeal, including access to appropriate documentation, and 
the issues that may and may not be considered; and the reinstatement rights of 
the employee.  

 
(2)  Time. Each agency, institution or school should make every reasonable effort 

to give as much notice as is practical, in light of the financial exigency, to 



Idaho State Board of Education    
GOVERNING POLICIES AND PROCEDURES   
SECTION: II. HUMAN RESOURCES POLICIES AND PROCEDURES 
Subsection:  N. Staff Reduction Procedures – All Employees  April 2003 
 
 

41 

each employee in advance of the effective date of the layoff. The Board 
requires each agency, institution or school under its governance to the 
following minimum time for written notice of layoff:  

 
(a)  Nonclassified Contract Employees And Nontenured Faculty - Not less 

than sixty (60) calendar days before the effective date of the layoff. 
Provided, however, that if under the express terms of the employee’s 
contract the employment may be terminated on less notice, then the 
shorter notice provided in the contract shall apply. 

 
(b) Tenured Faculty - To tenured faculty members occupying faculty 

positions, a notice of layoff with the effective date of layoff being at the 
end of the first full semester (Fall or Spring) after the financial exigency is 
declared.  

 
 c.  Hearing Procedures  

 
(1) All employees of the institutions, agencies or school who receive a notice of a 

financial exigency layoff have the right to appear before the Board at the 
meeting of the Board where the Board will take action on the Plan.  Such 
appearance shall be governed by the Board’s policies, procedures and 
guidelines regarding testimony before the Board.  In addition, categories of 
employees shall have hearing rights as set forth below in this subtopic c. 

 
(2) Non Tenured Faculty and Nonclassified Contract Employees’ Hearing Rights 

 
(a) In most instances, a layoff of non-tenured faculty and nonclassified 

employees serving under a contract of employment for a fixed term may 
be accomplished by nonrenewal of the contract of employment rather than 
by layoff during the term of employment. Nonrenewal after a Board 
declared financial exigency does not require a hearing nor is the 
nonrenewal appealable at the agency, institution, or school, nor is it 
appealable to the Board.  

 
(b) If a non-tenured faculty member occupying a permanent faculty position 

or a nonclassified employee serving under a contract of employment for a 
fixed term is laid off during the term of employment due to a financial 
exigency, the faculty member or employee is entitled to the pre-layoff 
hearing procedures set forth in paragraph (4) below.  
 

(3) Tenured Faculty Hearing Rights.  All Tenured faculty members occupying 
permanent faculty positions who are laid off due to a financial exigency are 
entitled to the pre-layoff hearing procedures set forth in paragraph (4) below.  
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(4) Financial Exigency Layoff Hearing Procedures 
 

(a) The financial exigency layoff hearing procedures at the institutions, 
agencies, or school must ensure a prompt and expeditious hearing that is 
fair and unbiased, but the hearing shall be informal. The application of 
evidentiary rules, questioning of witnesses (including cross-examination), 
rules concerning burden of proof, the participation of legal counsel, and 
similar and related attributes of more formal adjudication shall not be 
required. The final written recommendation of the hearing body or officer 
must be conveyed to the chief executive officer of the institution, agency, 
or school who shall make a final decision. An employee may ask the chief 
executive officer to reconsider the decision. Such a request must be filed 
in writing with the chief executive officer within fifteen (15) days of the 
notice of the final decision of the institution, agency or school.  The 
decision of the chief executive officer in response to the reconsideration 
request is final except as modified by the Board pursuant to an appeal 
under Section II.M. Use of these hearing procedures does not delay the 
effective date of the layoff.  

 
(b) Grounds to Contest.  The employee may contest the layoff on the 

following grounds: 
 

(i) Whether the agency, institution or school followed the appropriate 
policies and procedures and the terms of the Plan, 

 
(ii) Whether the layoff was made for constitutionally impermissible 

reasons, or  
 

(iii) Whether any other improper criteria were applied.  
 

(c)  Limitations Upon Review. The hearing body or officer will not review the 
Board’s decision to declare a financial exigency or the funding distribution 
among and within the institutions, agencies or school. The decision of the 
Board to declare a financial exigency is at the Board’s sole discretion and 
may not be contested by any employee in any type of hearing or appeal 
procedure. 

 
     (d)  Employees may request that the Board hear an appeal of the final decision 

of the chief executive officer as provided in Board policy section II.M.2.b. 
Such a request does not delay the effective date of the layoff. 
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6. Reinstatements Rights 
 
a. Tenured Faculty 
 

In cases of a financial exigency layoff of tenured faculty members occupying 
permanent faculty positions, the position concerned may not be filled by 
replacement within a period of three (3) years from the effective date of the layoff 
unless the tenured faculty member has been offered a return to employment in 
that position and has not accepted the offer within thirty (30) calendar days after 
the offer is extended.  

 
(1) Refusal Of Reinstatement Offer. If an offer of reinstatement is not accepted, 

the tenured faculty member’s name may be deleted from the reinstatement list, 
and, if so deleted, the Board has no further obligation to the faculty member.  

 
(2) Benefits During Layoff. A tenured faculty member who is laid off may 

continue to contribute toward and receive the benefits of any applicable state 
or University of Idaho insurance program if the laws, rules, regulations, 
policies, and procedures governing the administration of such insurance 
program so permit.  

 
(3) Leave Credit. A tenured member of the faculty who has been laid off and who 

accepts reemployment at the institution will resume tenure and the rank held 
at the time of layoff, be credited with any sick leave accrued as of the date of 
layoff, be paid a salary commensurate with the rank and length of previous 
service, and be credited with any annual leave (if applicable) which the 
employee has accrued as of the date of layoff and for which the employee has 
not received payment.  

 
 b. Non Tenured Faculty and Nonclassified Contract Employees 
 

In cases of a financial exigency layoff of nontenured faculty members occupying 
permanent faculty positions, and nonclassified contract employees occupying 
permanent positions, the position concerned may not be filled by replacement 
within a period of one (1) year from the effective date of the layoff unless the 
employee has been offered a return to employment in that position and the 
employee has not accepted the offer within thirty (30) calendar days after the 
offer is extended.  

 
(1) If an offer of reinstatement is not accepted, the employee’s name may be 

deleted from the reinstatement list, and if so deleted, the Board has no further 
obligation to the employee.  
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(2) A nontenured faculty member or a nonclassified contract employee who is 
laid off may continue to contribute toward and receive the benefits of any 
applicable state or University of Idaho insurance program if the laws, rules, 
regulations, policies, and procedures governing the administration of such 
insurance program so permit.  

 
(3) A nontenured member of the faculty who has been laid off and who accepts 

reemployment at the institution will resume the rank held at the time of layoff, 
be credited with any sick leave accrued as of the date of layoff, be paid a 
salary commensurate with the rank and length of previous service, and will be 
credited with any annual leave (if applicable) which the employee had accrued 
as of the date of layoff and for which the employee has not received payment.  

 
(4) A nonclassified contract employee who has been laid off and who accepts 

reemployment at the institution will be credited with any sick leave the 
employee had accrued as of the date of layoff, paid a salary commensurate 
with the length of previous service, and credited with any annual leave which 
the employee had accrued as of the date of layoff and for which the employee 
has not received payment.  

 
7.  Employment Actions Other than a Layoff.  The implementation of personnel actions 

other than a layoff shall follow the requirements of this topic 7. 
 

a.   If the Plan for addressing the financial exigency includes employment actions 
other than, or in addition to, a layoff, the employees affected by such actions shall 
be entitled solely to such procedures as are set forth in this topic and those that 
may be set forth in the Plan, if any.  Such procedures must include at least thirty 
(30) days written notice prior to the effective date of the action and an informal 
opportunity for the employee to be heard.  The notice must include the effective 
date of the employment action; a statement of the basis for the Board’s action to 
declare a financial exigency; a statement of the basis for the employment action 
and a description of the process for the opportunity to be heard.  Such process 
must be prompt, expeditious and fair, but shall be informal. The application of 
evidentiary rules, questioning of witnesses (including cross-examination), rules 
concerning burden of proof, the participation of legal counsel, and similar and 
related attributes of more formal adjudication shall not be required.  The 
employee may contest the action based on whether the agency, institution or 
school followed the appropriate policies and procedures and the terms of the Plan; 
whether the action was made for constitutionally impermissible reasons; or 
whether any other improper criteria were applied. The hearing will not review the 
Board’s decision to declare a financial exigency or the funding distribution among 
and within the institutions, agencies, or school.  The decision of the Board to 
declare a financial exigency is at the Board’s sole discretion, and may not be 
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contested by any employee in any type of hearing or appeal procedure. The 
written recommendation of the hearing officer or body must be conveyed to the 
chief executive officer who shall make a final decision. There is no right of appeal 
to the Board.  

 
b.  There are no reinstatement rights with respect to employment actions other than a 

layoff.  Remedies, if any, to which employees are entitled shall be set forth in the 
Plan. 

 
8. Financial Exigency Program Closure, Relocation or Discontinuance. 
 

a. Faculty or staff being laid off as a result of a program closure, relocation or 
discontinuance pursuant to a financial exigency Plan shall be entitled to the same 
procedural rights as any other layoff pursuant to a financial exigency.  Provided, 
however, the reinstatement rights only exist if the program is reinstated by the 
institution, not merely if the position is filled. 

 
b. Students enrolled in a program that is closed, relocated or discontinued pursuant 

to a financial exigency Plan should be given notice of the closure as soon as is 
practical.  Notwithstanding any other provision of Board policy, institutional 
policy, or institutional catalog statements to the contrary, arrangements should be 
made for enrolled students to complete affected programs in a timely manner and 
with minimum interruptions.  When there is a similar program within the 
institutions governed by the Board, an affected student will be provided with 
information on transferring to that program, although admission to any such 
program is contingent upon the availability of a position and the student’s meeting 
any applicable admission requirements. If there is no similar program available 
within the institutions governed by the Board or the student is not able to gain 
admission to a similar program, the institution will make reasonable efforts to 
place the student in a related or comparable program within the institution. If none 
is available, the institution will make reasonable efforts to assist the student in 
locating to another program at the institution or elsewhere for which he or she is 
qualified. 
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O. Search Guidelines 
 
1. Board Responsibilities 
 
 a. Prior to undertaking the search for a chief executive officer, the Board shall 

review the position job description and make appropriate changes if desired. 
 
 b. The Board shall determine the composition of the screening committee, the scope 

of the search, and the desired timetable for filling the position. 
 
 c. The Board shall make the final hiring decision. 
 
2. Screening Committee Responsibilities 
 
 a. The screening committee shall determine the overall application process to 

achieve the hiring timetable desired by the Board. 
 
 b. Based on the position job description, the screening committee shall advertise and 

recruit applicants for the position and shall determine the job announcement, its 
placement, and the dates of publication. 

 
 c. The screening committee shall determine applicant criteria in relation to the job 

description and the procedure for ranking applicants. 
 
 d. The screening committee shall establish the process for review of applications by 

committee members. 
 
 e. The screening committee shall forward a list of no fewer than three (3) or more 

than five (5) qualified candidates to the Board. Once approved by the Board as a 
final candidate, the names of such candidates may be released to the public. 

 
 f. Screening committee meetings, minutes, and materials will be confidential. 
 
3. Search Costs 
 

The institution, school or agency for which the search is being conducted shall fund 
the cost of the search. Costs shall include per diem and travel for the selection 
committee and candidates interviewed and consultant fees as necessary. The 
institution, school or agency shall also provide secretarial and other support necessary 
for the search. 
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P. General Policies and Procedures – All Employees 

1. Nondiscrimination Policy 

 
It is the policy of the Board that the institutions, agency or school under its 
governance provide equal employment opportunities to applicants for employment 
and equal benefits to employees without regard to race, color, national origin, 
religion, sex, age, disability, or veteran's status in accordance with applicable state 
and federal laws. 

 
2. Equal Employment Opportunity 
 

The policy of the Board is to pursue a continuing program of specific positive 
practices designed to achieve the realization of equal employment opportunity 
without regard to race, color, national origin, religion, sex, age, disability, or veteran's 
status in accordance with applicable state and federal laws. 

 
To implement this policy, the Board directs the chief executive officers of its 
institutions, agencies or school to: 

 
 a. recruit, hire, train, and promote persons without discrimination in accordance with 

applicable state and federal laws and the governing policies of the Board; 
 
 b. make decisions on employment so as to further the principle of equal employment 

opportunity; 
 
 c. ensure that promotion decisions are in accordance with the principles of equal 

employment opportunity; and 
 
 d. ensure that all personnel actions affecting such matters as compensation, benefits, 

transfer, termination, layoff, return from layoff, sponsored training, education, 
and social and recreational programs are administered without discrimination. 

 
Each chief executive officer or his or her designee is specifically responsible for 
ensuring that there are no obstacles to equal employment opportunity by 
establishing a program of affirmative action, ensuring internal adherence to such a 
program, and evaluating its progress. 
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3. Sexual Harassment Policy 
 

It is the policy of the Board that no employee should be subject to illegal sexual 
harassment. Each institution, agency, school must establish and maintain policies 
prohibiting sexual harassment and an internal process for investigating allegations of 
sexual harassment and addressing and remedying violations of applicable law and 
policies prohibiting sexual harassment. 

  
4. Personnel Files 
 
 a. Employee Files 
 

Each institution, agency and school must maintain for each employee a personnel 
file, which is open for examination by the employee in accordance with the 
provisions of the Idaho public records act, Idaho Code 9-337 et seq., and other 
applicable law. 

 
  (1) The employee may, pursuant to the Idaho public records act, request in 

writing an amendment of any record pertaining to that employee. Within ten 
days of the receipt of the request, the custodian of the files will make any 
correction of any portion of the file which the employee establishes is 
inaccurate, irrelevant, or incomplete; or inform the employee in writing of the 
refusal to amend the record(s) in accordance with the request and the reasons 
for the refusal, as set forth in the Idaho public records act. 

 
  (2) In accordance with the Idaho public records act and other applicable law, an 

employee may obtain copies of materials in his or her personnel file. 
 
 b. Personnel Records Exempt From Disclosure 
 

Each institution, agency and school will comply with the provisions of the Idaho 
public records act and other applicable law concerning the maintenance, 
disclosure and confidentiality of personnel records and information. 

 
 c. File Maintenance and Retention 
 

  (1) Each institution, agency and school must maintain personnel files under such 
conditions as are necessary to ensure the integrity and safekeeping of the file 
and may establish additional policies and procedures for the maintenance of 
personnel files consistent with the Idaho public records act and other 
applicable law. 

 
  (2) Any personnel files related to and involving legal action must be retained 

through any time period in which legal action may be taken. 
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  (3) Personnel files must be retained for a minimum of three (3) years following 
severance of an employment relationship with an institution, agency or school. 
A summary record of employment relationships must be kept indefinitely. 

 
5. Miscellaneous Policies and Procedures 
 
 a. Political Activities of Employees 
 

Employees retain unimpaired all of their individual and political rights of 
citizenship. However, employees may not exercise those political rights in the 
name of any institution, agency or school, or through the use of Board facilities, 
or through the use of forms or official stationery or in any way that might involve 
an institution, agency or school in partisan political activity or controversy. 

 
  (1) The Board or any of its members, agents, representatives, or employees must 

not prevent, threaten, harass, or discriminate against any employee who 
chooses to run for public office. 

 
  (2) Employees are permitted to campaign freely in a manner that does not violate 

Board Governing Policies and Procedures or applicable provisions of the 
Idaho Code. 

 
  (3) Employees may choose to request a leave without compensation in order to 

campaign for elective office or to serve in an elective office by using the 
procedures established at an institution, agency or school in addition to these 
policies and procedures. 

 
 b. Loyalty Oaths 

 
No loyalty oath shall be required of any Board employee. 

 
 c. Outside Employment 
 

The maintenance of a high standard of honesty, impartiality, and conduct by 
Board employees is essential to ensure the proper performance of its business and 
to strengthen the faith and confidence of the people of the State of Idaho in the 
integrity of state employees. The Board recognizes that employees may engage in 
outside employment of a professional or personal nature, directly related to the 
professional or other competencies of the employee. However, no employee may 
undertake outside employment that interferes with the employee's assigned duties 
to the Board or the agency or school. In all outside employment, the outside 
employer must be informed that the employee is acting in a private capacity and 
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that the institution, agency or school is in no way a party to the outside 
employment, and is not liable or responsible for the performance thereof. 

 
d. Other Services to the Institution, Agency or School. 

 
An employee may be requested by the chief executive officer or his or her 
designee to perform responsibilities or provide services beyond the primary scope 
of his or her appointment. 

 
  Each institution, agency and school must establish policies and procedures that do 

not conflict with policies and procedures of the Board regarding additional 
responsibilities or services. 

 
Payment in addition to regular salaries must be authorized by the chief executive 
officer and reported to the Board as an informational item. 
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Q. Conflict of Interest and Ethical Conduct – All Employees 
 
1. General Principles of Ethical Conduct 
 
 All employees of the institutions, agencies and school: 
 
 a. shall not hold financial interests that are in conflict with the conscientious 

performance of their official duties and responsibilities.  
 

a. shall not engage in any financial transaction in order to further any private interest 
using nonpublic information of the Board, institution, school or agency. 

  
b. shall put forth honest effort in the performance of their duties.  

 
c. shall make no unauthorized commitments or promises of any kind purporting to 

bind the Board or any Board-governed entity. 
 

d. shall not use their public offices for private gain.  
 

e. shall act impartially and not give preferential treatment to any private or public 
organization or individual.  

 
f. shall protect and conserve public property and shall not use it for other than 

authorized activities.  
 

g. shall not engage in outside employment or activities, including seeking or 
negotiating for employment, that conflict with official duties and responsibilities.  

 
h. shall promptly disclose to their chief executive officer waste, fraud, abuse, or 

corruption in accordance with applicable law and policy.  
 

i. shall endeavor to avoid any actions that would create the appearance that they are 
violating the law or the ethical standards of the Board or the relevant Board-
governed entity.  

 
j. shall disclose potential conflicts of interest to the chief executive officer, or 

designee, of the institution, agency or school, and avoid Conflicts of Interest, 
potential Conflicts of Interest, and circumstances giving rise to the appearance of 
a Conflict of Interest. 
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2. Conflict of Interest  
       

A conflict of interest occurs when a person's private interests compete with his or her 
professional obligations to the Board-governed entity to a degree that an independent 
observer might reasonably question whether the person's professional actions or 
decisions are materially affected by personal considerations, including but not limited 
to personal gain, financial or otherwise. 

 
3. Consideration of Transactions 
 
 a. In the event that a person subject to this policy shall be called upon to consider a 

transaction involving a Board-governed entity and a person, entity, party, or 
organization with which the person is affiliated, as defined below, such person, as 
soon as he or she has knowledge of the transaction, shall: (i) disclose fully to the 
chief executive officer, or designee, the precise nature of his or her interest or 
involvement in the transaction and/or such organization, and (ii) refrain from 
participating in the institution's, agency's or school's consideration of the proposed 
transaction.  

 
 b. Each person subject to this policy shall disclose to the chief executive officer, or 

designee, of the entity all relationships and business affiliations that reasonably 
could give rise to a Conflict of Interest because of the employee's duties and 
responsibilities. This disclosure obligation is ongoing, and each employee has a 
duty to supplement or amend his or her disclosure when the employee knows that 
the disclosure was incorrect in a material respect when made or the disclosure, 
though correct when made, has become inaccurate in a material respect. 

 
c. For the purposes of this policy, an employee is “affiliated” with an organization if 

the person, a member of the person's immediate family (i.e., spouse, parents, 
children, brothers, and sisters), or a person residing in the employee’s household 
or a legal dependent of the employee: (i) is an officer, director, trustee, partner, 
employee, or agent of such organization; (ii) is either the actual or beneficial 
owner of more than one percent (1%) of the voting stock of or a controlling 
interest in such organization; (iii) has any other direct or indirect dealings with 
such organization from which the employee is materially benefited. It shall be 
presumed that an employee is “materially benefited” if he or she receives, either 
directly or indirectly, money, services, or other property in excess of one thousand 
dollars ($1000) in any year in the aggregate. 

 
d. All disclosures required to be made hereunder must be directed, in writing, to the 

chief executive officer, or designee, of the institution agency or school. 
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A. Coverage 

Idaho's public postsecondary education system consists of five institutions -- the 
University of Idaho, Idaho State University, Boise State University, Lewis-Clark State 
College, and Eastern Idaho Technical College—which operate in accordance with the 
Governing Policies and Procedures established by the Board. 
  
North Idaho College and the College of Southern Idaho operate in accordance with 
policies established by their respective boards of trustees, except for state appropriations 
requests and other matters governed by the State Board of Education.  For the purposes of 
this section, North Idaho College and the College of Southern Idaho are excluded from 
coverage unless included by specific reference. 
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B. Academic Freedom and Responsibility 

In adopting the following policy statement concerning academic freedom and 
responsibility, the State Board of Education and Board of Regents of the University of 
Idaho affirms its belief that academic freedom should not be abridged or abused. 
 
Institutions of higher education are operated for the common good and not to further the 
interests of individual faculty members or the institution as a whole. Academic freedom 
is essential to protect the rights of the faculty member in teaching and the student in 
learning. Freedom in research and teaching is fundamental to the advancement of truth. 
Academic freedom carries with it responsibilities as well as rights.  
 
1. Teaching 
 

The faculty member is entitled to freedom in the classroom in discussing the subject 
material but should not introduce matters not germane to the subject. 

 
2. Research 
  

The faculty member is entitled to freedom in research and the publication of the 
results. However, research for pecuniary return, when that research is a part of the 
faculty member's assigned duties or when the research involves use of institutional 
facilities or resources not usually available to the general public, may be undertaken 
only with prior written approval by the chief executive officer or his or her designee.   

 
3. Responsibilities 
 

Membership in the academic community imposes on administrators, faculty 
members, other institutional employees, and students an obligation to respect the 
dignity of others, to acknowledge the right of others to express differing opinions, and 
to foster and defend intellectual honesty, freedom of inquiry and instruction, and free 
expression on and off the campus of an institution. 

 
Each faculty member of the institution is a citizen, a member of a learned profession, 
and a representative of the institution. When speaking or writing as  a citizen,  the 
faculty member should be free from institutional censorship or discipline. However, 
as a member of the academic community and a representative of the institution, the 
faculty member should at all times be accurate, exercise appropriate restraint, show 
respect for the opinions of others, and make every effort to indicate that he or she is 
not an official spokesperson for the institution. Furthermore, each faculty member 
must refrain from using institutional resources to further his or her interests or 
activities which are not a part of the assigned responsibilities to the institution.  
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C. Institutional Governance 

 
 1. Chief Executive Officer. 
 

 The chief executive officer is the chief program and administrative officer of the 
institution, with full power and responsibility within the framework of the Board's 
Governing Policies and Procedures for the organization, management, and 
supervision of the institution. The chief executive officer is held accountable by the 
Board for the successful functioning of the institution. 

 
 2. Faculty Governance. 
 

 The faculty of each institution will establish written bylaws, a constitution, and 
necessary procedures, subject to the approval by the chief executive officer and the 
Board, for making recommendations to the chief executive officer as a part of the 
decision-making process of the institution. All policies and procedures must be 
consistent with the Board's Governing Policies and Procedures. 

 
 3. Other Representative Organizations. 
 

 The chief executive officer may establish or recognize other governance 
organizations representative of identifiable institutional constituencies. Each 
organization will establish written bylaws and necessary procedures, subject to the 
approval by the chief executive officer, for making recommendations to the chief 
executive officer as a part of the decision-making process of the institution. All 
policies and procedures must be consistent with the Board's Governing Policies and 
Procedures. 

 
 4. Advisory Groups. 
 

 From time to time, the chief executive officer may establish an advisory group to 
study and make recommendations on a particular issue. Such an advisory group will 
report to the chief executive officer or his or her designee on the topic assigned and 
within the time established by the chief executive officer, who may accept or reject 
the recommendation. 

 
 5. Attendance at Board Meetings. 
 

 Each institution is authorized to bring to meetings of the Board, at institutional 
expense, the president, the academic vice president, the financial vice president, and 
the duly-elected faculty and student government representatives. Expenses of any 
other personnel must be authorized by the chief executive officer prior to attendance 
at the meetings. 
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D. Official Calendars 

Each institution will prepare a schedule indicating significant dates and events (such as 
registration periods, vacations or holidays, and dates classes begin and end) occurring in 
the twelve-month period commencing with the fall. This schedule must be presented to 
the chief executive officer of the institution for "review and action" no later than October 
preceding the start of the planned academic year. This schedule will be designated the 
Official Calendar for the institution and will be distributed in October to the Office of the 
State Board of Education and the Idaho institutions specified in Subsection A. Changes 
made by the chief executive officer in the Official Calendar also will be distributed as 
specified above. 
 
Each semester indicated in the Official Calendar of an institution will consist of 
seventeen (17) weeks with at least fifteen (15) full weeks or seventy-five (75) 
instructional days of class work or its equivalent effort. 
 
Official calendars must indicate that classes will be held on state holidays designated for 
Columbus Day and Veterans Day and offices in the institutions will be open, with 
compensatory time provided at appropriate times within the academic calendar. 
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E. Certificates and Degrees 

1. Definitions 

Programs of instruction require specified numbers of credits earned through 
educational work on the part of students. Completion of the program of instruction 
results in the awarding of a certificate to or conferring of a degree upon the student by 
the faculty and the chief executive officer.  The following definitions have been 
approved by the Board: 

 
 a. CERTIFICATES:   

 
  (1) Academic Certificate   

 
A credential awarded for completion of a coherent program of study 
consisting of seven (7) semester credits or more, representing a coherent body 
of knowledge, that does not lead to a degree. 

 
  (2) Academic Certificate of Completion 
    

A credential awarded for completion of a coherent program of study 
consisting of six (6) semester credits or less, representing a coherent body of 
knowledge, that does not lead to an academic certificate or a degree. 

 
(3) Technical Certificate of Completion  
 

A credential awarded by the institution for a professional-technical program 
that does not meet the criteria for other professional-technical certificates and 
consists of seven (7) semester credits or less. 

 
(4) Postsecondary Technical Certificate 
 

A credential awarded for completion of requirements in an approved 
professional-technical program of instructions of at least eight (8) semester 
credit hours and mastery of specific competencies drawn from requirements of 
business/industry. 
 

(5) Technical Certificate 
 
A credential awarded for the completion of requirements entailing at least 27 
semester credit hours and less than one year of full-time work and includes 
mastery of specific competencies drawn from requirements of 
business/industry. 
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(6) Advanced Technical Certificate  
 

A credential awarded for completion of technical and technical support 
requirements entailing more than one (1) academic year, a minimum of 52 
semester credit hours and mastery of specific competencies drawn from 
requirements of business/industry. 

 
 b. ASSOCIATE OF APPLIED SCIENCE DEGREE: A credential awarded for 

completion of requirements entailing at least two but less than four years of full-
time professional-technical study with a minimum of 60 semester credits 
(includes a minimum of 16 general education credits) and includes mastery of 
specific competencies drawn from requirements of business/industry. The A.A.S. 
degree has specific requirements in the individual technical fields (e.g., drafting, 
electronics, civil engineering technology, business occupations, information 
technology, etc.). An Advanced option may be awarded for additional credits of at 
least 15 credit hours that are beyond the A.A.S. degree. 

 
 c. ASSOCIATE DEGREE: A credential awarded for completion of requirements 

entailing at least two (2) but normally less than four (4) years of full-time 
academic work. 

 
 d. BACCALAUREATE DEGREE: A credential awarded for completion of 

requirements entailing at least four (4) years of full-time academic work. 
 
 e. MASTER'S DEGREE: A credential awarded for completion of requirements 

entailing at least one (1) but normally not more than two (2) years of full-time 
academic work beyond the baccalaureate degree, including any required research. 

 
 f. SPECIALIST DEGREE: A credential awarded for completion of requirements 

entailing at least two (2) but normally not more than three (3) years of full-time 
academic work beyond the baccalaureate degree. 

 
 g. DOCTORAL DEGREE: A credential awarded for completion of requirements 

entailing at least three (3) years of full-time academic work beyond the 
baccalaureate degree, including any required research. 

  
2. Academic and Professional-Technical Credit Requirements. 

 
Forty-five (45) clock-hours of student involvement are required for each semester 
credit, which includes a minimum of fifteen (15) student contact hours for each 
semester credit. 
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3. Requirements for Certificate or Degree. 
 

Each institution will establish the number of earned credits required for each 
certificate or degree. The requirements may differ from the general requirements 
specified in the definitions, but all credit requirements must receive approval in 
accordance with the program approval policies provided in III.G.  Institutional 
catalogs will specify the required number of earned credits for each certificate or 
degree. 

 
4. Authorization Required. 
 

Programs offered at the institution, as well as the certificates and degrees to which 
they lead, are subject to review and approval in accordance with the program 
approval policies provided in III.G.  A certificate or degree conferred upon the 
student is conferred under the authority of the Board. 

 
5. Authorized Certificates and Degrees. 
 

A current listing of authorized certificates and degrees awarded by each institution is 
maintained at the institution by the chief executive officer and for all institutions at 
the Office of the State Board of Education. 

 
6. Honorary Degrees. 
 

Each institution, except Eastern Idaho Technical College, may award honorary 
degrees, not to exceed the highest level of Board-authorized degrees currently 
awarded by the institution, to persons in recognition of distinguished achievements at 
the local, state, or national level in areas such as education, public service, research, 
sciences, humanities, business, or the professions.  The award of an honorary degree 
must receive the prior approval of the chief executive officer upon recommendation 
by the faculty. 

 
Each institution will develop its own procedures for seeking nominations for and 
selecting honorary degree recipients. Those procedures may include a statement of 
eligibility requirements for honorary degrees.  However, no person who is currently 
employed by the institution, is a member of the Board or the Board's staff, or is an 
incumbent elected official is eligible for an honorary degree during the term of 
employment, appointment, or office. 
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F. Academic Affairs and Programs 

 Coverage and Purpose 
The Board is responsible for the establishment, maintenance, and general supervision 
of policies and procedures governing the academic and program affairs of the 
institutions. For the purpose of these policies and procedures, "academic and program 
affairs" includes, but is not limited to, new and expanded academic and vocational 
program approval, program review, program consolidation, modification, or 
discontinuance; long-range planning; continuing education; and any related matters. 
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G. Instructional Program Approval and Discontinuance 

1. Authority and Scope 
 

Instructional programs at the University of Idaho, Idaho State University, Boise State 
University, and Lewis-Clark State College, Eastern Idaho Technical College, North 
Idaho College and the College of Southern Idaho are subject to the policies and 
procedures provided in  this subsection pursuant to Idaho Code §33-107.  This policy 
does not apply to instructional programs that are discontinued as a result of financial 
exigency as defined and discussed in Section II.N. of these policies. 
 
The Board affirms that a major percentage of instructional program planning, 
assessment, and review rests with the institutions, both in theory and in practice. 
However, the Board has final authority and responsibility for how a program and the 
curriculum relate to other institutions, the system as a whole, and the needs of the 
consumers. The Board also anticipates that all postsecondary program approvals will 
include identifiable learning outcomes and competence measurements for graduates 
of their programs. 
 
The Council on Academic Affairs and Programs (CAAP) is authorized to make 
recommendations on instructional program issues. The CAAP serves as the working 
unit of the Instruction, Research and Student Affairs (IRSA) committee at their 
direction and pleasure.  Changes, duties, and responsibilities are at the discretion of 
IRSA and the Board. 
 

2. Classifications and Definitions 
 
 a. Instructional Programs 
 

(1) Academic Program  
 
(a) An academic program is a systematic, usually sequential, grouping of 

courses (i.e., curricula) that provides the student with the knowledge and 
competencies required for an academic certificate, or an associate, 
baccalaureate, master’s, specialist, or doctoral degree(See definitions in 
Section III E-1). There are several distinct degree and certificate programs 
depending upon time and orientation of the curriculum.  A course or series 
of courses leading to an Academic Certificate of Completion is not 
considered an academic program for approval purposes. 

 
(b) Academic Program Components 

 
    i. Major 
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A principal field of academic specialization that usually accounts for 
25 to 50  percent of the total degree requirements; the concentration 
of coursework in a subject-matter major serves to distinguish one 
program from others leading to the same or a similar degree. 

 
  ii. Minor 

A body of coursework that pertains to a secondary area of academic or 
specialization. The coursework usually amounts to between 15 to 25 
percent of the total degree requirements. 

 
   iii.  Emphasis 
 

One of two or more alternatives within the same major but usually 
affecting only 20 to 40 percent of the requirements in the major. 

 
   iv. Option 
 

One of two or more alternatives within the same major; the differences 
between the options usually amount to 50 percent or more of the 
requirements in the major. 

 
(2)  Professional-Technical Programs  

 
   (a)A professional-technical program is a systematic, usually sequential, 

grouping of courses (i.e., curricula) that provides the student with the 
knowledge and competencies required for a postsecondary technical 
certificate, a technical certificate, an advanced technical certificate, or an 
associate of applied science degree (See definitions in Section III E-1). 
There are several distinct degree and certificate programs depending upon 
time and orientation of the curriculum. A course or series of courses 
leading to a technical certificate of completion is not considered a program 
for approval purposes. 

 
   (b)  Option  - options of a program provide alternative instructional paths to 

fields of specialized employment, consist of more than one specialized 
course, and may have a separate advisory committee. Justification is based 
on availability of employment requiring the optional specialized training.  

 
 b. Instructional Units 
 

Instructional Units include: Departments, Institutes, Offices, Centers, Divisions, 
Schools, Colleges, Campuses, Branch Campuses, and Research Units.  
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3.  Program Planning 
 

The Board affirms that instructional program approval is a collaborative process, 
which includes the Board, its staff, the institutions, the faculty, external advisory 
groups, regional and specialized accreditation bodies, and other interested parties. 
Consistent with the Board's philosophy of institutional autonomy in matters of 
internal management, each institution assumes primary responsibility for the creation 
of new programs, and for the internal review of existing programs, which may lead to 
changes or discontinuance. However, the Board provides the following general 
expectations related to program planning: 

 
a. With respect to academic programs, strategic planning permits the institutions to 

focus upon strengths distinctive from other institutions, and in accordance with its 
approved mission statement. The result is an opportunity for access to a broad 
spectrum of high quality programs. 
 

b. For professional-technical programs, strategic planning permits each institution to 
fulfill its role in serving the needs of its assigned service region. Input from local 
business and industry is expected. 
 

c. All existing instructional programs are reviewed systematically by the institution. 
The findings from these reviews permit the institutions to build program quality, 
respond to the needs of their constituents, and deliver cost effective and 
performance based programs to the citizens of Idaho. 

 
d. The standards for the program approval process are rigorously applied according 

to the Board's priorities for quality, unnecessary duplication, centrality to 
institutional role and mission, demand, and resource sharing. 
 

e. Institutional efforts are directed toward meeting those needs that are a high 
priority to the state. 
 

f. Expansion or reduction of programs and services is implemented consistent with 
institutional program priorities and statewide needs. 

 
g. Input from consumers, appropriate agencies and professional boards, (e.g., 

dentistry, medicine, nursing, pharmacy, etc.), and the Professional Standards 
Commission is expected when developing or modifying new programs. 

 
4. Program Approval Policy  
 

Program approval will take into consideration statewide and institutional objectives. 
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a. New instructional programs, instructional units, majors, minors, options, and 

emphases require approval prior to implementation; 
 

(1) Board Approval – Board approval prior to implementation is required for 
any new: 

 
(a) professional-technical program, 
(b) academic program leading to a master’s, specialist or doctoral degree,  
(c) major, 
(d) academic program, instructional unit, minor, option, or emphasis with a 

financial impact* of $250,000 or more per year 
  

(2) Executive Director Approval – Executive Director approval prior to 
implementation is required for any new academic program, instructional 
unit, minor, option, or emphasis with a financial impact of less than 
$250,000 per year  

 
b. Existing instructional programs, majors, minors, options, emphases and 

instructional units. 
 

(1) Changes, additions, expansions, and consolidations to existing 
instructional programs, majors, minors, options, emphases, or instructional 
units with a financial impact of $250,000 or more per year require Board 
approval prior to implementation.  

  
(2) Changes, additions, expansions, and consolidations to existing 

instructional programs, majors, minors, options, emphases or instructional 
units with a financial impact of less than $250,000 require executive 
director approval prior to implementation. The executive director may 
refer any of the requests to the Board or a subcommittee of the Board for 
review and action. All modifications approved by the executive director 
shall be reported quarterly to the Board. Non-substantive name or title 
changes need not be submitted for approval. 

 
c. Routine Changes 

 
Non-substantive name or title changes, credits, descriptions of individual courses, 
or other routine catalog changes do not require notification or approval. 

                                                 
* "Financial impact" as used in the policy means the total financial resources needed to support salaries of 
additional faculty, and staff, or facilities costs, operating expenditures, capital outlay, physical facilities and 
indirect costs (such as overhead) that are generated as a direct result of the new instructional program. 
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5. Approval Procedures 
 

a.  Board Approval Procedures 
 

(1) Subsequent to institutional review and consistent with institutional 
policies, all requests requiring Board approval will be submitted by the 
institution as a notice of intent in a manner prescribed by the Chief 
Academic Officer of the Board.  

  
(2) The Chief Academic Officer shall forward the request to the CAAP for its 

review and recommendation. Professional-technical requests will be 
forwarded to the Idaho Division of Professional-Technical Education for 
review and recommendation prior to CAAP review and action. If the 
CAAP recommends approval, the proposal shall be forwarded to the 
Board for action.  Requests that require new state appropriations will be 
included in the annual budget request of the institution and the State Board 
of Education. 

 
(3) CAAP may, at its discretion, request a full proposal for any request 

requiring a notice of intent. A request for a new graduate program requires 
a full proposal. Full proposals should be forwarded to CAAP members at 
least two (2) weeks prior to the CAAP meeting.  

 
(4) As a part of the full proposal process, all doctoral program request(s) will 

require an external peer review. The external peer-review panel will 
consist of at least two (2) members and will be selected by the Board's 
Chief Academic Officer and the requesting institution’s Chief Academic 
Officer.  The review will consist of a paper and on-site review followed by 
the issuance of a report and recommendations by the peer-review panel. 
Considerable weight on the approval process will be placed upon the peer 
reviewer's report and recommendations. 

 
b. Office of the State Board of Education Approval Procedures 

 
(1) All requests requiring approval by the Executive Director will be 

submitted by the institution as a notice of intent in a manner prescribed by 
the Chief Academic Officer of the Board. At his discretion, the Chief 
Academic Officer shall forward  the request to the CAAP for review and 
recommendation. Professional-technical requests  will be forwarded to the 
Division of Professional-Technical Education for review and 
recommendation prior to CAAP review and action.  

  
(2) If the CAAP recommends approval of the request(s), the notice of intent 

will be submitted to the Executive Director for consideration and action. 
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The Executive Director shall act on any request within thirty (30) days of 
receipt of the CAAP recommendation.  

 
(3) If the Executive Director denies the request he or she shall provide 

specific reasons in writing. The institution has thirty (30) days in which to 
address the issue(s) for denial of the request. The Executive Director has 
ten (10) working days after the receipt of the institution's response to re-
consider the denial.  If the Executive Director decides to deny the request 
after re-consideration, the institution may send its request and the 
documents related to the denial to the president of the Board for final 
reconsideration.  

 
  (4) Distance Learning Delivery and Residence Centers 

 
All academic programs delivered to sites outside of the service area 
defined by the institution's role and mission statement shall be submitted 
to the Executive Director using a notice of intent.  

 
6. Official Program Listing 
 

The Office of the State Board of Education will maintain the Official Program and 
Degree Listing of Board approved academic and professional-technical programs 
offered at the public institutions. Changes or modifications to the Official Program 
and Degree Listing require prior OSBE approval. The official program and degree 
listing will use the U.S. Department of Education's most current classification of 
instruction program (cip) codes as a tracking and approval mechanism. 

 
7. Criteria for Review of New Instructional Programs 

 
The following criteria are used for the statewide review of requests for new academic 
and professional-technical programs. The CAAP is responsible for maintaining the 
criteria to reflect the current priorities of the IRSA committee and the Board for 
instructional program quality, unnecessary duplication, centrality to role and mission, 
and resource sharing as a method for improving quality, access, cost efficiency, and 
outcome measures. 

 
 a. Quality -- the full proposal must include documentation that the new instructional 

program will be of high quality. To ensure quality programs, the institution should 
address the following: curriculum, faculty, students, infrastructure support, 
funding resources, outcome and performance measures, business and industry 
support and partnerships, State Licensing Board acknowledgment and other 
agency support where appropriate. Accreditation reviews, self-study reports, 
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external peer-review evaluations, etc. are encouraged as part of the documentation 
of quality. 

 
 b. Duplication -- the institution submitting the full proposal must document that the 

new instructional program avoids duplicating an existing program or presents 
evidence that duplication is warranted. 

 
c. Centrality -- the institution must clearly document and ensure that the new 

instructional program is consistent with its Board approved role and mission 
statement. 

 
d. Demand -- the institution seeking a new instructional program will address student, 

regional, and statewide needs. In addition to access and demand, (i.e., the 
anticipated number of students seeking admission to the proposed program), it is 
important to recognize the needs of other consumers such as business, industry, 
and governmental agencies. Further, communication and cooperation with the 
appropriate standard of practice agency (e.g., licensing board), as it relates to 
student graduate placements and needs of the respective professions, is expected. 

 
e. Resources -- documentation concerning cost efficiency of the new instructional 

program is also required before the Board can take action on the full proposal. 
The institution must assure the Board of effective use of resources in promoting 
the new program. In addition, the impact that the new program will have on 
existing programs at the institution, faculty, facilities, library, etc. must be 
addressed. The budget for the proposed program clearly tracks the source and 
amount of funds (e.g., new funds, reallocation, resource sharing with business, 
industry, other institutions, contract agencies, federal government, etc.). 

 
8. Instructional Program Discontinuance Policy 
 

If in conflict, any policies of the Board of Trustees of North Idaho College, or the 
Board of Trustees of the College of Southern Idaho related to program 
discontinuance shall supersede the policies set forth herein. 

 
(a) discontinuance of professional-technical programs requires Board 

approval. 
 
(b) discontinuance of academic programs, majors, minors, options, emphases 

or instructional units with a financial impact of $250,000 or more per year 
requires Board approval.  

 
(c) discontinuance of academic programs, majors, minors, options, emphases 

or instructional units with a financial impact of less than $250,000 requires 



Idaho State Board of Education    
GOVERNING POLICIES AND PROCEDURES   
SECTION: III. POSTSECONDARY AFFAIRS     
G. Program Approval and Discontinuance     October 2002 
 
 

16 

executive director approval. The executive director may refer any of the 
requests to the Board or a subcommittee of the Board for review and 
action. All discontinuances approved by the executive director shall be 
reported quarterly to the Board. 

 
9.  Instructional Program Discontinuance Criteria and Procedures 
  

If in conflict, any criteria or procedures of the Board of Trustees of North Idaho 
College, or the Board of Trustees of the College of Southern Idaho related to program 
discontinuance shall supersede the policies set forth herein. 
 
a.  Criteria for Discontinuance of Academic Programs, Units or Components 

 
The primary consideration in instructional program discontinuance will be whether 
the instructional program is an effective use of the institution’s resources, and 
specific criteria supporting instructional program discontinuance will include, but 
will not be limited to: 

 
(1) Quality -- the institutions should address the following: curriculum, faculty, 

students, infrastructure, support, funding resources, outcome/performance 
measures, business industry support/partnerships, State Licensing Board 
acknowledgement, and other agency support where appropriate. Accreditation 
reviews, self-study reports, external peer review evaluations, etc. should also 
be considered when determining quality.  

  
(2) Duplication -- the institution should consider whether the program duplicates 

an existing program or whether there is evidence that duplication is 
unwarranted.  

 
(3) Centrality -- the institution should consider whether the program is 

inconsistent with the Board’s approved role and mission for the institution. 
 

(4) Demand -- the institution should consider whether the program addresses 
student, regional, and statewide needs. In making this consideration, the 
institution should look at access to the program, the needs of other consumers 
such as business, industry, and governmental agencies, communication and 
cooperation with the appropriate standard practice of agency (e.g. licensing 
board). 

 
(5) Resources -- the institution should consider whether the program is cost 

efficient and whether the program is an effective use of resources. In making 
this determination, the institution should consider the impact of the program 
on other programs, faculty, facilities, library, etc. 
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 b. Procedures for Academic Program Discontinuance -- Students and Employees 
 
  (1)  Students 
 

Institutions shall develop policies, in accordance with the Northwest 
Association of Schools and Colleges Accreditation Handbook, requiring that 
arrangements be made for enrolled students to complete affected programs in 
a timely manner and with minimum interruptions.  

 
 (2)  Employees 
 

This policy does not apply to instructional programs that are discontinued as a 
result of financial exigency as defined and discussed in Section II.N. of these 
policies. Any faculty or staff members whose employment the institution 
seeks to terminate due to the discontinuance of a program based upon 
Section III.G. shall be entitled to the following procedures:  

 
(a) Non-classified contract employees, including non-tenured faculty, may be 

dismissed  or have their contracts terminated or non-renewed in 
accordance with Board and institutional policies. 

 
(b) State of Idaho classified employees shall be subject to layoff as provided 

in the rules of the Division of Human Resources. Classified employees of 
the University of Idaho shall be subject to layoff as provided in the 
policies of the University of Idaho. 

 
(c) Tenured faculty will be notified in writing that the institution intends to 

dismiss them as a result of program discontinuance. This notice shall be 
given at least twelve (12) months prior to the effective date of termination.  

 
(d) An employee who receives a notice of termination as a result of program 

discontinuance is entitled to use the internal grievance procedures of the 
institution. The sole basis to contest a dismissal following a program 
closure is in compliance with these policies. 

 
c.  Criteria for Discontinuance of Professional-Technical Programs or Components 
 

Complete criteria and procedures related to postsecondary professional-technical 
program discontinuance can be found in IDAPA 55.01.02. 
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H. Program Review 

1. Coverage 
 

Academic and professional-technical programs, administrative units, research 
centers/institutes, and public service components at Boise State University, College of 
Southern Idaho, Eastern Idaho Technical College, Idaho State University, Lewis-
Clark State College, North Idaho College, and University of Idaho are included in this 
subsection. 

 
2. Program Review. 
 

Program review is the method by which the Board and the institutions evaluate 
proposed and existing postsecondary programs. The goals of program review are: 
(a) maintenance and enhancement of the quality of instruction, research, and public 
service efforts, (b) assurance of the postsecondary education system's responsiveness 
to changing societal and state needs, (c) promotion of effective and efficient 
management of the state's resources, and (d) assist the institutions in defining how 
effective their programs are. 

 
In the context of program review for and by the Board, a program is a curriculum or 
course of study in a discipline specialty that leads to a certificate or degree. It is often 
but not always the same as a "major." Administrative units of research and public 
service are those that are: (a) essential to student training, (b) an integral part of an 
academic/ professional-program,  (c) related to institutional role and mission, or (d) 
serve the consumer/state interests. 

 
3. Purposes. 
 

Categories of academic and professional-technical programs reviewed at the 
institutional and state levels as directed by the Board include: 

 
 a. State-Level Review 
 
  (1) New, expanded, and cooperative programs.  (See also "Instructional Program 

Approval," Section III, Subsection G.) 
 
  (2) Programs proposed for consolidation, relocation, or discontinuance. 
 

(3) Administrative units of research and public service. 
 
(4) Existing programs by audit procedures and special topics reviews. 

  
  (5) Distance learning/technology program delivery. 
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The Board will establish procedures and criteria for each audit and special topics 
review, which are germane to each audit and special topics review. 

 
 b. Institutional Review. 
 

The institutional reviews include all categories identified above for state-level 
review with the exception that the review of existing programs and administrative 
units of research and public service is carried out as part of the systematic 
evaluation of all programs within a period of time established by the Board. 

 
4. Institutional Policies and Procedures. 
 

Each institution will establish and maintain policies and procedures, following the 
guidelines of the Board and subject to Board approval, for evaluating existing 
programs and new program proposals, as well as programs proposed for 
(a) expansion, (b) delivery at an off-campus site by various distance learning methods 
or in cooperation with another institution, a business, or an industry; 
(c) consolidation, (d) relocation, or (e) discontinuance. The evaluation process should 
be an integral component of the institution's academic and vocational education 
planning and budgeting processes. 

 
5. Statewide Policies and Procedures. 
 

State-level review of new and existing programs will be integrated with the state-level 
academic and professional-technical planning and budgetary processes and where 
possible in concert with accreditation self-study and on site review by the accrediting 
body. 

 
6.  Official Vehicle for the Approval of Teacher Education Programs 
 

The official vehicle for the approval of teacher education programs will be the 
National Council for Accreditation of Teacher Education (NCATE) approved Idaho 
Standards for the Initial Certification of Professional School Personnel. The Teacher 
Certification Office will provide each institution with any revisions to the Idaho 
Standards for the Initial Certification of Professional School Personnel. Teacher 
education programs must ensure their pre-service teachers meet the components 
(knowledge, disposition, and performance) of the Core Teacher Education Standards 
and the standards of the level and/or content area(s) in which they plan to be 
endorsed.  (Effective Sept. 1, 2001.) 
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I. Roles and Missions 

 
1. Postsecondary Education -- Mission and Scope. 
 

From time to time, the Board adopts a formal statement of mission and scope for 
postsecondary education, incorporating both academic and vocational elements. Any 
alteration of this statement is subject to Board approval. The official copy of the 
Board-approved "Mission and Scope Statement for Postsecondary Education" is kept 
on file at the Office of the State Board of Education. 

 
2. Institutions -- Role and Mission. 
 

From time to time, the Board adopts a formal statement of role and mission for each 
institution. Any alteration of these statements is subject to Board approval. An official 
copy of each institution's statement is kept on file in the office of the chief executive 
officer of the institution and at the Office of the State Board of Education and is 
published in the institution's catalogue. 

 
3. Procedural Requirements. 
 

Any proposal to add to, delete from, or alter a Board-approved mission-and- scope 
statement or an institutional role-and-mission statement will be submitted to the 
Instruction, Research and Student Affairs Committee, then to the Presidents' Council, 
for review and recommendation prior to Board consideration. However, the Board 
reserves the right to revise either the mission and scope statement or an institutional 
role and mission statement on its own initiative and at its discretion. 

 
4. Institutional Long-Range Plans. 
 

Consistent with the institutional statement of role and mission adopted by the Board 
and the Board's statement of mission and scope, each institution develops a strategic 
plan outlining long-range goals, short-range objectives, and implementation strategies 
for responding to the needs of its constituents. The plan must receive prior Board 
approval, must be updated annually to reflect any fiscal or other constraints and 
opportunities, and must be linked to the institution's program-review and 
budget-request processes.  Major elements of the plan will include the environment 
within which the institution operates; identification of institutional priorities; 
program-review process recommendations as the basis for program development, 
expansion, or realignment; and measures to ensure quality, efficient use of state 
resources, and responsiveness to clients. 
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5. Statewide Long-Range Plan. 
 

Consistent with its statement of mission and scope, the Board will develop a strategic 
plan outlining the goals, objectives, and implementation strategies necessary for the 
responsible management of the state system of postsecondary education.  Updated 
periodically to reflect fiscal or other constraints and opportunities, the plan will be 
prepared by Board staff in consultation with the institutions and the Board's 
committees. The plan will be linked to the Board's budget-request process, and major 
elements of the plan will include the environment within which postsecondary 
education operates; identification of system priorities; and measures to ensure quality, 
efficient use of state resources, and responsiveness to the citizens of Idaho. 
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J. Grants and Contracts 

1. Policies 
 

For policies pertaining to grants and contracts, including application and acceptance 
reporting requirements, see Section V.N. 

 
2. Applications and Acceptances. 
 

Acceptance of a grant or contract by the Board should not be construed to be either 
endorsement or approval of future programs, activities, or services of an institution 
but simply an acceptance of the grant or contract activity for a specified time period. 
Any new program, activity, or service initiated by a grant or contract is subject to the 
policies, procedures, and rules of the institution and the Board. 

 
3. Institutional Policies and Procedures. 
 

Each institution will establish and maintain comprehensive policies and procedures, 
subject to Board review and action, for the review and administration of grants and 
contracts. Such policies and procedures will ensure that grant and contract activities 
are consistent with the institution's role-and-mission statement, instructional 
commitments, and financial capabilities.  Such policies and procedures must include 
provisions on conflict of interest, safety of human subjects in research activities, and 
compliance with state and federal requirements.   
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K. Prior Learning 

Prior learning, is the award of credit for knowledge acquired from work and life 
experiences, mass media, independent reading and study, Advanced Placement (AP), 
the College Level Examination Program (CLEP), challenge courses, American 
Council on Education (ACE) approved military education or experience, and 
competency testing. Credit for prior learning may be granted only at the 
undergraduate level. Each institution will establish its own policies and procedures 
for evaluating and awarding prior learning credit, subject to the following general 
Board policies and the policies of the Commission on Colleges, Northwest 
Association of Schools and Colleges. 

 
Prior learning from institutions that are not accredited by a Board recognized 
accreditation agency has special considerations. Students transferring experiential or 
prior learning credit from non-accredited educational sources may encounter special 
problems in the portability of their prior learning credits. 
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L. Continuing Education/Off-Campus Instruction 

Boise State University, Idaho State University, Lewis-Clark State College, and the 
University of Idaho are covered by these policies.  The six (6) area vocational-
technical schools also are included. North Idaho College and the College of Southern 
Idaho are excluded, except as specified in those policies designed to encourage 
inter-institutional cooperation. 

 
Higher education in Idaho is committed, as part of its responsibility to the people of 
the state, to serving the needs of part-time students and adults requiring continuing 
education. Societal change, technological advances, certification requirements and 
licensing are but a few of the reasons why all institutions are committed to providing 
opportunities for citizens to continue their education regardless of location, age, and 
job responsibilities. The intent of these policies is to assist the college and universities 
in developing appropriate measures to ensure this access as part of their obligation to 
the people of Idaho. The policies also seek to encourage inter-institutional 
cooperation among the state's two-year and four-year institutions in providing 
continuing education. 

 
1. Definition and Functions 
 

Continuing education is the philosophy and the process under which an institution, 
organization, agency, or individual provides organized learning activities for the 
professional or personal development of adults whose primary role is ordinarily 
something other than a student.  Continuing education usually involves off-campus, 
weekend, or evening instruction, but it may also include daytime and on-campus 
instruction. The general functions of continuing education include, but are not limited 
to, the personal development and cultural enrichment of the individual and 
community; licensing and certification for professional and practitioner qualification; 
and credential and degree achievement. Of these functions, personal development and 
cultural enrichment are offered for non-credit. 

 
2. Institutional Policies and Procedures 
 

Each institution must establish appropriate administrative structure and internal 
operating policies and procedures to provide continuing education opportunities for 
Idaho citizens consistent with Board policies. 

 
 a. Continuing education activities that complement but do not directly compete with 

institutional programs may be conducted on-campus. 
 
 b. Any such credit activities offered on-campus must provide for the enrollment of 

full-time, on-campus students at no additional general education fee, with the 
exception of approved laboratory fees. 
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3. Primary Service Regions 
 

The Board has established primary service regions for the college and universities and 
vocational technical education based on the geography of the state.  Service regions 
of North Idaho College and the College of Southern Idaho have been established by 
legislative statute, Section 33-2101, Idaho Code.  The delineation of primary service 
regions does not preclude an institution from offering courses and programs in 
regions where the offerings are consistent with the institution's role and mission (see 
5.  Unique Programs). 

 
 a. Academic 
 
  The three (3) primary service regions of the college and universities are: 
 

North (Primary service region of Lewis-Clark State College, North Idaho College, 
and the University of Idaho.)  The service area shall be the entire panhandle, south 
to and including Riggins. Within this area, North Idaho College serves lower 
division undergraduate needs in the counties of Benewah, Bonner, Boundary, 
Kootenai, and Shoshone; Lewis-Clark State College and the University of Idaho 
serve noncompeting, lower division undergraduate needs in those counties.  
Lewis-Clark State College and the University of Idaho serve noncompeting, upper 
division undergraduate needs in the ten (10) county region that includes the 
counties of Nez Perce, Clearwater, Latah, Lewis, Idaho, Benewah, Bonner, 
Boundary, Kootenai, and Shoshone.  The University of Idaho serves the graduate 
needs of the entire region. 

 
Southwest (Primary service region of Boise State University.)  The service area 
shall be the southwestern section of the state to be bounded by Nevada on the 
south, Oregon on the west, north to and including New Meadows, and east to 
Glenns Ferry inclusively. 

 
Southeast (Primary service region of College of Southern Idaho and Idaho State 
University.) The service area shall be the southeastern section of the state to be 
bounded by Montana, Wyoming, Utah/Nevada, to the north, east, and south 
respectively, and a perpendicular line extending from north to south to include 
Stanley, Fairfield, and Bliss.  Within this area, the College of Southern Idaho 
serves lower division undergraduate needs in the counties of Blaine, Camas, 
Cassia, Gooding, Jerome, Lincoln, Minidoka, and Twin Falls; Idaho State 
University serves noncompeting, lower division undergraduate needs of this 
ten-county area as well as upper division, undergraduate and graduate needs of 
the entire region with the exception that Boise State University will provide the 
ten-county area with business programs at the undergraduate and graduate level. 
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 b. Professional-Technical Education 
 

Postsecondary vocational-technical education is delivered by six (6) institutions, 
each having responsibility for serving a multi-county region.  The designated 
regions, their service institutions, and constituent counties are: 

 
Region I (Primary service region of North Idaho College):  Benewah, Bonner, 
Boundary, Kootenai, and Shoshone. 

 
Region II (Primary service region of Lewis-Clark State College):  Clearwater, 
Idaho, Latah, Lewis, and Nez Perce. 

 
Region III (Primary service region of Boise State University):  Ada, Adams, 
Boise, Canyon, Elmore, Gem, Owyhee, Payette, Valley, and Washington. 

 
Region IV (Primary service region of College of Southern Idaho):  Blaine, Camas, 
Cassia, Gooding, Jerome, Lincoln, Minidoka, and Twin Falls. 

 
Region V (Primary service region of Idaho State University):  Bannock, Bingham, 
Bear Lake, Caribou, Franklin, Oneida, and Power. 

 
Region VI (Primary service region of Eastern Idaho Technical College):  
Bonneville, Butte, Clark, Custer, Fremont, Jefferson, Lemhi, Madison, and Teton. 

 
 c. Implementation Procedures 
  
  (1) When a primary service region is served by more than one postsecondary 

institution, an agreement must be developed by the institutions which details 
the implementation strategies consistent with policies 3.a-b above. 

 
  (2) An institution desiring to offer instructional activities in a service region 

assigned to another institution must request permission from the other 
institution at least thirty (30) days prior to offering or scheduling a course or 
program and must document, through a survey of potential students or other 
appropriate means, an unmet need of the residents of that service region.  If 
the course in question is likely to be transferred into a program of the primary 
service institution, documentation must include a course syllabus. The 
institution having primary service area responsibility must within thirty (30) 
days concur that a legitimate unmet need exists, and it may independently or 
cooperatively with the requesting institution offer activities to meet the 
documented need. If the primary service institution chooses not to offer 
activities to meet the documented need, the requesting institution may do so. 

 
  (3) In addition to the documentation, the requesting institution must meet the 

minimum standards for continuing education activities as stated in these 
policies and procedures. 
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  (4) If the Board's minimum standards and an unmet program need of service 

region residents are appropriately documented, a letter of agreement is drafted 
and signed by the chief academic officer of each institution involved and 
submitted to the Office of the State Board for review and information. 

 
(5) Conflicts between institutions regarding primary service regions are submitted 

in writing first to the respective chief academic officers and secondly, if 
resolution is not achieved, to the Board's chief academic officer for review 
and resolution. 

 
(6) An institution may, with prior Board approval, establish off-campus centers 

for instructional activities.  The establishment of off-campus centers and the 
offering of courses or programs at those centers are to be governed by the 
concept of primary service regions outlined in this section and policies on 
Program Approval, Section III.G. A roster of all Board-approved off-campus 
centers, programs, and program sites is maintained at the Office of the State 
Board of Education. 

 
4. Inter-Institutional Cooperation 
 

Institutional chief academic officers will develop letters of agreement to facilitate 
inter-institutional cooperation; the letters, unless otherwise indicated by the Board, 
will be retained on file at the institutional level.  The letters will indicate institutional 
cooperation and support with regard to: 

 
 a. Continuing education activities within respective primary service regions offered 

at off-campus site locations. 
 
 b. Their willingness to cooperate with one another by making contact with their 

counterparts at the other institutions when requests are received from interested 
Idaho citizens concerning continuing education courses or programs not available 
at their institutions. 

 
 c. Their acceptance of areas of subject matter expertise or approved programs 

available only at a given institution, thereby encouraging the administrator 
receiving the request to refer it to his/her counterpart at another institution who 
can provide the subject matter expertise from that institution. 

 
 d. Their institutions' participation in the approval of another institution's teaching 

faculty to offer cross-listed courses for their institutions. 
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 e. Their willingness to cooperate with each other in the offering of programs on an 
inter-institutional basis in those subject matter areas that are interdisciplinary in 
scope, making use of appropriate faculty from two (2) or more institutions. 

 
e. Exchanging continuing education course/program activities schedules to ensure 

open communication and to ensure cooperation in the delivery of continuing 
education activities to the citizens of Idaho. 

 
 g. Offering noncompeting courses and programs for which there is a demonstrated 

need at off-campus centers. 
 

  Upon request by the Board office, each institution will submit a report concerning 
cooperative agreements and institutional continuing education activities during 
the current academic year and will clearly identify all off-campus instructional 
credit hours and headcount enrollments. 

 
5. Unique Programs 
 

A unique program is defined as an academic or vocational program which is offered 
by and available at only one (1) of the institutions under the governance of the Board. 

 
 a. An institution desiring to offer one (1) or more of its unique programs in a 

"primary service region" of another institution shall inform the chief academic 
officer at the assigned service region institution. 

 
 b. Courses which are unique to the specific program and not available through the 

assigned service region institution may be offered by the requesting institution 
upon notification of the respective chief academic officer at the assigned service 
region institution. 

 
 c. Courses which are not unique to the specific program and available through the 

service region institution may be offered by the service region institution in 
cooperation with the requesting institution.  If an assigned service region 
institution does not desire to offer the necessary courses for the unique program, 
the requesting institution may offer the courses. 

 
 d. Any conflicts which may occur in programs previously approved by the Board 

must be first submitted to the respective chief academic officers and secondly, if 
not resolved, to the Board's chief academic officer for review and resolution. 

 
6. Minimum Standards for Continuing Education Activities 
 

The following minimum standards are established for continuing education activities 
of the Board's institutions and agencies.  The community colleges are encouraged to 
comply with these minimum standards. 
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 a. All academic credit activities shall be equivalent in quality to comparable 
instructional courses and programs offered on the campuses of the institutions, 
especially with respect to: 

 
  (1) the appointment, orientation, supervision, and evaluation of faculty members 

in the courses, programs, or activities; 
 
  (2) procedures for the approval of courses, programs, or activities; 
 
  (3) the stature of the curriculum with respect to its organization, appropriateness, 

level, intellectual demands, instructional contact time, and out-of-class effort. 
 

  (4) the admission of students, the advising process, and the evaluation of student 
performance in courses, programs, or activities; 

 
  (5) the support offered by library, classroom, laboratory, and other resources; 

 
  (6) the detailed as well as general responsibility for the quality of courses, 

programs, and activities accepted by the appropriate academic and 
administrative units on the campus; and 

 
  (7) the keeping of student records for such activities as admission, academic 

performance, and transfer credit. 
 
 b. All academic credit and non-credit activities must conform to institutional role 

and mission policies approved by the Board (Section III.I.) and to primary service 
region policies outlined in 3.a-b above. 

 
 c. No institution will offer undergraduate or graduate courses or programs unless 

there is reasonable access to faculty, library materials, and other resources of the 
appropriate on-campus units because of the heavy and sophisticated demands 
made by some undergraduate and graduate courses, programs, or activities upon: 

 
  (1) library resources (and, in appropriate cases, laboratory and clinical resources); 
 
  (2) the availability of a sufficient number of advanced faculty members in the 

academic unit to confer and decide on evaluation of student progress in all 
aspects of courses, programs, activities, and research; and 

 
  (3) the availability of faculty members in related fields for advice and guidance 

and service on examining committees. 
 
 d. All continuing education activities must be accountable to and monitored by the 

appropriate undergraduate or graduate organization of the institution, i.e., the 
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curriculum committee, respective administrators, graduate curriculum committee, 
and faculty council, and approved by the chief academic officer or his or her 
designee as meeting these standards. 

 
7. Continuing Education Fees 
 
 Continuing education fee policies are provided in Section V.R.  
 
8. Non-Credit Activities 
 

Continuing education non-credit activities provide for certification and recertification, 
licensure, professional development and promotion, job skills upgrading and 
retraining, and recreation and life enrichment. These activities may be measured by 
such recognized national standards as the Continuing Education Unit (C.E.U.), which 
is a non-credit unit requiring ten (10) contact hours of participation in an organized 
activity under the sponsorship and direction of qualified instructors, and they should 
adhere to the Principles of Good Practice in Continuing Education as a framework for 
quality assurance. 

 
9. External Degree Programs 
 

In order to maximize the availability of the educational resources of the Idaho system 
of postsecondary education, the State Board of Education authorizes the offering of 
external degree programs. 

 
 a. Definition 
 

An external degree program is defined as an organized curriculum leading to a 
degree offered in whole or in part with on-campus residency requirements by a 
system institution at an off-campus site. 

 
 b. Policy 
 

External degree programs may be offered on the campus of another, cooperating 
system institution or at any other appropriate location approved by the Board. 
Authorization to offer an external degree program will be granted only upon a 
clear demonstration by the requesting institution that all necessary facilities, 
faculty, staff and other supporting resources are available or can be provided at 
the off-campus site to maintain program standards equal to those maintained on 
campus.  While another system institution may cooperate in the offering of an 
external degree program, the institution authorized to offer the program shall be 
charged with the full responsibility for its management and quality.  External 
degree proposals may be submitted only from those institutions having authorized 
degrees in the disciplines proposed.  Approval of a substantive change in an 
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existing program may be required by the Northwest Association Commission on 
Colleges following Board approval of an external degree program and prior to 
program implementation. 

 
The applicable board policies of PROGRAM APPROVAL (Section III.G), 
PROGRAM REVIEW (Section III.H), and SERVICE REGION (Subsections 3-6 
above) shall apply to the development and offering of external degree programs. 
Institutions submitting proposals for external degree programs shall follow Board 
policy and the procedural guidelines established by the Academic Affairs and 
Program Committee for approval of new programs. 

  
10. Alternate Delivery Systems for Continuing Education 
 

The Board encourages the development, establishment, and implementation of 
alternate delivery systems for continuing education activities.  Any such alternate 
delivery system will maintain comparable standards as are expected for on-campus 
courses and are subject to all policies and procedures outlined in 1-10 above. 

 
  a. Correspondence Study 
 

  The Correspondence Study Program offers another continuing education 
opportunity to Idaho citizens. The Correspondence Study Program is administered 
by the University of Idaho in cooperation with the other institutions and is a 
statewide program. Credit earned through correspondence study will be accepted 
as any other credit activity in accordance with the policies and procedures 
established by each institution. 

 
  b. Idaho Educational Public Broadcasting System 
 

  Courses for credit or telecourses may be offered by an institution through the 
Idaho Educational Public Broadcasting System through the cooperative efforts of 
one (1) or more institutions. 

 
  c. Other Media Delivery 

 
Other media instructional delivery systems, such as radio, video cassette tape, 
television, computer assisted, ITFS (Instructional Television Fixed Service), and 
microwave are also encouraged and are required to meet academic standards as 
established by the policies and procedures of the involved institution as approved 
by the chief academic officer. 
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M. Accreditation 

1. Recognized Accrediting Agencies 
 

The State Board of Education only recognizes accreditation by the six (6) regional 
accrediting associations and those national accrediting associations which are 
recognized by the U.S. Department of Education. The six (6) regional accrediting 
associations are: 

 
  Middle States Association of Colleges and Schools 

New England Association of Schools and Colleges 
North Central Association of Colleges and Schools 
Northwest Association of Schools and Colleges 
Southern Association of Colleges and Schools 
Western Association of Schools and Colleges 

 
2. Recognition as Accredited Institution 
 

Any institution that wishes to be recognized as an accredited institution must submit 
to the executive director at least ten (10) days prior to a regularly scheduled Board 
meeting documentation showing its accreditation status with an accrediting 
organization recognized by the Board. The executive director is responsible for 
verifying the institution's submission and making a recommendation to the Board. 

 
3. Institutional Reports 
 

A copy of the self-study completed by an institution under governance of the Board 
will be submitted to the Office of the State Board of Education upon request. A copy 
of the final report and recommendations from the accrediting agency must be 
submitted by the institution to the Office of the State Board of Education for review 
prior to institutional submission to the Board. The Board's executive director or his or 
her designee will be the Board's representative during all accreditation studies. 

 
The chief executive officer of the institution will inform the Office of the State Board 
annually, through the executive director, of any impending accreditation reviews. 
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N. Private In-State, Out-of-State, Non-Accredited Institutions, and 
other Educational Source Offerings 

1. Statutory Authority 
 

Section 33-107(6), Idaho Code, establishes as a general power and duty of the Board 
the maintenance of a register of courses and programs offered anywhere in the state 
of Idaho by postsecondary institutions that are: a.) located outside the state and are 
offering courses or programs for academic credit or otherwise; or b.) located within 
the state of Idaho but not accredited by a regional or national accrediting agency 
recognized by the Board and are offering courses for academic credit. The acceptance 
of academic or non-academic credit at public postsecondary institutions in Idaho is 
the prerogative of the Board. In addition, Chapter 24, Title 33, Idaho Code, 
establishes requirements for registration, agent's permit, purchase statement, surety 
bond and student tuition recovery account. 

 
2. Register of Accredited In-State and Out-of-State Institutions  
 

  a. Maintenance of Register 
 

A register of courses and programs is maintained at the Office of the State Board of 
Education. The Office will establish written procedures, available upon request, for 
compliance with the requirements of Section 33-107(6), Idaho Code. Accredited 
institutions are exempt from Chapter 24, Title 33, Idaho Code. 
 
b. In-State Accredited Institutions 
 
 (1) Regional Accreditation Bodies (III.M. - Accreditation) 

 
 An in-state institution (i.e., is physically located in Idaho) accredited by one of 

the six (6) regional accreditation agencies (see Section III, Subsection M) is 
exempt from registering with the Office of the State Board of Education. 
Furthermore, credits awarded by one of the six regional accreditation agencies 
will be accepted by the State Board of Education and transferable into Idaho's 
public postsecondary system. 

 
(2) Non-Regional Accreditation Agencies 

 
The State Board of Education also recognizes those national accreditation 
agencies approved by the U.S. Department of Education.  

 
Private in-state institution(s) that are accredited by one (1) of these national 
accreditation bodies are exempt from registering with the Office of the State 
Board of Education.  However, the acceptance of programs and/or credits is 
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not assured. Those institutions that wish to have their programs and/or credits 
accepted that the Board, and hence, the public colleges and universities, must 
forward an application to the Office of the State Board of Education. 

 
The Board’s Instruction, Research and Student Affairs Committee or its 
designee will evaluate the application submitted by private, in-state, non-
regionally accredited institutions. The evaluation will follow the identical 
standards by which the State Board of Education evaluates it's own public 
postsecondary institutions. Should the program(s) or course(s) be evaluated as 
comparable to a program(s) or course(s) offered by an Idaho public institution, 
it will be accepted by the State Board of Education and hence transferable into 
the public postsecondary system.  Those program(s) and course(s) that are not 
comparable will not be accepted by the State Board of Education and will not 
transfer to those institutions under their governance. 

 
The State Board of Education, through its IRSAC, shall set program and 
course evaluation fees, and any impact fees. 

 
 c. Out-of-State Accredited Institutions  

 
A registration form/application submitted by any Board recognized accredited out-
of-state  the State Board of Education. Critical evaluation of each of the components 
of such offerings as compared with courses, programs, credit awarded, and faculty of 
postsecondary institutions under governance of the Board will be accomplished by 
the Board's Instruction, Research and Student Affairs Committee or its designee. 
Should the course be evaluated as comparable to a course offered by an Idaho 
institution, it will be designated as "comparable" on the registration form; should the 
course not be comparable, it will be designated as "not comparable" on the form. Any 
interested person who makes inquiry concerning such course will be told whether the 
course is comparable or not comparable to offerings available from Idaho institutions. 

 
Academic credit for courses evaluated as not comparable shall not be accepted by 
Idaho postsecondary institutions under the direction and control of the Board. Courses 
or programs evaluated as comparable will be accepted for academic credit by Idaho’s 
public postsecondary institutions and thus shall be fully transferable among the 
institutions.  

 
The State Board of Education, through its Instruction, Research and Student Affairs 
Committee, shall set course and program processing fees, an impact fee, and a 
registration fee. 
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3. Register of Non-accredited Institutions and Other Educational Source Offerings  
 

  a. Statutory Authority 
 

 In addition to the powers conferred by Chapter 24, Title 33, Idaho Code, Section 
33-107(6) requires the Board to maintain a register of institutions and their 
courses to be offered anywhere in the state of Idaho by postsecondary institutions 
which are located outside or within the state of Idaho but not accredited by a 
regional or national accrediting agency recognized by the Board. Idaho statute 
does not permit the offering of programs (i.e., degrees) in Idaho by non-accredited 
institutions. The acceptance of academic and non-academic credit, at public 
postsecondary institutions in Idaho, is the prerogative of the State Board of 
Education. 

 
 b. Registration Without Acceptance of Credit 

 
 All trade, correspondence, technical vocational or other schools with a physical 

presence in Idaho and not accredited by an accrediting agency recognized by the 
Board must register with the Board. In addition to the requirements of Chapter 24, 
Title 33, Idaho Code, the registration will include: 

 
(1) The applying institution shall provide the following:  (a) a current financial 

statement with an opinion audit prepared by a certified public accountant; (b) 
a description of instructional methods used by the institution including 
mission statements, methods for assigning, monitoring and evaluating work, 
design of curriculum, and awarding credit; and (c) submission of credentials 
for faculty, including the submission of official copies of academic transcripts, 
verification of educational degrees attained and description of courses taught 
by that individual. 

 
(2) Restrictions against an institution’s awarding credit, earned or honorary, 

primarily on the basis of: (a) payment of tuition or a fee, (b) credit earned at 
another school, (c) credit for life experience or other equivalency, (d) testing 
out of required course work, (e) research and writing, or (f) any combination 
of the foregoing. 

 
(3) Performance/Surety Bond:  Based on Idaho Student Enrollment 

The performance/surety bond, based upon Idaho student enrollment will be as 
follows: 
• $25,000 -- less than 50 students; 
• $50,000 -- 50 to 99 students; or 
• $100,000 -- 100 or more students 
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 Chapter 24, Title 33, Idaho Code provides for an exemption for those applicants 
who can demonstrate through such means as a CPA audit that the institution's 
annual tuition received is less than $10,000 per year. In that case, the 
performance/surety bond will be $10,000 per year.  

 
  c. Registration With Acceptance of Credit 
 

  A non-accredited in-state or out-of-state institution or educational source with a 
physical presence in Idaho desiring to have its academic or non-academic courses 
accepted by the Board and the Idaho public postsecondary institutions, must 
submit each course or workshop request to be offered in Idaho to the Board's 
Academic Affairs and Program Committee for critical evaluation and review. The 
AAPC shall establish an evaluation and review process in compliance with 
Section 33-107(6), Idaho Code, Chapter 24, Title 33, Idaho Code and the AAPC 
Guidelines for Program Review and Approval. The registration will include: 

 
  (1) On-site visit requirements (in-state campus, and/or out-of-state home (main) 

campus or sending site) not less than once every five (5) years. The on-site 
visitation shall be conducted by a representative of the State Board of 
Education and may occur more frequently at the Board's discretion. The 
registered institution is required to pay the costs of the inspection and 
visitation by Idaho authorities. 

 
  (2) Should the course or workshop be evaluated as acceptable or comparable to a 

course or workshop offered by an Idaho institution, it will be accepted for 
academic or non-academic credit by the SBOE and thus be accepted by the 
public postsecondary institutions in Idaho. 

 
  (3) Academic or non-academic credit evaluated as non-acceptable or not 

comparable shall not be accepted by Idaho’s public postsecondary institutions. 
 
  (4) Course or workshop fees for the evaluation, processing, registration, and 

impact will be set by the Board through its Academic Affairs and Program 
Committee and established in Administrative Rules. 

 
4. Referral to the Attorney General 
 

Section 33-107(6), Idaho Code, requires establishment of criteria consistent with 
generally accepted professional standards relating to use of false or misleading 
advertising, solicitations, or false promises of employment. The Academic Affairs 
and Program Committee evaluates each registration of an out-of-state institution or an 
in-state non-accredited institution for compliance with such generally accepted 
standards and submits to the Board a recommendation that the office of the attorney 
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general be notified of any violation. The Board itself must forward any such requests 
for action on violations to the office of the attorney general.  

 
5. Interpretations 
 
 a. Non-credit or continuing education courses are subject to compliance with 

Section 33-107(6), Idaho Code, if offered in Idaho by an accredited out-of-state 
institution or an in-state or out-of-state non-accredited institution. 

 
 b. Accredited out-of-state institutions and non-accredited institutions, either in-state 

or out-of-state, or their agents or representatives, are exempt from compliance 
with Section 33-107 (6), Idaho Code, if the courses or programs are offered at a 
U.S. military installation solely for military personnel. 

 
c. For purposes of this policy, a non-accredited postsecondary institution or 

educational source shall be deemed to have a physical presence in Idaho if it 
owns, rents, leases, or uses any office or other physical location in Idaho from 
which it, or its representatives sells, offers for sale, or distributes any course or 
courses for academic credit or otherwise. 

 
d. Academic credits from in-state accredited institutions will be accepted within 

Idaho’s higher education system with the exception of religious, avocational or 
recreational, private vocational courses sponsored by an employer for the training 
or preparation of its own employees, and aviation schools/instructors under the 
supervision of the federal aviation administration. Further, intensive review 
courses designed to prepare students for certified public accountancy tests, law 
school aptitude tests, bar examinations, graduate record exams, or medical 
admission tests will be exempt in accordance with Section 33-2402, Idaho Code. 

 
 e. Authority is delegated to the postsecondary institutions under the Board’s 

governance to evaluate and accept credits on behalf of transferring students who 
have earned those credits from any out-of-state accredited institution or from any 
non-accredited institution or other educational source. However, if the Board has 
previously approved credits for courses and programs, those credits are 
transferable among all Idaho public institutions. Notwithstanding the foregoing, 
an institution may deny credit transfer to comply with specialized accreditation 
requirements, or in unique degree requirements. 

 f. Credits accepted by one institution under the Board’s governance are transferable 
by the student to any other postsecondary institution under the Board’s 
governance. 
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O. Curriculum Equivalency Schedules 

Boise State University, Idaho State University, Lewis-Clark State College, and the 
University of Idaho will identify the institutional lower-division general education 
requirements for the baccalaureate degree that are equivalent and those that are not 
equivalent to said requirements at each of Idaho's four-year public institutions.  
Further, the college and universities will each identify the lower-division general 
education requirements for the baccalaureate degree that are equivalent and those that 
are not equivalent to the Associate of Arts and Associate of Science degree 
requirements at the College of Southern Idaho and North Idaho College.  The Board 
also encourages the inclusion of Idaho's private institutions in the curriculum 
equivalency schedules developed by the college and universities. The equivalency 
schedules will be updated and distributed annually prior to fall semester 
pre-registration. 
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P. Students 

The following policies and procedures are applicable to or for any person designated 
as a student at an institution under governance of the Board. A "student" means any 
person duly admitted and regularly enrolled at an institution under governance of the 
Board as an undergraduate, graduate, or professional student, on a full-time or 
part-time basis, or who is admitted as a nonmatriculated student on or off an 
institutional campus. 

 
1. Nondiscrimination. 
 

It is the policy of the Board that institutions under its governance must provide equal 
educational opportunities, services, and benefits to students without regard to race, 
color, religion, sex, national origin, age, handicap, or veterans status, including 
disabled veterans and veterans of the Vietnam era in accordance with: 

 
 a. Title VI of the Civil Rights Act of 1964, as amended, 42 U.S.C. 2000d et seq., 

which prohibits discrimination on the basis of race, color, or national origin in 
programs and activities receiving federal financial assistance. 

 
 b. Section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. 794, which 

prohibits discrimination on the basis  of handicap in programs and activities 
receiving federal financial assistance. 

 
 c. Title IX of the Education Amendments of 1972, as amended, 20 U.S.C. 1681 et 

seq., which prohibits discrimination on the basis of sex in education programs and 
activities receiving federal financial assistance. 

 
 d. The Age Discrimination Act of 1975, as amended, 42 U.S.C. 6101 et seq., which 

prohibits discrimination on the basis of age in programs or activities receiving 
federal financial assistance. 

 
 e. Chapter 59, Title 67, Idaho Code, and other applicable state and federal laws. 
 
2. Sexual Harassment. 
 

Each institution must establish and maintain a positive learning environment for 
students that is fair, humane, and responsible. Sexual discrimination, including sexual 
harassment, is inimical to any institution. 
 
Sexual harassment violates state and federal laws and the Governing Policies and 
Procedures of the Board. "Sexual harassment" means an unwelcomed sexual advance, 
request for sexual favors, or behavior, oral statements, or physical conduct of a sexual 
nature when: 
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 a. submission to such conduct is made either explicitly or implicitly a term or 

condition of a student's grade, receipt of a grade, or status as a student; 
 
 b. an individual student's submission to or rejection of such conduct is used as a 

basis for a decision affecting the student; or 
 
 c. such conduct has the purpose or effect of substantially interfering with a student's 

learning or learning performance, or creating an intimidating, hostile, or offensive 
learning environment. 

 
  Each institution must develop and make public procedures providing for the 

prompt, confidential, and equitable resolution of student complaints alleging an 
act of sex-based discrimination, including sexual harassment. 

 
3. Academic Freedom and Responsibility. 
 

Institutions of postsecondary education are conducted for the common good and not 
to further the interests of either the individual student or the institution as a whole.  
Academic freedom is fundamental for the protection of the rights of students in 
learning and carries with it responsibilities as well as rights. 
 
Membership in an academic community imposes on students an obligation to respect 
the dignity of others, to acknowledge the right of others to express differing opinions, 
and to foster and defend intellectual honesty, freedom of inquiry and instruction, and 
free expression on and off the campus of an institution.  Expression of dissent and 
attempts to produce change may not be carried out in ways which injure individuals, 
damage institutional facilities, disrupt classes, or interfere with institutional activities.  
Speakers on the campuses must not only be protected from violence but must also be 
given an opportunity to be heard. Those who seek to call attention to grievances must 
do so in ways that do not significantly impede the functioning of the institution. 
 
Students are entitled to an atmosphere conducive to learning and to fair and even 
treatment in all aspects of student-teacher relationships. Teaching faculty may not 
refuse to enroll or teach a student because of the student's beliefs or the possible uses 
to which the student may put the knowledge gained from the course. Students must 
not be forced by the authority inherent in the instructional role to make personal or 
political choices. 

 
4. Catalog and Representational Statements. 
 

Each institution will publish its official catalogue and admissions, academic, and 
other policies and procedures which affect students.  (See also "Roles and Missions," 
Section III, Subsection I-2.) 
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Each institutional catalogue must include the following statement: 
 

Catalogues, bulletins, and course or fee schedules shall not be 
considered as binding contracts between [institution] and 
students. The [institution] reserves the right at any time, 
without advance notice, to: (a) withdraw or cancel classes, 
courses, and programs; (b) change fee schedules; (c) change 
the academic calendar; (d) change admission and registration 
requirements; (e) change the regulations and requirements 
governing instruction in and graduation from the institution and 
its various divisions; and (f) change any other regulations 
affecting students.  Changes shall go into force whenever the 
proper authorities so determine and shall apply not only to 
prospective students but also to those who are matriculated at 
the time in [institution]. When economic and other conditions 
permit, the [institution] tries to provide advance notice of such 
changes. In particular, when an instructional program is to be 
withdrawn, the [institution] will make every reasonable effort 
to ensure that students who are within two (2) years of 
completing graduation requirements, and who are making 
normal progress toward completion of those requirements, will 
have the opportunity to complete the program which is to be 
withdrawn. 

 
No employee, agent, or representative of an institution may make representations to, 
or enter into any agreement with, or act toward any student or person in a manner 
which is not in conformity with Board Governing Policies and Procedures or the 
approved policies and procedures of the institution. 

 
5. Student Records. 
  

The collection, retention, use, and dissemination of student records is subject to the 
requirements of the Family Educational Rights and Privacy Act of 1974, as amended, 
and implementing regulations. Each institution will establish policies and procedures 
for maintenance of student records consistent with the act and implementing 
regulations and will establish and make public an appeals procedure which allows a 
student to contest or protest the content of any item contained in his or her 
institutional records. 
 

6. Residency Status - Procedure for Determination. 
 
Rules and procedures for the determination of residency status for purposes of paying 
nonresident tuition are found in the State Board of Education Rule Manual 
IDAPA 08.01.04. 
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7. Full-Time Students. 
 

For fee and tuition purposes, a "full-time student" means any student carrying 
eight (8) or more credits (or equivalent in audit and zero-credit registrations)  and 
graduate students on full appointments (instructional and graduate assistants), 
regardless of the number of credits for which they are registered. 

 
a. Student Body Officers and Appointees. 
 
 For fee and tuition purposes, the president, vice president, and senators of the 

associated student body government are considered full-time students when 
carrying at least the following credit loads: (a) president, three (3) credits and 
(b) vice president and senators, six (6) credits. 

 
b. Editors. 
 
 Editors of student-published newspapers are recognized as full-time students 

when carrying a three-credit load, and associate editors are recognized as full-time 
students when carrying a six-credit load. 

 
8. Student Governance. 
 

The students at each institution may establish a student government constitution for 
their own duly constituted organization, which must be consistent with Board 
Governing Policies and Procedures. Each student constitution must be reviewed and 
approved by the chief executive officer. Any amendments to the student constitution 
must also be reviewed and approved by the chief executive officer. 

 
9. Student Financial Aid. 
 

Each institution will establish policies and procedures necessary for the 
administration of student financial aid. 

 
 a. Transfer of Delinquent National Direct Student Loans. (See Section V, 

Subsection P) 
 
 b. Student Financial Aid Fraud. 
 
  Each institution under governance of the Board should, as a matter of policy, 

initiate charges against individuals who fraudulently obtain or misrepresent 
themselves with respect to student financial aid. 

 
10. Fees and Tuition 
 
 a. Establishment 
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  Policies and procedures for establishment of fees, tuition, and other charges are 

found in Section V, Subsection R, of the Governing Policies and Procedures. 
 
 b. Refund of Fees. 
 
  Each institution will develop and publish a schedule for refund of fees in the event 

a student withdraws in accordance with regulations governing withdrawal. 
 
11. Student Employees. 
 
 a. Restrictions. 
  
  No student employee may be assigned to duties which  are for the benefit of 

personal and private gain, require partisan or nonpartisan political activities, or 
involve the construction, operation, or maintenance of any part of any facility 
which is used for sectarian instruction or religious worship.  No supervisor may 
solicit or permit to be solicited from any student any fees, dues, compensation, 
commission, or gift or gratuity of any kind as a condition of or prerequisite for the 
student's employment. 

 
 b. Policies and Procedures. 
 
  Each institution will develop its own policies and procedures regarding student 

employment, including use of student employment as a part of financial assistance 
available to the student. Such policies and procedures must ensure that equal 
employment opportunity is offered without discrimination and that wage 
administration is conducted in a uniform manner. Such policies also must include 
a statement of benefits available to student employees, if appropriate. 

 
 c. Graduate Assistants. 
 
  Each institution is delegated the authority to appoint within the limitations of 

available resources graduate assistants in a number consistent with the mission of 
the institution.  Graduate assistantships are established to supplement a graduate 
student's course of study, with employment appropriate to the student's academic 
pursuits. 
 
Each institution will establish its own procedures for appointment of graduate 
assistants which will include (a) qualifications, (b) clear and detailed 
responsibilities in writing, and (c) maximum number of hours expected and wages 
for meeting those requirements. 
 

 Matriculation, activity, and facility fees for graduate assistants will be paid either 
by the student or by the department or academic unit on behalf of the student.  
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Graduate students will be covered by appropriate insurance in accordance with 
institutional procedures for work-related illness or injury. 

 
d. Hourly or Contractual Employment 
 
 Each institution may employ students on an hourly or contractual basis in 

accordance with the needs of the various departments or units, available funds, 
and rules of the Division of Human Resources (or the University of Idaho 
classified employee system) or federal guidelines when work-study funds are 
used. 

 
12. Student Conduct, Rights, and Responsibilities. 
 

Each institution will establish and publish a statement of student rights and a code of 
student conduct. The code of conduct must include procedures by which a student 
charged with violating the code receives reasonable notice of the charge and is given 
an opportunity to be heard and present testimony in his or her defense. Such 
statements of rights and codes of conduct, and any subsequent amendments, are 
subject to review and approval of the chief executive officer. 
 
Sections 33-3715 and 33-3716, Idaho Code, establish criminal penalties for conduct 
declared to be unlawful. 

 
13. Student Services. 
 

Each institution will develop and publish a listing of services available to students, 
eligibility for such services, and costs or conditions, if any, of obtaining such 
services. 

 
14. Student Organizations. 
 

Each student government association is responsible, subject to the approval of the 
institution's chief executive officer, for establishing or terminating student 
organizations supported through allocation of revenues available to the association.  
Expenditures by or on behalf of such student organizations are subject to rules, 
policies, and procedures of the institution and the Board. 

 
 
15. Student Publications and Broadcasts. 

 
Student publications and broadcasts are independent of the State Board of Education 
and the institutional administration. The institutional administration and the State 
Board of Education assume no responsibility for the content of any student 
publication or broadcast. The publishers or managers of the student publications or 
broadcasts are solely liable for the content. 
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16. Student Health Insurance (Effective July 1, 2003) 
 

The Board’s student health insurance policy is a minimum requirement. Each 
institution, at its discretion, may adopt policies and procedures more stringent than 
those provided herein. 
 
a. Health Insurance Coverage Offered through the Institution 
  

Each institution shall provide the opportunity for students to purchase health 
insurance. Institutions are encouraged to work together to provide the most cost 
effective coverage possible. Health insurance offered through the institution shall 
provide benefits in accordance with state and federal law. 

 
b. Mandatory Student Health Insurance 
 

Every full-fee paying student (as defined by each institution) attending classes in 
Idaho shall be covered by health insurance. Students shall purchase health 
insurance offered  through the institution, or may instead, at the discretion of each 
institution, present evidence of  health insurance coverage that is at least 
substantially equivalent to the health insurance coverage offered through the 
institution. Students without evidence of health insurance coverage shall be 
ineligible to enroll at the institution. 
 

(1) Students presenting evidence of health insurance coverage not acquired 
through the institution shall provide at least the following information: 

 
(a) Name of health insurance carrier 
(b) Policy number 
(c) Location of an employer, insurance company or agent who can verify 

coverage 
 

(2) Each institution shall monitor and enforce student compliance with this 
policy. 

 
(3) Each institution shall develop procedures that provide for termination of a 

student’s registration if he or she is found to be out of compliance with this 
policy while enrolled at the institution. Each institution, at its discretion, may 
provide a student found to be out of compliance the opportunity to come into 
compliance before that student’s registration is terminated, and may provide 
that a student be allowed to re-enroll upon meeting the conditions set forth 
herein, and any others as may be set forth by the institution.  
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17. Students Called to Active Military Duty 
 

The Board strongly supports the men and women serving in the National Guard and 
in reserve components of the U.S. Armed Forces. The Board encourages its 
institutions to work with students who are called away to active military duty during 
the course of an academic term and provide solutions to best meet the student’s 
current and future academic needs. The activated student, with the instructor’s 
consent, may elect to have an instructor continue to work with them on an individual 
basis. Additionally, institutions are required to provide at least the following: 

 
a. The activated student may elect to completely withdraw. The standard withdrawal 

deadlines and limitations will not be applied. At the discretion of the institution, 
the student will receive a “W” on his or her transcript, or no indication of 
enrollment in the course(s).  

 
b. One hundred percent (100%) of the paid tuition and/or fees for the current term 

will be refunded, as well as a pro-rated refund for paid student housing fees, meal-
plans, or any other additional fees. Provided, however, that if a student received 
financial aid, the institution will process that portion of the refund in accordance 
with each financial aid program. 
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Q. Admission Standards 
 
1. Coverage. 
 

Boise State University, College of Southern Idaho, Eastern Idaho Technical College, Idaho 
State University, Lewis-Clark State College, North Idaho College and The University of 
Idaho are included in this subsection. The College of Southern Idaho and North Idaho 
College are exempted from certain provisions of this admission policy as determined by their 
local boards of trustees. 

 
2. Purposes. 
 
 The purposes of the admission policies are to: 
 
 a. promote institutional policies which meet or exceed minimum statewide standards for 

admission to higher education institutions; 
 
 b. inform students of the academic and applied technology degree expectations of 

postsecondary-level work; 
 
 c. improve the quality of academic and applied technology degree preparation for 

postsecondary programs; 
 
 d. enhance student access to academic and applied technology degree programs; and 
 
 e. admit to postsecondary education institutions those students for whom there is a 

reasonable likelihood of success. 
 
3. Policies. 
 

The college and universities must, with prior Board approval, establish institutional policies 
which meet or exceed the following minimum admission standards. Additional and more 
rigorous requirements also may be established by the college and universities for admission 
to specific programs, departments, schools, or colleges within the institutions. Consistent 
with institutional policies, admission decisions may be appealed by applicants to the 
institutional admissions committee. 

 
4. Academic College and University Regular Admission. 

 
A degree-seeking student with fewer than fourteen (14) credits of postsecondary work must 
complete each of the minimum requirements listed below. (International students and those 
seeking postsecondary professional-technical studies are exempt.) 
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a. Submit scores received on the ACT (American College Test) or SAT (Scholastic 
Aptitude Test) and/or other standardized diagnostic tests as determined by the institution. 
These scores will be required of applicants graduating from high school in 1989 or later. 
Exceptions include applicants who have reached the age of 21. These applicants are 
subject to each institution's testing requirements. 

 
b. Graduate from an accredited high school and complete the courses below with a 2.00 

grade point average. Applicants who graduate from high school in 1989 or later will be 
subject to the admission standards at the time of their graduation. 

 

Subject 
Area 

Minimum 
Requirement 

Select from These Subject Areas 

English 8 credits Composition, Literature 
Math 6 credits A minimum of six (6) credits, including Applied Math I or Algebra I; Geometry or 

Applied Math II or III; and Algebra II. A total of 8 credits are strongly 
recommended. 
 
Courses not identified by traditional titles, i.e., Algebra I or Geometry, may be used 
as long as they contain all of the critical components (higher math functions) 
prescribed by the State Mathematics Achievement Standards. 
 
Other courses may include Probability, Discrete Math, Analytic Geometry, Calculus, 
Statistics, and Trigonometry. Four (4) of the required mathematics credits must be 
taken in the 10th, 11th, and 12th grade. 
 

Social 
Science 

5 credits American Government (state and local), Geography, U.S. History, and World 
History. 
Other courses may be selected from Economics (Consumer Economics if it includes 
components as recommended by the State Department of Education), Psychology, 
and Sociology. 
 

Natural 
Science 

6 credits Anatomy, Biology, Chemistry, Earth Science, and Geology. Physiology, Physics, 
Physical Science, Zoology. A maximum of two (2) credits may be derived from 
vocational science courses jointly approved by the State Department of Education 
and the State Division of Professional-Technical Education, and/or Applied Biology, 
and/or Applied Chemistry. (maximum of two (2) credits). 
 
Must have laboratory science experience in at least two (2) credits. 
 
A laboratory science course is defined as one in which at least one (1) class period 
per week is devoted to providing students with the opportunity to manipulate 
equipment, materials, or specimens; to develop skills in observation and analysis; 
and to discover, demonstrate, illustrate, or test scientific principles or concepts. 

Humanities 
Foreign 
Language 

2 credits Literature, History, Philosophy, Fine Arts (if the course includes components 
recommended by the State Department of Education, i.e., theory, history 
appreciation and evaluation), and inter-disciplinary humanities (related study of two 
or more of the traditional humanities disciplines). History courses beyond those 
required for state high school graduation may be counted toward this category. 
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Foreign Language is strongly recommended. The Native American Languages may 
meet the foreign language credit requirement  

Subject 
Area 

Minimum 
Requirement 

Select from These Subject Areas 

Other 
College 
Preparation 
  
  

3 credits Speech or Debate (no more than one (1) credit). Debate must be taught by a certified 
teacher. 
 
Studio/Performing Arts (art, dance, drama, and music). 
 
Foreign Language (beyond any foreign language credit applied in the 
Humanities/Foreign Language category). 
 
State Division of Professional-Technical Education-approved classes (no more than 
two (2) credits) in Agricultural science and technology, business and office 
education, health occupations education, family and consumer sciences education, 
occupational family and consumer sciences education, technology education, 
marketing education, trade, industrial, and technical education, and individualized 
occupational training. 

 
c. Placement in entry-level college courses will be determined according to the following 

criteria.   
 

 Placement Scores for English 
 

Class ACT English 
Score 

SAT English 
Score AP Exam COMPASS Score 

English 90 <17 >200 NA 0 - 67 

English 101 18-24 >450 NA 68 - 94 

English 101 Credit 
English 102 Placement 

25-30 >570 3 or 4 
 

 
95 -99 

Credit English 101 and English 
102 

>31 >700 5  

 

 Placement Scores for Math 
 

Class ACT Math 
Score 

SAT Math 
Score 

COMPASS 
Score 

Math 123 
Math 127 
Math 130 

>19 >460 Algebra > 45 
 

Math 143 
Math 147 

Math 253-254 
>23 >540 Algebra >61 

Math 144 
Math 160 >27 >620 College Algebra >51 

Math 170 >29 >650 College Algebra >51 
Trigonometry >51 
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 NOTES: 
 

In all cases, one credit is defined as a course taken with a minimum of 70 hours of 
classroom instruction. 

 
If a high school does not offer a required course, applicants may contact the institutional 
admission officer for clarification of provisional admission procedures. 

 
High school credit counted in one (1) category (e.g., Humanities/Foreign Language) may 
not count in another category. 

 
Each high school in Idaho has a list of approved courses, which count toward 
college/university admission. 

 
5. Academic College and University Conditional Admission. 
 

It is the Board's intent that a student seeking conditional admission to any public 
postsecondary institution must take at least two (2) testing indicators that will allow the 
institution to assess competency and placement. 

 
a. Submit scores received on ACT (American College Test) or SAT (Scholastic Aptitude 

Test) prior to enrollment. Effective fall semester 1989. 
 
b. Effective fall semester 1989, a degree-seeking applicant who does not qualify for 

admission based on 4.b above but who satisfies one (1) of the criteria below, may be 
asked to petition the institutional director of admissions. 

  (1) A high school graduate from an accredited secondary school who has not completed 
the Board’s Admission Standards core and has a predicted college GPA of 2.00 based 
on ACT, SAT and/or ACT COMPASS at the institution to which the student is 
seeking admission. 

 
  (2) Students who graduate from non-accredited secondary schools or home schools must 

have a predicted college GPA of 2.00 based on the ACT or SAT at the institution to 
which the student is seeking admission. In addition, the student must have an 
acceptable performance on one (1) of the following two (2) testing indicators: (a) 
GED (General Educational Development) Test; or (b) other standardized diagnostic 
tests such as the ACT COMPASS, ASSET, or CPT. 

 
  (3) Deserves special consideration by the institution, e.g., disadvantaged or minority 

students, delayed entry students, returning veterans, or talented students wishing to 
enter college early. 

 
NOTE: Regarding the ACT/SAT, this requirement is for students who graduated from 
high school in 1989 or later. Students who have graduated prior to 1989 or who have 
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reached the age of 21 at the time of application are subject to each institution’s testing 
requirements for admission. 
 

c. If admitted, the student must enroll with conditional standing and is subject to the 
institutional grade retention/probation/dismissal policies; excepting that a student with 
conditional standing may change to regular admission status upon satisfactory completion 
of fourteen (14) baccalaureate-level credits, twelve (12) of which must be in four (4) 
different subject areas of the general education requirements of the institution the student 
is attending. Regular admission status must be attained within three (3) registration 
periods or the student will be dismissed, subject to institutional committee appeal 
procedures. 

 
6. Accelerated Learning Program Students 
 

Those secondary students who wish to be admitted under the Accelerated Learning Program 
(e.g., dual enrollment, Tech Prep, etc.) must follow the procedures outlined in the Board’s 
Policy on Accelerated Learning Programs. See Section III, Subsection Y. 

  
7. Transfer Admission. 
 
 a. Effective fall semester 1989, a degree-seeking student with fourteen (14) or more 

semester hours of transferable baccalaureate-level credit from another college or 
university and a cumulative GPA of 2.00 or higher may be admitted. A student not 
meeting this requirement may petition the institutional director of admissions. If 
admitted, the student must enroll on probation, meet all conditions imposed by the 
institutional admissions committee, and complete the first semester with a 2.00 GPA or 
higher, or be dismissed. 

 
b. The community colleges work cooperatively with the college and universities to ensure 

that transfer students have remedied any high school deficiencies, which may have 
prevented them from entering four-year institutions directly from high school. 

 
8. Compliance and Periodic Evaluation. 
 
 The Board will establish a mechanism for: 
 
 a. monitoring institutional compliance with the admission standards;  
 

b. conducting and reporting periodic analyses of the impact, problems, and benefits of the 
admission standards; and 

 
c. providing information as necessary and appropriate from the college and universities to 

the secondary schools and community colleges on the academic performance of former 
students. 
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9. Technical Education Admissions 
 
 a. Open Enrollment. 
 
  Idaho’s postsecondary institutions that deliver professional-technical education practice 

open enrollment in the technical programs.  Anyone who needs education services that 
can be provided by the institution is allowed to enter the system at some level.   

 
 b. Admission Standards. 

 
 Regular or Conditional admission standards apply to individuals who seek a technical 

certificate or Associate of Applied Science (A.A.S.) degree through a professional-
technical program. The admission standards and placement criteria do not apply to 
Workforce Development, Farm Management, Truck Driving, Apprenticeship, and Fire 
and Emergency Service courses/programs. 

 
c. Placement Tests. 
 
 Placement test scores indicating potential for success are generally required for 

enrollment in a professional-technical program of choice. Placement score requirements 
vary according to the program. 

 
d. Professional-Technical Educational System 
 
 The professional-technical programs are offered at the following locations: 

 
  Region I Coeur d’Alene, North Idaho College 
  Region II Lewiston, Lewis-Clark State College 
  Region III Boise, Boise State University 
  Region IV Twin Falls, College of Southern Idaho 
  Region V Pocatello, Idaho State University 
  Region VI  Idaho Falls, Eastern Idaho Technical College 
 
 e. Purposes 
 

(1) Clarify the importance of career planning and preparation: high school students 
should be actively engaged in career planning prior to entering the 9th grade. Career 
planning assures that students have sufficient information about self and work 
requirements to adequately design an education program to reach their career goals. 

 
(2) Emphasize that professional-technical courses in high school, including tech prep and 

work-based learning connected to school-based learning, are beneficial to students 
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seeking continued education in professional-technical programs at the postsecondary 
level. 

 
(3) Clarify the kind of educational preparation necessary to successfully enter and 

complete postsecondary studies. Mathematics and science are essential for successful 
performance in many professional-technical programs. Programs of a technical nature 
generally require greater preparation in applied mathematics and laboratory sciences. 

 
  (4) Clarify that professional-technical programs of one or two years in length may require 

additional time if applicants lack sufficient educational preparation. 
 

 f. Professional Technical Regular Admission. 
 

Students desiring Regular Admission to any of Idaho’s technical colleges must meet the 
following standards. Students planning to enroll in programs of a technical nature are also 
strongly encouraged to complete the recommended courses shown in shaded areas. 
Placement in a specific professional-technical program is based on the capacity of the 
program and placement requirements established by the technical college/program.  

 
   (1) Standards for high school graduates of 1997 and thereafter 

 
    (a) High School diploma with a minimum 2.0 GPA1; and, 
 
   (b) Placement examination2 (CPT, ACT COMPASS, ACT, SAT or other 

diagnostic/placement tests as determined by the institution.  CPT or ACT 
COMPASS scores may also be used to determine placement eligibility for 
specific professional-technical programs.); and, 

 
   (c) Satisfactory completion of high school coursework that includes at least the 

following: 
 
    (i) Mathematics -- 4 credits (6 credits recommended) from challenging math 

sequences of increasing rigor selected from courses such as Algebra I, 
Geometry, Applied Math I,  II, and III, Algebra II, Trigonometry, Discrete 
Math, Statistics, and other higher level math courses. Two (2) mathematics 
credits must be taken in the 11th or 12th grade. (After 1998, less rigorous 
math courses taken in grades 10-12, such as pre-algebra, review math, and 
remedial math, shall not be counted.) 

                                                 
1An institution may choose to substitute a composite index placement exam score and high school GPA 
for the GPA admission requirement.  

2If accommodations are required to take the placement exam(s) because of a disability, please contact the 
College to which you are interested in applying. 
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(ii) Natural Science -- 4 credits (6 credits recommended, with 4 credits in 

laboratory science) including at least 2 credits of laboratory science from 
challenging science courses including applied biology/chemistry, principles of 
technology (applied physics), anatomy, biology, earth science, geology, 
physiology, physical science, zoology, physics, chemistry, and agricultural 
science and technology courses (500 level and above).  

 
(iii)English -- 8 credits.  Applied English in the Workplace may be counted for 

English credit. 
 
(iv) Other -- Professional-technical courses, including Tech Prep sequences and 

organized work-based learning experiences connected to the school-based 
curriculum, are strongly recommended. (High School Work Release time not 
connected to the school-based curriculum will not be considered.) 

 
  (2) Standards for others Seeking Regular Admission 
 

Individuals who graduated from high school, received their GED prior to 1997, or 
who are at least 21 years old and who desire Regular Admission to the technical 
colleges must complete: 

 
(a) High School diploma with a minimum 2.0 GPA 
   - or - 
(b) General Educational Development (GED) certificate3 
   - and - 
(c) Placement examination (CPT, ACT COMPASS, SAT or other 

diagnostic/placement tests as determined by the institutions. CPT or ACT 
COMPASS scores may also be used to determine placement eligibility for 
specific professional-technical programs.) 

 
10. Professional Technical Conditional Admission. 
 

Students who do not meet all the requirements for regular admission may apply to a technical 
program under conditional admission. Students who are conditionally admitted must 
successfully complete appropriate remedial, general and/or technical education coursework 
related to the professional-technical program for which regular admission status is desired, 
and to demonstrate competence with respect to that program through methods and procedures 
established by the technical college. Students desiring Conditional Admission must complete: 

 
                                                 
3Certain institutions allow individuals who do not have a high school diploma or GED to be admitted if 
they can demonstrate the necessary ability to succeed in a technical program through appropriate tests or 
experiences determined by the institution. 
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a. High School diploma or GED certificate3 
- and -  

b. Placement examination (CPT, ACT COMPASS, SAT or other diagnostic/placement tests 
as determined by the institutions. CPT or ACT COMPASS scores may also be used to 
determine placement eligibility for specific professional-technical programs.) 

 
11. Professional Technical Early Admission. 
 

High school Tech Prep students may also be admitted as non-degree seeking beginning in the 
11th grade. Diploma and placement exams are not required for regular or conditional 
admission until the student has completed the 12th grade. 

 
12. Professional Technical Placement Criteria:  Procedures for Placement into Specific 

Professional-Technical Programs.  
 

In addition to the requirements for admission to a technical program, students need to be 
aware that specific professional-technical programs require different levels of competency in 
English, science and mathematics. Students must also be familiar with the demands of a 
particular occupation and how that occupation matches individual career interests and goals. 
Therefore, before students can enroll in a specific program, the following placement 
requirements must be satisfied: 
 

 a. Each technical program establishes specific program requirements (including placement 
exam scores) that must be met before students can enroll in those programs. A student 
who does not meet the established requirements for the program of choice will have the 
opportunity to participate in remedial education to improve their skills. 

 
 b. Students should provide evidence of a career plan. (It is best if this plan is developed 

throughout high school prior to seeking admission to a technical college.)  
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R. Retention Standards 

1. Coverage. 
 

The University of Idaho, Idaho State University, Boise State University, and Lewis-
Clark State College are included in this subsection. The retention policies do not 
apply to postsecondary and community college professional- technical schools. 

 
2. Purposes. 
 

The purposes of the retention policies are to: (a) promote institutional policies which 
meet or exceed minimum standards for retention, dismissal, readmission, testing, and 
academic advising in higher education; (b) establish minimum standards for programs 
designed to assist students in achieving their academic goals; and (c) establish a 
mechanism which will permit monitoring of the system's retention and graduation 
rates. 

 
3. Policies. 
 

The college and universities must, no later than fall semester 1989, establish 
institutional policies which meet or exceed the following minimum retention 
standards.  Additional and more rigorous requirements also may be established by the 
college and universities for retention in specific programs, departments, schools, or 
colleges within the institutions. 

 
  a. Grade Retention (uniform among institutions). 
 

  Establish the minimum grade point average (GPA) required for students to be in 
good standing based upon the number of credits earned and the grades received, 
as follows: 

 
                                  Minimum Cumulative 
                 Credits Earned       GPA Required                               

   1 --  6             1.00 
    7 -- 32             1.60 
    33 -- 64            1.80 
                    65 or more      2.00 
 

  The grade retention standards for purposes of continuation are based on the total 
number of credits earned at all institutions attended and the GPA earned at the 
present institution. 

 
b. Academic Warning. 

 
Establish a system to alert students of potential academic difficulties and to take 
early corrective action before a student's record deteriorates to a point that 
precludes academic success. 
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 c. Academic Probation and Dismissal. 
 

  (1) Assign probationary academic status to students failing to maintain the 
minimum grade retention standards in 3.a. above; 

  (2) Develop a program offering advising or counseling and require students to 
demonstrate progress during the probationary semester; 

 
  (3) Establish an internal institutional alert to students on probation; 
 
  (4) Remove probationary status in the subsequent semester for students raising 

the cumulative GPA to meet or exceed the minimum grade retention standards 
in 3.a. above; 

 
  (5) Continue probationary status for students earning a 2.00 GPA in the 

subsequent semester but not achieving the minimum grade retention standards 
in 3.a. above; and 

 
  (6) Dismiss from the institution those students who during the subsequent 

semester neither meet the minimum grade retention standards in 3.a. above 
nor achieve a 2.00 GPA. 

 
 d. Reinstatement after Dismissal. 
 

Each institution may automatically reinstate after a one-semester lay out those 
students who have been dismissed for the first time and may automatically 
reinstate after a one-year lay out those students who have been dismissed a second 
time; no more than two (2) reinstatements will be permitted (third dismissal is 
final).  Students seeking reinstatement prior to expiration of the mandatory lay out 
period may petition the appropriate institutional committee.  Summer does not 
qualify for a semester lay out period. 

 
 e. Transfer Students 
 

The grade retention standards for purposes of continuation are based on the total 
number of credits earned at all institutions attended and the GPA earned at the 
present institution.  Transfer students who enter on probation must achieve a 2.00 
GPA in the first semester or be dismissed. 

 
 f. Testing. 
 

  (1) Encourage use of CLEP (College Level Examination Program) tests for basic 
courses and advanced placement to attract good students; conduct research on 
subsequent academic performance of those who pass CLEP exams to validate 
cut-off scores. 

 
  (2) Encourage College Board Advanced Placement programs for Idaho high 

school students. 
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  (3) Develop and maintain strong testing and placement programs, particularly in 

reading, writing, and mathematics. 
 
 g. Academic Advising. 
 
  (1) For those faculty members assigned to academic advising, include the 

assignment in the job description and establish performance on it as one (1) 
criterion for determination of load and evaluation for promotion, tenure, and 
merit increases or the reward of bonuses or release time. 

 
  (2) Formalize and strengthen academic advising to ensure the following minimum 

efforts: recruitment, selection, and training of faculty advisors for 
undergraduate students, and development and coordination of advising 
programs for special populations (provisional and probationary students, 
high-risk students). 

 
  (3) Instruct faculty members to list academic advising as "academic" rather than 

"student affairs" time on the Cost Study forms. 
 
4. Periodic Evaluation. 
 

The Board will establish a mechanism for monitoring institutional compliance and 
conducting and reporting periodic analyses of the impact, problems and benefits of 
the retention standards. 
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S. Development and Remedial Education 

1. Coverage. 
 

All students at the University of Idaho, Idaho State University, Boise State 
University, Lewis-Clark State College, College of Southern Idaho, North Idaho 
College and Eastern Idaho Technical College are included in this subsection.   

 
2. Definition. 

 
It is worth noting that what the general public refers to as “remedial education” is 
often also defined as “developmental education” by the academic community. The 
State Board of Education believes that a distinction can be made between the two 
terms.  

 
a. Developmental education (review courses) is aimed at developing the diverse 

talents of students, both academic and nonacademic. It is designed to develop 
strengths as well as to review previous curricular areas of students who have not 
been involved in postsecondary education for some time. Developmental 
education implies improvements (i.e., review) of a student's skills and knowledge 
deemed necessary to enter a particular course of study or program in order to 
ensure a greater likelihood of success. 

 
b. Remedial Education, for purposes of this policy, is defined as a duplication of a 

secondary program/course and support services in basic academic skills. 
Remediation usually involves recent high school graduates or those students who 
did not complete their secondary curriculum. Further, these students have little 
probability of success without first developing special skills and knowledge 
through remedial course work. 

 
3. Philosophy. 
 

Meeting the need for developmental education and remedial education is a function of 
Idaho’s higher education system. 
 
Regardless of upgraded secondary school graduation requirements or more rigorous 
admission standards, there will be students in the college and universities who have 
chosen not to enter the postsecondary system after gradation from high school, or 
who exhibit deficiencies in certain basic academic skills. 
 
Thus, in the future, review courses will be directed primarily toward students who 
have a potential for success but have been away from school for some time. With the 
acceptance of such a reality, the college or universities have an obligation to provide 
review courses for those individuals in need of developmental instruction. Further, 
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the role of the college and universities in remedying basic academic deficiencies and 
reinforcing those cognitive abilities necessary for likely success is justified, 
particularly when for some it determines whether or not they become productive 
citizens. 

 
4. Policy. 
 
 a. The college and universities will establish a mechanism for diagnostic testing in 

English, reading, mathematics, and natural sciences, and provide the opportunity 
for corrective measures. 

 
 b. The college and universities will provide review courses for those individuals in 

need of developmental instruction. 
 
 c. The college and universities should determine the feasibility of developing 

individualized approaches (using available technology) as an alternate delivery 
system in responding to developmental and remedial education needs of students. 

 
 d. Students with identified postsecondary weaknesses should be limited in the 

number of credits taken during the first semester of the freshman year and 
furthermore should be the beneficiaries of special support and advisement tailored 
to their particular needs. 

 
 e. Developmental and remedial courses will not apply toward the requirements for 

graduation. 
 
 f. Developmental and Remedial credit hours will be funded in the same manner as  

other credit hours. Fees for these courses will be the same as academic and 
professional-technical education courses, and the institutions may charge 
laboratory fees as provided in Section V, Subsection R. Developmental credit 
hours will be separately identified and reported to the Board. 

 
5. Institutional Policies. 
 

Each institution will develop internal policies and procedures on developmental and 
remedial education that are consistent with Board policy. 
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T. Intercollegiate Athletics 

1. Philosophy. 
 

The Board reaffirms the role of intercollegiate athletics as a legitimate and significant 
component of institutional activity. The responsibility for and control of institutional 
activities in this area rest with the Board. 

 
In the area of intercollegiate athletics, the Board seeks to establish programs which: 

 
 a. provide opportunities for student athletes to attend college and participate in 

athletic programs while pursuing and completing  academic degrees; 
 

b. reflect accurately the priorities and academic character of its institutions; 
 

c. fuel school spirit and community involvement; and 
 

d. serve the needs of the institutions as they seek, through their athletic programs, to 
establish fruitful and sustaining relationships with their constituencies throughout 
the state and nation. 

 
Given these goals, the Board has a continuing concern and interest in the 
academic success of student athletes, the scope and level of competition, and the 
cost of athletic programs administered by its institutions. Consequently, the Board 
will, from time to time in the context of this policy statement, promulgate, as 
necessary, regulations governing the conduct of athletic programs at its 
institutions. 

 
2. Policies. 
 

The day-to-day conduct of athletic programs is vested in the institutions and in their 
chief executive officers. Decision-making at the institutional level must be consistent 
with the policies established by the Board and by those national organizations and 
conferences with which the institutions are associated. In the event that conflicts arise 
among the policies of these governance groups, it is the responsibility of the 
institution's chief executive officer to notify the Board in a timely manner. Likewise, 
any knowledge of NCAA or conference rule infractions involving an institution 
should be communicated by the athletic department to the chief executive officer of 
the institution.  
 
The Board recognizes that the financing of intercollegiate athletics, while controlled 
at the institutional level, is ultimately the responsibility of the Board itself. In 
assuming that responsibility, the sources of funds used by intercollegiate athletics 
shall be defined in the following categories: 

 
a. General Education Funds – includes the funds that are appropriated to the 

institutions (state general account). 



Idaho State Board of Education    
GOVERNING POLICIES AND PROCEDURES   
SECTION: III. POSTSECONDARY AFFAIRS 
SUBSECTION:  T. Intercollegiate Athletics      April 2002 
 

62 

b. Institutional Funds – includes any funds generated by the institution outside the 
athletic programs. 

 
c. Student Fee Revenue – includes revenue generated from the full-time and part-

time student activity fee that is dedicated to the intercollegiate athletics program. 
 

d. Program Funds – includes revenue generated directly related to the athletic 
programs, including but not limited to ticket sales/event revenue, 
tournament/bowl/conference receipts, media/broadcast receipts, 
concessions/parking/advertisement, game guarantees and foundation/booster 
donations. 

 
3. Funds allocated and used by athletic program from the above sources are limited as 

follows: 
 

a. General education funds – shall not exceed $665,500 for the universities and 
$247,500 for Lewis-Clark State College for Fiscal Year 1987. In subsequent 
years, the limits shall be computed by an adjustment for the rate of change in the 
general education funds allocated by the Board. Beginning in FY98, the limits for 
each institution may be raised by the amounts annually approved and budgeted for 
implementation of institutional gender equity plans. 

 
b. Institutional funds – shall not exceed $250,000 for Boise State University; 

$350,000 for Idaho State University; $500,000 for University of Idaho; and 
$100,000 for Lewis-Clark State College for fiscal year 2000. In subsequent years, 
these limits shall be computed by an adjustment for the rate of change in the 
general education funds allocated by the Board. 

 
c. Student fee revenue – shall not exceed revenue generated from student activity fee 

dedicated for the athletic program. Increases to the student fee for the athletic 
program shall be at the same rate of increase as the total student activity fees. 

 
d. Program funds – the institutions can use the program funds generated, without 

restriction. 
 
The president of each institution is accountable for balancing the budget of the 
athletic department on an annual basis. In accounting for the athletic programs, a 
fund balance for the total athletic program must be maintained. In the event that 
revenue within a fiscal year exceeds expenses, the surplus would increase the 
fund balance and would be available for future fiscal years. In the event that 
expenses within a fiscal year exceeds revenue, the deficit would reduce the fund 
balance. If the fund balance becomes negative, the institutions must submit a plan 
to the Board that eliminates the deficit within two fiscal years. Reduction in 
program expenditures and/or increase revenue (program funds only) can be used 
in an institutional plan to eliminate a negative fund balance. If substantial changes 



Idaho State Board of Education    
GOVERNING POLICIES AND PROCEDURES   
SECTION: III. POSTSECONDARY AFFAIRS 
SUBSECTION:  T. Intercollegiate Athletics      April 2002 
 

63 

in the budget occur during the year resulting in a deficit for that year, the 
president shall advise the Board of the situation at the earliest opportunity. 

 
Donation to athletics at an institution must be made and reported according to 
policy. The amount of booster money donated to and used by the athletic 
department shall be budgeted in the athletic department budget. 

 
4. Financial Reporting. 
 

The Board requires that the institutions adopt certain reporting requirements and 
common accounting practices in the area of intercollegiate athletic financing. The 
institutions will submit the following reports to the Board: 

 
a. At the April Board meeting, the institutions shall submit a budget plan for the 

upcoming fiscal year beginning July 1. The plans shall detail the sources of 
revenue by category. 

 
b. At the June Board meeting, the institutions shall submit an operating budget for 

the upcoming fiscal year beginning July 1 in a format prescribed by the Board 
office. 

 
c. At the October Board meeting, institutions shall submit a statement of current 

funds, revenues, and expenditures, in the detail prescribed by the Board office, 
including all revenue earned during a fiscal year. A secondary breakdown of 
expenditures by sport and the number of participants will also be required. The 
number and amounts of nonresident tuition waivers and the fund balances as of 
June 30 of the report year should be included in the report. The general format 
of the report will be consistent with the format used in recent years. The revenue 
and expenditures reported on these reports must reconcile to the NCAA Agreed 
Upon Procedures Reports that are prepared annually and reviewed by the 
external auditors. The following fiscal year's financial information will be 
reported by each institution: 

 
  (1) Estimated revenues and expenditures for the current fiscal year. 
 
  (2) Actual revenues and expenditures for the fiscal year most recently completed. 
 
  (3) Proposed operating budget for the next budget year beginning July 1. This 

report, however, will be submitted to the Board at its June meeting with other 
institutional operating budgets. 

 
 d. An annual report of estimated (for the current year) and actual (for the most 

recently completed year) revenues and expenditures of the institution's booster 
organization, requested for submission to the Board for information only. 
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 e. A general narrative paper explaining each institution's policy on grants-in-aid for 
men and women athletes (including nonresident tuition waivers), procedures for 
charging or allocating costs for facilities' use to athletic programs, and any 
allocations of personnel or operating expenses to or from the other departments or 
units of the institution. 

 
 
5. Student Athletes - Conduct. 
 

a. Each public college and university shall have a written policy governing the 
conduct of student athletes. At a minimum, those policies shall include: 

 
(1) A disclosure statement completed and signed by the student athlete prior to 

participation in any intercollegiate athletic endeavor, which shall include a 
description of (1) all prior criminal convictions, (2) all prior juvenile 
dispositions wherein the student was found to have committed an act that 
would constitute a misdemeanor or felony if committed by an adult, and (3) 
all pending criminal charges, including juvenile proceedings alleging any 
act which would constitute a misdemeanor or felony if committed by an 
adult. 

 
(2) This statement will be kept in the office of the athletic director. Failure to 

accurately disclose all incidents may result in immediate suspension from 
the team. 

 
 b. Institutions shall not knowingly recruit any person as a player for an 

intercollegiate athletic team who has been convicted of a felony or, in the case of 
a juvenile, who has been found to have committed an act which would constitute 
a felony if committed by an adult.  Exemptions to this restriction shall be granted 
only by the President of the college or university upon recommendation of the 
athletic director and faculty athletics representative.  Such decisions shall be 
reported in writing to the Executive Director of the State Board of Education at 
the time the exception is granted. 

 
 c. A student athlete convicted of a felony after enrollment, including a plea of nolo 

contendere on a felony charge, shall be removed from the team and shall not be 
allowed to participate again in intercollegiate athletics at any Idaho public college 
or university.  Further, an institution may cancel any athletic financial aid 
received by a student who is convicted of a felony while the student is receiving 
athletic financial aid subject to NCAA regulations and the institution’s applicable 
student judicial procedure.  Nothing herein shall be construed to limit an 
institution from exercising disciplinary actions or from implementing student 
athletic policies or rules that go beyond the minimum requirements stated herein. 

 
 d. Subject to applicable law, all institutions shall implement a drug education and 

testing program and shall require all intercollegiate student athletes to give written 
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consent to drug testing as a condition of the privilege of participating in 
intercollegiate athletics. 

 
 e. Institutions shall require their athletic coaches to hold an annual team meeting 

with their respective teams at the beginning of each season. The coaches shall be 
required to verbally review the team rules with team members at the meeting. 
Attendance at this meeting shall be mandatory. Each team member shall receive a 
written copy of the team rules and sign a statement acknowledging receipt of the 
rules and attendance at the meeting where the rules were verbally reviewed. 

 
 
 f. Reporting Requirements. 
 

(1) Student athletes shall immediately report any criminal charges to their head 
coach and to the athletic director. Coaches shall be obligated to inform the 
athletic director of any knowledge of charges against their athletes. The 
athletic director shall report the same to the chief student affairs officer and to 
the institutional president, who shall report the same in writing to the 
Executive Director of the State Board of Education as soon as possible, but 
not later than 10 working days after learning of the charges. The report to the 
Executive Director shall include a description of the alleged violation of law 
and the institution's proposed action, if any. 

 
(2) Coaches shall immediately report the conviction of any student athlete to the 

athletic director and the institutional president, who shall report the conviction 
in writing to the Executive Director of the State Board of Education as soon as 
possible, but not later than 10 working days after the conviction. This report 
shall include a description of the violation of law and the institution's 
proposed action, if any. 

 
g. Review Clause. 

 
  This policy shall be reviewed by the Board one year from the time that it goes into 

effect (effective date - November 16, 1995).  
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U. Telecommunications 

1. Coverage. 
 

The following policies are intended to promote effective operation of the 
telecommunications system outlined in the Plan for Development of a Statewide 
Telecommunications System (adopted by the State Board of Education, May 13, 
1987). The system does not exist as a single entity, but is composed of various 
components owned and operated by units of the State Board of Education and by 
private and public entities outside the control of the State Board of Education. The 
Simplot/Micron Technology Center shall serve as the network center for all 
telecommunications activity conducted under the authority of the State Board of 
Education. These policies apply to units under the governance of the State Board of 
Education and all entities, public or private, utilizing the system. 

 
The Board encourages development of a broad range of cooperative ventures that use 
telecommunication technologies to improve educational delivery to the citizens of 
Idaho. Use of electronic technology to deliver education/training to citizens of the 
state who live in areas distant from college and university campuses is particularly 
encouraged. These technologies may include, but are not limited to, one (1) or more 
of the following: open-channel television, closed-circuit television, cable television, 
low-power television, communication and/or direct broadcast satellite, satellite master 
antenna system, microwave, videotape, video disc, and telephone line. 

 
2. Access. 
 

 a. Each college and university and area vocational-technical school should support a 
baseline of telecommunications origination capabilities consistent with the 
Educational User Requirements outlined in the Plan for Development of a 
Statewide Telecommunications System.  These capabilities shall complement but 
not duplicate the configuration of systems and capabilities of the Simplot/Micron 
Technology Center outlined in 7.c. 

 
 b. The use of the telecommunications system shall be shared among higher 

education, public education, and professional-technical education agencies.  State 
Department of Education instructional television service in existence at the time 
these policies are adopted will, where feasible, be continued with existing 
scheduling priority. 

 
c. Each educational agency utilizing the telecommunications system shall have 

access to all components of the system. 
 
 d. Other non-educational state agencies may share the use of the telecommunications 

system on a cost and time-available basis. 
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 e. Out-of-state educational institutions may be allowed access to the 
telecommunications system for accredited instructional purposes on a cost and 
time-available basis when approved by and in cooperation with the primary 
emphasis institution under whose role and mission the proposed use would fall. 

 
 f. Non-public organizations may be allowed access to the telecommunications 

system on a cost-plus and time-available basis. 
 
 g. Interstate cooperation in educational telecommunications which results in 

improved program quality, program delivery, or cost efficiency is encouraged.  
Participation in the Western States Educational Telecommunications Cooperative 
is also encouraged. 

 
3. Priorities. 
 

  a. Interactive telecommunications shall be given priority above non-interactive uses. 
 
  b. Educational uses shall be given priority above administrative uses. 
 
 c. Program origination shall be determined by role and mission with primary 

emphasis institutions responsible for providing or authorizing courses by 
telecommunications to areas of the state underserved by the emphasis program. 

 
4. Operations. 
 

 a. The sponsoring agency shall ensure that faculty and other users of the 
telecommunications system receive adequate training. 

 
 b. Cooperative development of user training utilizing the resources of each agency 

should be encouraged. 
 
 c. Operators of each component of the delivery system under Board control shall 

maintain the component for all users. 
 

d. Reception sites for instruction delivered via telecommunications (other than 
reception in homes or on main campuses) must be reported to the Board. 

 
 e. An institution will notify the executive director prior to conducting an experiment 

with a new instructional delivery system.  An institution must receive Board 
approval before inaugurating any new instructional delivery system  and must 
demonstrate to the Board's satisfaction that the system is compatible with existing 
systems and does not duplicate the functions and capabilities available at the 
Simplot/Micron Technology Center.   
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5. Program Delivery. 
 

 a. Courses and programs delivered via telecommunications, except those sponsored 
by the State Department of Education, must conform to program approval and 
review policies (Sections III.G. and H.); to institutional role and mission policies 
(Section III.L.2); to primary service region policies (Section III.L.3); and to 
quality assurance policies for off-campus instruction (Section III.L.6). 

 b. All courses and programs delivered via telecommunications,  except those 
sponsored by the State Department of Education, must meet the same quality 
standards as required by the Board and the institutions for on-campus courses and 
programs delivered through traditional means. 

 
 c. If an institution other than the State Department of Education proposes to deliver 

instruction via telecommunications in a service region assigned to another 
institution, the proposing institution must notify the primary service institution 
according to procedures outlined in Board approved continuing 
education/off-campus instruction policies (Section III.L.3.c). 

 
 d. Institutional conflicts regarding service region, role and mission, and associated 

matters related to instruction delivered via telecommunications shall be submitted 
in writing first to the respective institutional chief academic officers, and 
secondly, if resolution is not achieved, to the Board's chief academic officer for 
review and resolution. 

 
6. Credit/Registration. 

 
a. All credit courses, except those co-sponsored by the State Department of 

Education, delivered via telecommunications must be applicable to a 
campus-based degree or certificate program approved by the Board.  

 
 b. Each institution shall determine the credit and requirements for courses delivered 

by telecommunications to statewide audiences.  Such courses shall carry 
information regarding the institutions which have approved the course for credit, 
the amount of credit, the requirements, and any restrictions on transfer that may 
exist. 

 
 c. Each institution shall determine whether a course is acceptable as transfer credit 

in compliance with Board policy on articulation. 
 

 d. Non-credit, fee-based short courses and workshops shall generate fees for, and be 
the responsibility of, the institution originating the workshop.  Non-credit 
activities shall comply with primary emphasis designations and role and mission 
statements.  An institution that receives a request to offer non-credit activities 
coming within the role and mission of another institution must convey the request 
to that institution.  If the institution under whose role and mission the request 
comes chooses not to respond, the institution that receives the request may do so. 
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 e. Cooperative development and offering of credit courses by telecommunications 

between institutions is encouraged.  Institutions may mutually agree upon a 
division of fees and FTE's for such cooperatively developed and delivered 
courses. 

 
7. Governance. 
 

a. General governance of the use of the telecommunications system by agencies of 
the State Board of Education shall include the following duties: 

 
  (1) Upon request, provide advice and consultation to the State Board of Education 

and the Office of the State Board concerning matters of telecommunications 
policy and system development. 

 
  (2) Review and approve proposed schedules of course offerings and non-credit 

workshops to be offered by telecommunications outside of an originating 
institution's primary service area. 

 
  (3) Coordinate and approve joint acquisitions of technology-based instructional 

materials, facilities, equipment, and services. 
 

(4) Provide for ongoing policy development and recommendations affecting 
telecommunications to the State Board of Education. 

 
 b. General governance of the telecommunications system shall be coordinated by a 

Telecommunications Council, composed of the chief academic officers of the 
Board and the four-year and two-year public institutions of higher education, the 
State Department of Education, the SBOE agency heads, the director of the 
Simplot/Micron Center, and the director of the Eastern Idaho Technical College.  
The chair of the Telecommunications Council shall be elected by the Council. 
The Telecommunications Council shall report to the Academic Affairs and 
Program Committee. 

 
 c. Day-to-day management, operations, and scheduling functions of the 

telecommunications system shall be the responsibility of the general manager of 
the Idaho Educational Public Broadcasting System working in conjunction with 
the network center and other components of the system. The general manager of 
IEPBS, working in conjunction with the network center, will also provide those 
non-duplicated system resources such as satellite uplinks, statewide telephone 
bridge, data network head-end, and similar unique facilities and equipment of the 
Simplot/Micron Technology Center. 
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 d. Appeals of decisions made by the general manager of the Idaho Educational 
Public Broadcasting System or the Telecommunications Council, shall be made 
through the executive director to the Board. 
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V. Articulation and Associate Degree Policy 

It is the State Board of Education’s intent that this policy will assist students as they 
transfer between institutions of higher education in the process of completing their 
educational agendas. In addition, the Board believes that this policy will provide the 
public institutions of higher education with the guidelines necessary to carry out their 
mission and service function to students so that they can successfully transfer 
between institutions without penalty. 

 
1. Statewide Articulation. 
  
 a. Associate of Arts and Associate of Science Degrees 
 

To facilitate the transfer of students, Boise State University, Idaho State 
University, Lewis-Clark State College, the University of Idaho, the College of 
Southern Idaho, North Idaho College, Ricks College, and Treasure Valley 
Community College, shall individually and jointly honor the terms of this 
statewide articulation policy. 

 
Students who complete requirements for the Associate of Arts or Associate of 
Science degree at an accredited institution in Idaho and Treasure Valley 
Community College will be considered as satisfying the lower division general 
education core requirements and shall be granted junior standing upon transfer to 
a four-year public institution in Idaho and will not be required to complete any 
additional lower division general education core courses subject to the conditions 
listed below. 

 
Transfer students from any in-state or out-of-state academic accredited institution 
who have completed the equivalent of the State Board of Education’s general 
education core for the Associate Degree will not be required to complete 
additional lower division general education core courses. However, these students 
must obtain certification of such completion. Certification of successful 
completion of the lower division general education core for students who have not 
completed the Associate of Science or Associate of Arts degree is the 
responsibility of the transferring institution. 

 
This transfer policy will provide for the fulfillment of all general education, lower 
division core requirements only. It is not intended to meet specific course 
requirements of unique or professional programs (e.g., engineering, pharmacy, 
business, etc.). Students who plan to transfer to unique or professional programs 
should consult with their advisors and make early contact with a program 
representative from the institution to which they intend to transfer. 
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Transfer students who have not completed the Associate of Arts or Associate of 
Science or the general education core courses will not come under the provision 
of this articulation policy. 
A maximum of seventy (70) lower division credit hours or one-half of the total 
credits required for a student’s intended baccalaureate degree, whichever is 
greater, will normally be accepted for transfer from accredited community or 
junior colleges. 
 

 b. Associate of Applied Science Degrees 
 

Students who complete all or a portion of the State Board of Education’s general 
education coursework for the Associate of Applied Science degree at one of the 
public postsecondary institutions in Idaho may fully transfer those completed 
general education core courses into an academic program. However, professional-
technical transfer students who have not completed any courses under the general 
education core will not be covered under the provisions of this articulation policy. 

 
2. Transfer Associate Degree. 
 

The lower division general education core requirement must fit within the following 
credit and course requirements and must have a minimum of thirty-six (36) credit 
hours. 

 
 Required 

Courses 
Minimum 
Credits 

a. Communications 
Coursework in this area enhances students’ ability to communicate clearly, 
correctly, logically, and persuasively in spoken English. 
Disciplines: Speech, Rhetoric, and Debate 
 

1 2 

b. English Composition  
In meeting this goal, students must be able to express themselves in clear, 
logical, and grammatically correct written English. Up to six (6) credits 
may be exempt by ACT, SAT, CLEP or other institution accepted testing 
procedure. 
*3 or 6 credit hours depending upon initial placement results. 

1 3 to 6* 

c. Behavioral and Social Science 
Coursework in this area provides instruction in:  (1) the history and culture 
of civilization; (2) the ways political and/or economic organizations, 
structures and institutions function and  influence thought and behavior; 
and (3) the scientific method as it applies to social science research. 
 Disciplines:  Anthropology, Economics, Geography, History, Political 
Science, Psychology and Sociology. 

 Note:  Courses must be distributed over two (2) different disciplines. 

2 6 
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d. Humanities, Fine Arts, and Foreign Language 
Coursework in this area provides instruction in:  (1) the creative process; 
(2) history and aesthetic principles of the fine arts; (3) philosophy and the 
arts As media for exploring the human condition and examining values; 
and (4) communication skills in a foreign language. 
 Disciplines:  Art, Philosophy, Literature, Music, Drama/Theater, and 
Foreign Languages. 

2 6 

e. Natural Science 
Coursework in this area:  (1) provides an understanding of how the 
biological and physical sciences explain the natural world and (2) 
introduces the basic concepts  and terminology of the natural sciences. 
 Disciplines:  Biology, Chemistry, Physical Geography, Geology, and 
Physics. 
Note:  Courses may be distributed over two (2) different disciplines and 
must have at least one (1) accompanying laboratory experience. 

2 7 

f. Mathematics 
Coursework in this area is intended to develop logical reasoning processes; 
skills in the use of space, numbers, symbols, and formulas; and the ability 
to apply mathematical skills to solve problems. 
Disciplines:  College Algebra, Calculus, Finite Mathematics, and Statistics. 

1 3 

 
3. Associate of Applied Science Degree. 
 

This professional-technical degree requires a minimum of 16 credit hours of general 
education coursework selected from each institution’s general education core and is 
comparable to the general education core of the Associate of Arts (A.A.) and 
Associate of Science (A.S.) degrees. The courses completed from the general 
education core of the A.A.S. will be fully transferable to the A.A., A.S., and 
baccalaureate degrees. 

 
 Required 

Courses 
Minimum 
Credits 

a. English/Communication 
In meeting this goal, students must be able to express themselves in clear, 
logical, and grammatically correct written English. 
Disciplines:  English 101 required, English 102 or Communication 101; An 
Applied English or Technical Writing course may be used if found to be 
comparable to ENGL 102. 

2 6 

a. Mathematics/Computation 
Coursework in this area is intended to develop logical reasoning processes; 
skills in the use of space, numbers, symbols, and formulas; and the ability to 
apply mathematical skills to solve problems. 
 Disciplines:   College Algebra, Calculus, Finite Mathematics 
and Mathematical Statistics. An Applied Mathematics course may be used 
if found to be comparable to a traditional mathematics course. 

1 3 
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c. Social Science/Human Relations/ Interpersonal Communications 
Coursework in this area provides the student with the skills needed for 
understanding  individuals in the work place; appreciation of cultures of 
civilization; environmental awareness; economic factors; and the 
functioning of thought and behavior.  
 Disciplines: Art, Anthropology, Communications, Economics, 
Geography, History, Literature, Music, Political Science, Psychology, 
Sociology and Theater Arts. An applied human relations course may be 
used if found to be comparable to a social science /humanities course. 

1 3 

 Required 
Courses 

Minimum 
Credits 

d. Natural Science 
Coursework in this area:  (1) provides an understanding of how the 
biological and physical sciences explain the natural world and (2) 
introduces the basic concepts  and terminology of the natural sciences. 

 
 Disciplines: Biology, Botany, Genetics, Chemistry, Physics, Geology, 
Astronomy, Biotechnology, Bacteriology and other related science-based 
courses. An applied science course may be used if found to be comparable 
to a science course. 

0 0 
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W. Higher Education Research Council Policy 

1. Purpose and Coverage. 
 

The Higher Education Research Council Policy presents guidelines to Boise State 
University, Idaho State University, Lewis-Clark State College and the University of 
Idaho on the most effective use of the limited resources of the State of Idaho, 
provided by the Legislature as a line item for research and overseen by the Higher 
Education Research Council, in promoting research activities that will have the 
greatest beneficial effect on the quality of education and the economy of the State. 
The implementation of this policy will be the duty and responsibility of the Board’s 
Higher Education Research Council (HERC). 

 
2. The Role of Research in Higher Education. 
 
 Research is the creative search for and application of new knowledge. 
 

  a. Philosophical Statements and Guiding Principles 
 

Public awareness of the significant role science, technology and other research 
play in our world has also been accompanied by an enhanced demand for the 
scrutiny of publicly funded research, accountability, and attention to the 
management of ethical, legal, and safety issues associated with academic 
research. A demonstrable return on the state’s investment requires the 
development of a statewide strategic plan for science and technology that will 
assist in the identification of general research areas that will enhance the economy 
of Idaho via partnering between academia, industry and/or government. HERC 
will facilitate this partnering and interaction among business, industry and the 
public sector with science, engineering and other research faculty. To this end, 
HERC will be an active participant in the development, implementation and 
monitoring of the statewide strategic plan for science and technology. 

 
This policy is designed to assist the public baccalaureate and post-baccalaureate 
institutions in addressing these areas via appropriate research activities through:  

  
• individual and multi-disciplinary research projects; 
• extensive and rapid dissemination of the new knowledge and establishment of 

knowledge networks which would facilitate public, private and academic 
institution interaction; and 

• collaborative relationships between academia and varied shareholders outside 
the academy. 
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   The guiding principles are:  
 

  (1) to maximize impact on the quality of education and economic development as 
a consequence of Idaho’s investment in quality science, engineering and other 
research.   

 
  (2) to ensure accountability for the state’s investment via demonstrable results. 

 
  b. Support of research activities with public funds is important because:  

  
   (1) Research is important in the education of students at all levels. 
 

   At the graduate level, students master current knowledge and produce new 
knowledge. The higher the quality of research and scholarly or creative 
activity in which the student is involved, the higher quality of his/her 
education. In addition, the education of undergraduates is enhanced through 
their participation in research. 

 
  (2) Research plays an important role in maintaining and enhancing faculty quality. 

 
   Active participation in research by faculty prevents obsolescence. The saying 

that “research informs instruction” is meritorious. Research ensures that 
faculty stay abreast of current developments in their field. While faculty 
currency and vitality is important at all three degree levels, it is absolutely 
essential for those educating graduate students.  

 
Effective training of future researchers at our universities and colleges 
requires faculty who are dedicated to teaching. In addition, because of the 
rapid generation of new knowledge, departments must have active research 
programs in order to teach students the latest scientific innovations and in 
order for university investigators to seriously compete for local, industrial and 
federally sponsored grants.  

 
   (3) Academic research contributes to economic development. 

 
Economic development interests are most directly served by attention to 
applied research which itself is based on the results of basic research. 
Academic institutions traditionally provide assistance in solving problems as 
well as in developing new knowledge. It is important that all academic 
institutions, particularly Ph.D. granting institutions, continue to serve these 
functions.  

 
 c. The Board desires to increase the quality and quantity of research and to 

encourage continued public support of research in Idaho through application of 
the following principles:  
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(1) The quality and quantity of academic research produced is extremely 
dependent upon the research infrastructure.  

 
(2) Faculty at Idaho’s baccalaureate and post-baccalaureate institutions will be 

eligible to compete for research funds.  
 

 d. The development and implementation of a statewide strategic plan for science and 
technology is a vehicle for identification of research objectives and areas 

 
3. Specific funding programs to strengthen research in Idaho. 
 

The Board recognizes that talent exists on all of the campuses and the importance of 
permitting competition for research support and initiation funds. Therefore, the Board 
will use the following criteria in allocating funds for research activities under this 
policy at the various institutions. 

 
Additionally, any condition set forth in the legislative appropriation for these research 
programs must be demonstrably met by the programs and/or projects that are to 
receive the appropriation. 

 
a. Infrastructure. 

 
A portion of the competitive research funding should be distributed to the state’s 
baccalaureate and post-baccalaureate institutions to support their science, 
engineering and other research infrastructure. Distribution of these funds will be 
made according to percentages approved by the Higher Education Research 
Council. These funds should be reserved for library support essential to research, 
graduate research assistantships, post doctoral fellows, technician support, 
maintenance contracts, research equipment, competitively awarded summer 
research support, start up funds for new hires, and incentives to reward faculty for 
their research achievements. 

 
 b. Specific Research Funding 
 

Faculty members at the state’s baccalaureate and post-baccalaureate institutions 
will have an opportunity to submit research project proposals for review under 
this program.  

 
  (1) All projects under this program must demonstrate economic benefit or cost 

savings for the State.  
 

  (2) A major focus under this program should be start up and seed funds that will 
assist a principal investigator in competing for external funding. 

 
   (3) Collaborative research projects are encouraged.  
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   Guidelines for this program will be established by the Higher Education 
Research Council, will incorporate an out-of-state peer review, and will 
include an evaluation component for commercial applicability for the benefit 
of the State.  

 
 c. Research Centers. 

 
Many important advances can only be made with the establishment of focused 
research centers. Centers typically involve at least three faculty members in 
conjunction with the necessary research equipment and support personnel. The funds 
needed to establish centers of this type are large and, in all probability, no more than 
one such center per year should be established in Idaho. Minimal state funding of 
$250,000 per center per year for at least three years is essential to enable centers to 
become nationally competitive. This is clearly a minimal amount which should be 
supplemented by non-state matching funds. Multiple year funding is essential for the 
establishment of these centers. 

 
 d. State Matching Awards. 

 
Under this program state funds would be available to match those awarded by non-
state sources by using an external peer review process. 

 
 Examples of matching entities for the state matching funds would be: 
 

(1) Federal Agencies 
(2) EPSCoR projects e.g., National Science Foundation, National Institute of Health, 

Department of Energy, National Aeronautics and Space Administration, etc. 
(3) Foundations e.g., Murdoc, Northwest Area, Robert Wood Johnson Grants, etc. 
(4) Business and Industry 
(5) Other  

 
 e. Post-Award Accountability 

 
Any project receiving funding through any of the previously described Board 
sponsored programs will be required to report on its productivity with respect to such 
items as:    

 
• number of students involved 
• number of faculty involved 
• external funding earned as a result  
• publications in refereed journals 
• presentations at professional meetings and conferences 
• patents awarded or pending 
• economic benefits 
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• problem resolution 
 

Reporting procedures will be established and administered through the Higher 
Education Research Council. 
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X. Outcomes Assessment 

1. Coverage. 
 

Boise State University, Idaho State University, Lewis-Clark State College, and the University 
of Idaho are covered by these policies.  North Idaho College and the College of Southern 
Idaho are also covered since academic programs intended for transfer come under the 
purview of the Board. 

 
2. Purpose. 
 

The State Board of Education realizes the importance of measuring student and program 
outcomes at its postsecondary educational institutions. Assessment is an integral part of 
existing program review procedures and accreditation self-studies; assessment complements 
other state-initiated efforts to improve postsecondary education.  Assessment also encourages 
the optimal use of public revenues dedicated to higher education. 

 
The primary purpose of assessment is to enhance the quality and excellence of programs, 
learning, and teaching. 

 
Additional purposes of assessment include increasing intra- and inter-departmental 
communication related to departmental and institutional goals and objectives and promoting 
faculty development. Finally, assessment should enhance the public perception of, and 
support for, postsecondary education and the diversity of institutional roles and missions. 

 
3. Definitions. 
 

Assessment is the process of gathering data and assembling evidence into an interpretable 
form for some intended use.  For the purposes of this policy, there are three (3) guiding 
principles: 

 
 a. student assessment of programs should be included in the current program review 

process; 
 
 b. assessment of student learning should occur in major fields of study as defined at the 

department level by each institution; and 
 
 c. Student learning should be assessed in general education areas as defined by each 

institution. 
 
4. Multiple Assessment Strategies. 
 

Each institution will develop an assessment plan that is consistent with its role and mission 
and that recognizes the diversity of its students.  The assessment plan will deal with both 
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general education and departmental major outcomes.  However, assessment is more than just 
the measurement of students' abilities to perform on standardized tests.  Institutions are 
encouraged to initiate multiple forms of student and program assessment. 

 
Possible strategies include, but are not limited to, college entrance exams, diagnostic 
entrance/proficiency tests for placement, exit examinations, senior thesis or project, video 
tapes of student presentations/projects, external examination by faculty from other 
institutions, attitude surveys (affective as well as cognitive), exit interviews, standardized 
examinations (for example, National Teacher Examination, Certified Public Accountant, 
Medical College Admission Test, or Graduate Record Examination), employment 
information from graduates, and follow-up alumni and employer surveys. 

 
5. Use of Data. 
 

 a. Students on each campus will be informed about the purposes and benefits of various 
assessment strategies so that they will understand the value of assessment.  Any student 
participating in assessment activities will have access to his/her own assessment results.  
Data collected as a part of assessment will be subject to the provisions of the Family 
Education Rights and Privacy Act. 

 
b. Given the diversity of institutional roles and missions, programs, student populations, 

assessment strategies, and sampling techniques, assessment should not be used to 
compare institutions, to evaluate teachers, or to eliminate positions, programs, or 
departments. 

 
6. Implementation Schedule. 
 

Annual report to Board on assessment procedures and implement any needed changes in 
procedures. 

 
7. Financial Considerations. 
 

First year planning costs can and should be borne by the individual institutions. However, a 
long-term commitment to outcomes assessment for the second and ensuing year will require 
a significant financial commitment by the Board and the Legislature. The cost of outcomes 
assessment should not be borne solely by students. 
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Y. Accelerated Learning Program 

1. Coverage. 
 

Boise State University, Idaho State University, Lewis-Clark State College, and the University 
of Idaho are covered by these policies. North Idaho College, the College of Southern Idaho 
and Eastern Idaho Technical College are also covered since post-secondary programs 
intended for transfer come under the purview of the Board. 

 
2. Purpose. 
 

The State Board of Education has made a commitment to improve the educational 
opportunities to Idaho citizens by creating a seamless system. To this end, the Board has 
instructed its post-secondary institutions to provide educational programs and training to 
their respective service regions, support and enhance regional and statewide economic 
development, and to collaborate with the public elementary and secondary schools. In 
addition to the Board’s desire to prepare secondary graduates for post-secondary programs, 
the Board also is interested in accelerated learning programs for qualified secondary students. 
These programs have the potential for reducing the overall costs of secondary and post-
secondary programs to the students and institutions. 

 
The primary intent of the Board is to develop a policy for accelerated learning programs for 
secondary students which would: 

 
  a. Enhance their post-secondary goals; 
 
 b. Reduce duplication and provide for an easy transition between secondary and post-

secondary education; and 
 
  c. Reduce the overall cost of educational services and training. 
 

3. Definitions 
 

There are many different accelerated learning programs which students may access to receive 
post-secondary credit for education completed while enrolled in the secondary system. 
Examples include Advanced Placement (AP), College Level Examination Program (CLEP), 
Tech Prep, etc. For the purpose of this policy the State Board of Education considers three 
different types of accelerated learning programs depending upon the delivery site and faculty. 
They are: 

 
 a. A regular college course delivered by the post-secondary institution on its campus. A 

high school student who selects this option would be admitted as a non-matriculating 
college student. 
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  Policy 
  The student is charged the standard part-time credit hour fee or tuition, including activity 

fees. 
 
 b. A course is delivered in the high school and the costs are borne by the post-secondary 

institution. The course could be delivered a number of different ways such as: 
  

 through technology into the high school; 
 a course taught in the high school by post-secondary institution faculty; or 
 a post-secondary institution employs high school faculty to teach the course(s). 

 
  A student who selects this option would be admitted by the post-secondary institution as 

a non-matriculating student. 
 

  Policy 
  The costs are borne by the post-secondary institution which charges the part-time credit 

hour fee or tuition, minus the on-campus activity fees.   
 
 c. A course is delivered at the high school by secondary faculty, and the costs are borne 

either by the high school or the student. Examples include AP, CLEP or Tech Prep 
courses. Students may request an institutional evaluation of such course for acceptance as 
college credit.   

 
   Policy 

  The post-secondary institutions may charge an administrative fee for transcripting the 
credit or assuring equivalency. 

 
 d. Four (4) semester college credits are equivalent to at least one (1) full year (2 semesters) 

of high school credit in that subject. 
 
4.  Eligibility and Admission Requirements 
 

In compliance with Idaho Code 33-5104, prior to enrolling, the student and the student's 
parent/guardian must sign a counseling form, provided by the school district, that outlines the 
provisions of the section of this Code. 

 
Further, any high school student may make application to one of the public postsecondary 
institutions provided the following requirements are met: 

 
a. In compliance with Idaho Code 33-202, the student has reached the minimum age of 16 

years or has successfully completed at least one-half of the high school graduation 
requirements as certified by the high school. 
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b. Submission of the counseling form which includes written permission from the student’s 
parent/guardian, and principal or counselor. 

 
c. Submission of the appropriate institutional application material for admission. 

 
d. If required by institutional policy, a student must obtain approval of the instructor to 

enroll in a course. 
 

e. Written notification of acceptance to the institution will be provided to the student after 
he or she submits the appropriate application. 

 
f. Those high school students meeting the above requirements will be permitted to enroll on 

a part-time basis for a maximum of 7 credits or two courses per semester or on a full-time 
basis taking at least 8 credits per semester. 

 
g. Students seeking admission who do not meet the above requirements may petition the 

institution’s admission committee for consideration. 
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Z.  Delivery of Postsecondary Education – Planning and Coordination of Academic 
Programs and Courses 

 
The purpose of this policy is to ensure that Idaho postsecondary institutions meet the 
educational and workforce needs of the state through academic planning, alignment 
of programs and courses, collaboration and coordination.  It is the intent of the State 
Board of Education (the “Board”) to optimize the delivery of academic programs 
while allowing institutions to grow and develop consistent with an appropriate 
alignment of strengths and sharing of resources.  This policy anticipates the use of 
academic plans to advise and inform the Board in its work to plan and coordinate 
educational programs in a manner that enhances access to quality programs and 
courses, while concurrently increasing efficiency, avoiding duplication and 
maximizing the cost-effective use of educational resources.  As part of this process, 
the Board intends to more clearly identify, reinforce and strengthen the respective 
statewide missions of the institutions governed by the Board.  The provisions set forth 
herein are intended to serve as fundamental principles underlying the delivery of 
postsecondary education pursuant to collaborative and cooperative agreements, or 
memorandums of understanding, between and among the institutions.  

 
The Board acknowledges and supports the role of oversight and advisory councils to 
assist in coordinating, on an ongoing basis, the operational aspects of delivering 
postsecondary education within a service region in accordance with the terms of the 
memorandums of understanding entered into between the institutions and consistent 
with this policy.   

 
This policy is not applicable to programs or courses offered at a distance through 
electronic means, correspondence or continuing education courses, or dual enrollment 
courses for secondary education.   

 
1.  Definitions 

 
a.  Statewide Mission 

 
A statewide mission denotes that the institution is assigned by the Board to 
offer and deliver a program in order to meet a particular educational and 
workforce need in all regions of the state.  A statewide mission describes an 
institution’s responsibility for instructional programs that are unique with 
regard to academic focus.  A unique program or course is defined as an 
academic or vocational program or course, which is offered by and available 
at only one of the institutions under the governance of the Board.  Statewide 
missions are assigned to institutions by the Board through the role and mission 
statements. 
 

b. Regional Mission 
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A regional mission describes an institution’s responsibility for instructional 
programs pertaining to identified educational and workforce needs of primary 
service regions (identified in Section III, Subsection L. of the Idaho State 
Board of Education Governing Policies and Procedures).  Because similar 
educational and workforce needs may exist in multiple service regions, 
programs that are part of an institution’s regional mission may be duplicated 
by other institutions within other service regions. 

 
2. Responsibilities Related to Statewide Missions 

 
Programs/Courses Related to Statewide Missions 

 
It is the responsibility of each institution assigned a statewide mission by the 
Board to assess and ensure the delivery of all statewide mission programs and 
courses necessary to meet the educational and workforce needs associated with 
the statewide mission throughout the state.  

 
3. Responsibilities Related to Regional Missions 

 
Programs/Courses Related to Regional Missions 

 
It is the responsibility of each designated institution within a primary service 
region (identified in Section III, Subsection L. of the Idaho State Board of 
Education Governing Policies and Procedures) (a “designated institution”) to 
assess and ensure the delivery of all educational programs, courses and services 
necessary to meet the educational and workforce needs within its primary service 
region.  Delivery of educational programs and services will include the provision 
of programs and courses that are regional in nature by the designated institution 
and partnering institutions and the provision of programs and courses that are 
identified as statewide missions by institutions assigned a statewide mission 
responsibility. 

 
4. Academic Planning Process 

  
a.  General Provisions 

 
(1) Each institution will create and maintain an eight (8) year rolling, 

academic plan that describes the programs, courses and services to be 
offered by the institution and by other public, postsecondary institutions 
governed by the Board to respond to the educational and workforce needs 
of the state, or a service region, as appropriate (with respect to each 
institution, the “Plan”).  Plans should be developed pursuant to a process 
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of collaboration and communication with and among the other institutions 
within the state.     

 
(2) Plans will be submitted to the Office of the Idaho State Board of 

Education (“OSBE”) for review and approval by the Idaho State Board of 
Education (the “Board”) in accordance with a schedule to be developed by 
the Chief Academic Officer of the Board (the “CAO”). Plans will be 
submitted first to the Council for Academic Affairs and Programs 
(“CAAP”) at least sixty (60) days prior to submission to OSBE for review, 
discussion and coordination among CAAP members.    Upon submission 
of the Plans to OSBE, the CAO will review the Plans for the purpose of 
optimizing through collaboration and coordination among the institutions 
the cost-effective delivery of quality programs and courses, access to such 
programs and courses, the avoidance of duplication of programs and 
courses and the efficient use of resources.  The CAO will provide 
recommendations to the Board for enhancements, if any, to the Plans, no 
later than thirty (30) days prior to approval by the Board.  The Plans will 
be used to advise and inform the Board in its work to plan and coordinate 
educational programs throughout the state.  Each institution will be 
responsible for updating its Plan as follows: 

 
(a) Plans pertaining to the delivery of programs and courses for 

baccalaureate degrees and postgraduate degrees will be updated and 
submitted to CAAP and OSBE every two (2) years in accordance with 
a schedule to be developed by the CAO and in accordance with the 
timelines set forth above. 

 
(b) Plans pertaining to the delivery of programs and courses for associate 

level degrees or professional-technical degrees or certificates may be 
updated and submitted to CAAP and OSBE on an as needed basis in 
accordance with a schedule to be developed by the CAO.  Plans for 
these programs and courses will be approved by the CAO. 

 
(3) The CAO will develop an academic plan form to be used by institutions as 

a guide for providing the information requested herein.   
 
b.  Statewide Mission Planning Process  

 
(1) Statewide Mission Plan 

 
Each institution assigned a statewide mission will create and maintain a Plan that 
describes the programs and services to be offered to respond to the workforce and 
educational needs of the state relating to the institution’s statewide mission.  Each 
plan will include at least the following:  
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(a) A needs assessment that identifies the ongoing and future workforce and 

educational needs of the state relating to the institution’s statewide mission. 
 

(b) A description of the statewide mission programs and courses to be delivered 
throughout the state by the mission owning institution and the resources to be 
employed. 

 
(c) A description of the statewide mission programs and courses offered, or to be 

offered, by institutions not assigned the statewide mission. 
 

(d) A summary of the terms of memorandums of understanding (“MOU”s), if 
any, entered into between the statewide mission owning institution and 
partnering institutions pursuant to Section 4 below.  If it is anticipated that the 
program or course will be offered within three (3) years of approval of the 
Plan, the description will include a summary of the anticipated costs of 
delivery and the resources and support required for delivery of the programs 
and courses, including facility needs and costs. 
 

(2) Statewide Mission Program or Course in a Service Region 
 

If a statewide mission owning institution identifies a need for the delivery of a 
statewide mission program or course within a service region, and that program or 
course is not identified, or anticipated to be identified, by the designated 
institution in its Plan, the statewide mission owning institution will communicate 
with the designated institution (in accordance with a schedule to be determined by 
the CAO) for the purpose of including the same in the designated institution’s 
Plan.  It is intended that statewide mission programs or courses be included in the 
designated institution’s Plan, as updated, and that the statewide mission owning 
institution and the designated institution collaborate and coordinate during the 
planning process.  To facilitate this process, the statewide mission owning 
institution will deliver to the Chief Academic Officer of the designated institution 
and OSBE a description of the program or course intended to be delivered, 
including a plan for the delivery of the program or course, a timeline for delivery 
of the program or course, the anticipated costs of delivery and the resources and 
support required for delivery, including facilities needs and costs.  

 
(3) MOU with Designated Institution 

 
If an institution having a statewide mission program or course has submitted the 
information set forth in Subsection 2 above to a designated institution and OSBE 
in a timely manner (in accordance with a schedule determined by the CAO) for 
inclusion in the designated institution’s Plan, then the designated institution will 
identify the program or course in its Plan and enter into an MOU with the 
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statewide mission owning institution for the delivery of such program or course in 
accordance with this policy.  If, prior to the submission of an updated Plan by the 
designated institution, it is determined by the Board that an emergency need has 
arisen for such program or course in the service region, then upon Board approval 
the statewide mission owning institution and the designated institution will enter 
into an MOU for the delivery of such program or course in accordance with the 
provisions of this policy.  
 

c. Regional Planning Process 
 

(1) Designated Institution Plan 
 

The designated institution in a primary service region (identified in Section III, 
Subsection L. of the Idaho State Board of Education Governing Policies and 
Procedures) will create and maintain a Plan that describes the programs and 
courses to be offered to respond to the educational and workforce needs of its 
primary service region.  It is intended that designated institutions communicate 
and collaborate with other institutions located outside of the service region in 
developing its Plan.  If, in the course of developing or updating its Plan, the 
designated institution identifies a need for the delivery of a program or course 
within its service region, and the designated institution is unable to provide the 
program or course, the designated institution will coordinate with an institution 
located outside of the service region (a “partnering institution”) to deliver the 
program or course in the service region.  This will be done pursuant to an MOU to 
be entered into between the designated institution and the partnering institution in 
accordance with Section 4 below.   Each Plan developed by a designated 
institution will include at least the following: 
 
(a) A needs assessment that identifies the ongoing and future workforce and 

educational needs of the region.  
 

(b) A description of the academic programs and courses to be delivered in the 
service region, or outside of the service region, by the designated institution 
and the resources to be employed. 

 
(c) A description of regional mission programs and courses offered, or to be 

offered, in the service region by partnering institutions, including any 
anticipated transition of programs or courses to the designated institution. 

 
(d) A description of statewide mission programs and courses to be offered in the 

service region by the statewide mission owning institution or by the 
designated institution. 
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(e) A summary of the terms of MOUs, if any, entered into between the 
designated institution and partnering institutions pursuant to Section 4 
below.  If it is anticipated that the program or course will be offered within 
three (3) years of approval of the Plan, the description will include a 
summary of the anticipated costs of delivery and the resources and support 
required for delivery of the programs and courses, including facility needs 
and costs. 

 
(2)  Program and Course Offerings by Partnering Institutions 

 
If a partnering institution identifies a regional mission program or course not 
identified, or anticipated to be identified, in the designated institution’s Plan, and 
the partnering institution wishes to offer such program or course in the service 
region, the partnering institution may communicate with the designated institution 
for the purpose of including the program or course in the designated institution’s 
Plan.  In order to include the program or course in the designated institution’s 
Plan, the partnering institution must demonstrate the need within the service 
region for delivery of the program or course, as determined by the Board (or by 
the CAO in the case of associate level or professional-technical level programs or 
courses).  In order to demonstrate the need for the delivery of a program or course 
in a service region, the partnering institution will complete and submit to the 
Chief Academic Officer of the designated institution, to CAAP and to OSBE, in 
accordance with a schedule to be developed by the CAO, the following: 

 
(a) A study of business and work force trends in the service region indicating 

anticipated, ongoing demand for the educational program or course to be 
provided. 

 
(b) A survey of potential students evidencing demand by prospective students and 

attendance sufficient to justify the short-term and long-term costs of delivery 
of such program or course. 

 
(c) A complete description of the program or course requested to be delivered, 

including a plan for the delivery of the program or course, a timeline for 
delivery of the program or course, the anticipated costs of delivery, the 
resources and support required for delivery (including facilities needs and 
costs), and program or course syllabuses. 

   
(3) Designated Institution’s Opportunity to First Offer a Program or Course 

 
 If, 

 
(a) (i) the partnering institution has submitted the information set forth in 

Subsection 2 above to the Chief Academic Officer of the designated 
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institution in a timely manner (in accordance with a schedule to be determined 
by the CAO) for inclusion in the designated institution’s Plan, (ii) a need is 
demonstrated by the partnering institution for such program or course in the 
service region, as determined by the Board (or by the CAO in the case of 
associate level or professional-technical level programs or courses); or  

 
(b) Prior to the submission of an updated Plan by the designated institution, it is 

determined by the Board that an emergency need has arisen for such program 
or course in the service region, then, the designated institution must within six 
(6) months (three (3) months in the case of associate level or professional-
technical level programs or courses) determine whether it will deliver such 
program on substantially the same terms (qualitatively and quantitatively) 
described by the partnering institution. In the event the designated institution 
determines not to offer the program or course, the partnering institution may 
offer the program or course according to the terms stated, pursuant to an MOU 
to be entered into with the designated institution.  If the partnering institution 
materially changes the terms and manner in which the program or course is to 
be delivered, the partnering institution will provide notice to the Chief 
Academic Officer of the designated institution and to the CAO of such 
changes and the designated institution will be afforded the opportunity again 
to review the terms of delivery and determine within three (3) months of the 
date of notice whether it will deliver such program on substantially the same 
terms. 

 
d. Program Transitions 

 
In order to appropriately balance (i) the ability of institutions to grow and develop 
programs and courses in accordance with their statewide mission or according to 
their service region mission, (ii) the desire that programs and courses be delivered 
to meet workforce and educational needs, and (iii) the reduction of costs and 
alignment of educational resources, it is the intent of the Board that, to the extent 
possible, designated institutions, partnering institutions and statewide mission 
owning institutions plan and coordinate the delivery of programs and courses 
anticipated to be offered by such institutions, but not currently identified in the 
designated institution’s, partnering institution’s or statewide mission owning 
institution’s Plans.  This should be achieved first in the process of developing an 
institution’s Plan.    

 
In the event (i) a statewide mission owning institution intends to develop the 
capacity to offer a statewide mission program or course within a service region 
currently being offered by the designated institution or a partnering institution, or 
(ii) a designated institution intends to develop the capacity to offer a program or 
course that is being offered within its service region by a partnering institution 
(other than a program or course offered by a statewide mission owning 
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institution), the statewide mission owning institution or designated institution, 
respectively, will identify its intent to develop the program or course in the next 
update of its eight (8) year Plan. 

 
(a) In order for the statewide mission owning institution, or the designated 

institution, to offer a program or course that is currently offered by another 
institution (the “withdrawing institution”), the statewide mission owning 
institution, or the designated institution, must demonstrate its ability to offer 
the program or course. 
 

(b) Except as otherwise agreed between the institutions pursuant to an MOU, the 
statewide mission owning institution, or the designated institution, will allow 
the withdrawing institution a minimum three (3) year transition period (thus 
creating three (3) to five (5) years’ notice pursuant to a two (2) year update 
process) to allow the withdrawing institution to withdraw its program or 
course.  If, upon notice from the statewide mission owning institution, or the 
designated institution, the withdrawing institution wishes to withdraw its 
program or course region prior to the end of the three (3) year transition 
period, the withdrawing institution will seek to enter into a transition MOU 
with the statewide mission owning institution, or the designated institution, as 
appropriate, to begin delivery by the statewide mission owning institution or 
designated institution at a date prior to the end of the three (3) year transition 
period, but in no event earlier than two (2) years from the date of notice 
(unless otherwise agreed by the statewide mission owning institution or 
designated institution).  Included within the transition MOU will be an 
admissions plan between the institutions providing for continuity in student 
enrollment during the transition period.   

 
e. Discontinuance of Offerings 
 

Unless otherwise agreed between a statewide mission owning institution and the 
designated institution pursuant to an MOU, if, for any reason, a designated 
institution offering programs or courses in its service region that supports a 
statewide mission program of another institution, wishes to discontinue the 
offering(s), the designated institution will use its best efforts to provide the 
statewide mission owning institution at least one (1) year’s written notice of 
withdrawal.  In such case, the statewide mission owning institution will carefully 
evaluate the workforce need associated with such program or course and 
determine whether it is appropriate pursuant to its regional mission to provide 
such program or course.  In no event will the statewide mission owning institution 
be required to provide such offering(s).  
 
Unless otherwise agreed between the partnering institution (whether statewide 
mission owning, or otherwise) and the designated institution pursuant to an MOU, 
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if, for any reason, a partnering institution offering programs or courses in a 
service region wishes to discontinue the offering(s), the partnering institution will 
use its best efforts to provide the designated institution at least one (1) year’s 
written notice of withdrawal.  In such case, the designated institution will 
carefully evaluate the workforce need associated with such program or course and 
determine whether it is appropriate pursuant to its regional mission to provide 
such program or course.  In no event will the designated institution be required to 
provide such offering(s).   

 
f. Existing Programs 

 
Programs and courses being offered by a partnering institution (whether statewide 
mission owning, or otherwise) in a service region prior to July 1, 2003, may 
continue to be offered pursuant to an MOU between the designated institution and 
the partnering institution, subject to the transition and notice periods and 
requirements set forth above. 

 
g.  Applicability of Section III. G. – Instructional Program Approval and 

Discontinuance 
 

The requirements of this Subsection 4. Academic Planning Process relating to the 
approval and discontinuance of programs and courses are intended to apply in 
addition to the requirements of Section III. G. – Instructional Program Approval 
and Discontinuance.   To the extent the provisions of Section III. G. – 
Instructional Program Approval and Discontinuance are not inconsistent with the 
provisions of this Subsection 4. Academic Planning Process, such provisions will 
remain in full force and effect.  In the event of conflict, the provisions set forth 
herein will apply.  

 
4. Memorandums of Understanding 
 

a. A memorandum of understanding (“MOU”) is an agreement between two or more 
institutions offering programs or courses within the same service region that 
details how such programs and courses will be delivered in a collaborative 
manner. An MOU is intended to provide specific, practical details that build upon 
what has been provided in each institution’s eight (8) year, academic plan.  When 
a service region is served by more than one institution, an MOU will be 
developed between such institutions as provided herein and submitted to OSBE 
for review and approval by the Board. 

 
b. Each MOU is to be entered into based on the following guidelines, unless 

otherwise approved by the Board: 
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(1) For programs and courses offered by a partnering institution (whether a 
statewide mission owning institution, or otherwise) within a municipal or 
metropolitan area that encompasses the campus of a designated institution: 

 
(a) Offerings will be conducted in facilities located on the campus of the 

designated institution to the extent the designated institution is able to 
provide adequate and appropriate facilities (taking into account financial, 
resource, and programmatic considerations), or in facilities immediately 
adjacent to the campus of the designated institution.  Renting or building 
additional facilities will be allowed only upon Board approval, based on 
the following:  (i) the educational and workforce needs of the local 
community demand a separate facility as demonstrated in a manner similar 
to that set forth in Subsection 4.c.(2) above, and (ii) the use or 
development of such facilities are not inconsistent with the designated 
institution’s eight (8) year plan.  

 
(b) Facilities rented or built by a partnering institution (whether a statewide 

mission owning institution, or otherwise) on, or immediately adjacent to, 
the “main” campus of a designated institution may be identified (by name) 
as a facility of the partnering institution, or, if the facility is rented or built 
jointly by such institutions, as the joint facility of the partnering institution 
and the designated institution.  Otherwise, facilities utilized and programs 
offered by one or more partnering institutions within a service region will 
be designated as “University Place at (name of municipality).” 
 

(c) Program or course offerings will not duplicate those currently offered at 
the campus of the designated institution. If courses necessary to complete 
a program are offered by the designated institution, they will be used and 
articulated into the program.  
 

(d) For programs and courses offered by a partnering institution (whether a 
statewide mission owning institution, or otherwise) within a municipality 
or metropolitan area encompassing a campus of a designated institution, to 
the extent programmatically possible, auxiliary services (including, but not 
limited to, bookstore, conference and other auxiliary enterprise services) 
and student services (including, but not limited to, library, information 
technology, and other auxiliary student services) will be provided by the 
designated institution. To the extent programmatically appropriate, 
registration services will also be provided by the designated institution.  It 
is the goal of the Board that a uniform system of registration ultimately be 
developed for all institutions governed by the Board.  The designated 
institution will offer these services to students who are enrolled in 
programs or courses offered by the partnering institution in the same 
manner, or at an increased level of service, where appropriate, as such 
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services are offered to the designated institution’s students. The MOU 
between the designated institution and the partnering institution will 
outline how costs for these services will be allocated. 

 
5. Oversight and Advisory Councils  
 

The Board acknowledges and supports the role of oversight and advisory councils to 
assist in coordinating, on an ongoing basis, the operational aspects of delivering 
programs and courses among multiple institutions in a service region, including 
necessary resources and support and facility services, and the role of such councils in 
interacting and coordinating with local and regional advisory committees to address 
and communicate educational needs indicated by such committees.  Such interactions 
and coordination, however, are subject to the terms of the MOUs entered into 
between the institutions and the policies set forth in this Section III, Subsection Z. 

 
6. Resolutions 
    

All disputes relating to items addressed in this policy will be forwarded to the CAO 
for review.  The CAO will prescribe the method for resolution.  The CAO may 
forward disputes to CAAP and if necessary make recommendation regarding 
resolution to the Board.  The Board will serve as the final arbiter of all disputes. 

 
7. Reporting 
 

Once annually, OSBE, with appropriate input from the each institution, will develop a 
report of programs offered at all sites throughout the state by Board governed 
institutions, along with a summary of academic plans and MOUs. 

 
8. Exceptions 
 

This policy does not apply to courses and programs specifically contracted to be 
offered to a private, corporate entity. However, in the event that an institution plans to 
contract with a corporate entity outside of their designated regional assignment, the 
contracting institution will notify the designated institutions in the service region and 
institutions holding a statewide mission, as appropriate. If the corporate entity is 
located in a municipality that encompasses the campus of a designated institution, the 
Board encourages the contracting institution to include and draw upon the resources 
of the designated institution insomuch as is possible. 
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A. Coverage 

The State Board of Education is responsible for the general supervision of the State 
Department of Education, the Idaho Educational Public Broadcasting System, the 
School for the Deaf and the Blind, the Division of Professional-Technical Education, 
and the Division of Vocational Rehabilitation, all of which operate in accordance 
with the Governing Policies and Procedures established by the Board. 
 
The State Historical Society and the State Library operate in accordance with the 
policies established by the respective boards of trustees, except for state appropriation 
requests and related matters governed by the State Board of Education.  For purposes 
of this section, the State Historical Society and the State Library are excluded from 
coverage unless included by specific reference. 
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B. State Department of Education 

 
1. Purpose. 
 

The State Department of Education is established by Section  33-125, Idaho Code, as 
an executive agency of the State Board of Education for elementary and secondary 
school matters. 

 
2. State Superintendent of Public Instruction. 
 

The state superintendent of public instruction is an elected public official, serves as 
the executive secretary of the Board, and is the chief executive officer of the State 
Department of Education.  The state superintendent of public instruction (hereinafter 
known as the "superintendent") is responsible for carrying out the policies, 
procedures, and duties authorized by applicable state and federal statutes and the 
policies and procedures of the Board for the elementary and secondary schools in 
Idaho. 

 
3. Department Organization. 
 

The State Department of Education (hereinafter known as the "department") is 
organized in a manner as determined by the Board acting on recommendations by the 
superintendent. 
 

4. General Scope of Department Responsibilities. 
 
The department is responsible for public elementary and secondary school matters as 
provided by Title 33, Idaho Code, or as determined by the State Board of Education. 
 

5. Consultant and Advisory Services. 
 
The Board allows payments to be made to staff members of the department for 
consultative services to agencies or organizations other than the public elementary 
and secondary schools. Such payments may be in addition to the certified salary of 
the employee and be made during the periods for which any regular salary is paid, as 
determined by the superintendent. Consultative services must not interfere with the 
time or duties of the staff member for the department. Requests to undertake 
consultative services must be submitted to the superintendent or his or her designee 
and to the Board for prior approval. 

 
6. Policy Manual for Idaho Public Schools. 
 

The superintendent or his or her designee is responsible for the development, 
establishment, maintenance, and dissemination of the State Board of Education Rules 
and Regulations for Public Schools K-12 as approved by the Board.  The procedures 
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used to establish, amend, or otherwise modify the Policy Manual will be in 
accordance with applicable state laws. 
 

7. Internal Policies and Procedures. 
 

The superintendent, as the chief executive officer, may establish such additional 
policies and procedures for the internal management of the department as are 
necessary. 

 
8. Basic Educational Technology Standards for Continuing Educators. 
 

The proliferation of technology in our daily lives makes it essential that all students 
are provided an opportunity to become technologically literate.  The State Board of 
Education has established a statewide goal that teachers and administrators be trained 
in the use of technology for education. This policy was created as a plan of action 
which provides recognition, encouragement and documentation of demonstrated 
competencies for educators and school districts by certificates of achievement and by 
school accreditation.  

 
a. Requirements 

 
By July 1, 1999, the Department of Education will develop and implement a 
system of accreditation standards and accountability and require reporting on 
certificated personnel demonstrating mastery of the required basic technology 
standards.  

 
By July 1, 1999, all Idaho school districts will have in place a plan that ensures 
that at least 90% of certificated personnel will meet the technology standards for 
the school by the completion of the school year 2000-2001. After 2001, 
administrators, through their respective school districts, will be required to 
provide specific justification for any certificated personnel who have not met the 
technology standards.  

 
By July 1, 1999, each public school must have educational technology 
competencies as part of the annual professional development plan for each 
certificated personnel employed by the district. The plan will support successful 
mastery of the required basic technology standards by the completion of the 
school year 2000-2001.  

 
 b. Procedures 
   

Certificated personnel and school districts will be able to use the Idaho 
Technology Competency Exam, the Idaho Technology Portfolio Assessment, or 
another process which meets the approval of the State Board of Education to 
demonstrate the required basic technology competencies.  

 
 c. Technology Standards and Assessments 
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The standards will be based on the International Society for Technology in 
Education (ISTE) foundational standards.  The assessments will include the Idaho 
Technology Competency Exam, the Idaho Technology Portfolio Assessment or 
another process which meets the approval of the State Board of Education. The 
approval process of an alternative assessment is as follows: 

 
The proposed assessment will be presented to the Board staff who will collaborate 
with the state approved Colleges of Education to review the proposed assessment 
for validation and reliability to ensure that what is being required demonstrates 
mastery of the competencies of ISTE. 
 
A recommendation will be made by the Board’s staff to the Board based on the 
review. 

 
 d. Accountability and Recognition 
 

All state approved teacher education institutions or their trained designees (i.e., 
state department employees, district employees or community college faculty) 
will issue a State Certificate of Educational Technology Competency to those 
certificated personnel who have documented mastery of the required basic 
technology standards. 

 
The State Department of Education will issue annually a State Certificate of a 
Technology School of Excellence to those schools documenting that at least 90% 
of the certificated staff have earned the State Certificate of Educational 
Technology Competency.  

 
The State Department of Education will provide the State Board of Education an 
annual report on certificated personnel demonstrating mastery of the required 
basic technology standards by state, by district, and by school beginning with a 
baseline skill inventory that identifies the number of certificated personnel who 
have already demonstrated competency by the approved assessments.  The results 
of this baseline will be available for Board review at the September 1998 Board 
meeting. Reports will continue annually on September 1999 through September 
of 2001 providing current data from the 1998-1999 school year and continuing 
through the 2000-2001 school year. The baseline and each annual report will 
include the following information by state, by district, and by school: 

 
  (1) Total certificated personnel 
  (2) Total certificated personnel demonstrating technology competency 
  (3) Total certificated administrative personnel 

(4) Total certificated administrative personnel demonstrating technology 
competency 

(5) Total certificated instructional personnel 
(6) Total certificated instructional personnel demonstrating technology 

competency.  
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Information from the annual reports may be used to inform the citizens of Idaho 
of the relative standing of each school and each school district. The information 
will also be used to give proper recognition to schools making excellent progress 
towards or achieving the Board’s goal. The Board staff will evaluate the policy 
annually. 

 
9. Reading Assessment Results. 

 
During the pilot or phase-in implementation period of the Reading Initiative 
assessments for grades K - 3, based on the standards of the Idaho Comprehensive 
Literacy Plan required by Idaho Code Section 33-1614, the Department of Education 
is directed to carry out the following. 

 a. Each school district must notify parents of children who score "Below Grade 
Level Proficiency" on either the fall or winter assessment. The notice will be sent 
each year and must include appropriate information about the district's 
remediation plans including: 

 
  (1) Information about participation in a State Board approved extended time 

tutorial program.  The program may be offered as an extended day, extended 
year, inter-session, or other configuration appropriate to the district; 

 
(2) Notice that the school district may in some instances recommend in-grade 

retention for a student; and 
  
(3) Notice of the development of a remediation plan individualized for the student 

who is promoted from third to fourth grade even though he or she may still be 
considered "Below Grade Level Proficiency" in reading. 

 
 b.   Each school district must gather data to report by school and district to the 

Department of Education in such a way that it can be disaggregated to examine 
the progress of students by categories recognized as needing extra funding for 
success. The categories include limited English proficient (LEP), migrant, 
Hispanic, Native American, and those identified through criteria established by 
special education and Title I. 

 
 c.   School districts having 25 percent or more of their K-3 student population 

assessed as "Below Grade Level Proficiency" by total average skill points on the 
Idaho Reading Indicator for any or all such grades will apply to the State 
Department of Education for technical assistance to develop a plan to improve 
reading performance in the areas of deficiency.  Such applications will occur 
within 30 days of such notice and will be reported on forms provided by the State 
Department of Education. 
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10.  Idaho Student Information Management System  
 
This policy covers the State Board of Education, the State Department of Education, and 
the State Contractors for student achievement testing.  
 
a.  Purpose of this Policy 
 

This policy provides direction for the establishment, operation and maintenance of the 
Idaho Student Information Management System (ISIMS).  ISIMS is a statewide data 
management system for public elementary and secondary education entities in Idaho 
that provides centralized data warehousing, report generation and systemized data 
analysis.   ISIMS is authorized under Idaho Code 33-120A (House Bill 367, 2003 
Session).    

 
b.  Roles and Responsibilities 
 

The State Board of Education will set policy for and exercise general oversight over 
ISIMS.  Contracts executed by the State Superintendent of Public Instruction related 
to ISIMS will comply with all Board policies, and are subject to the advice and 
consent of the Board.   The Board will also review and make recommendations to the 
Legislature and State Department of Education on fiscal matters related to ISIMS.  
 
The State Department of Education will implement and administer ISIMS. The State 
Department of Education will have responsibility for day-to-day operations and 
support of the system, including, but not limited to, technical support, system 
maintenance, training, contract negotiations, and executing contracts. 

 
c.  Participation in ISIMS  

 
As provided for in Idaho Code 33-512, all Idaho public school districts and specially 
chartered school districts shall fully participate in ISIMS. Private schools choosing to 
use ISIMS for delivery and reporting of data will be responsible to pay actual 
incremental costs of their participation, including, but not limited to, costs resulting 
from software and connectivity.  

 
The state contractor for ISAT will be provided access to ISIMS.  Such access will 
include the ability to receive data from and send data to all districts and schools and 
the data warehouse, and to create such reports as may be requested or required by the 
Board or the State Department of Education. 

 
d.  Access to Data 
 

ISIMS will be structured to provide real-time, appropriate access to educational data. 
The State Department of Education will annually submit to the Board a list of 
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participants in ISIMS with their corresponding levels of access to data. This list shall 
be subject to Board approval, and will include all ISIMS participants, including but 
not limited to, the Board, the State Department of Education, the Division of 
Professional-Technical Education, Board-approved contractors, the J.A. & Kathryn 
Albertson Foundation, and participating K-12 districts and schools. At all times, the 
Board and the State Department of Education will have real-time access to 
educational data. 

 
The Executive Director of the State Board of Education and the Superintendent of 
Public Instruction are authorized to jointly approve changes to the participation list or 
access levels between regularly scheduled Board meetings; however, any such 
changes are subject to Board ratification at the next scheduled Board meeting.  

 
e.  Student Identifiers  
 

Subject to Board approval, the State Department of Education will create a system to 
provide discrete student identification numbers for all students enrolled in Idaho 
public schools. 

 
f.  Security and Confidentiality 
 

Subject to Board approval, the State Department of Education will create methods 
and connections to assure the secure transfer of data through ISIMS.  All data, 
including student identifiers, records, and class materials shall be organized and 
maintained in compliance with all federal and state laws and regulations governing 
confidentiality of student information.   

 
g.  Course Codes 
 

Subject to Board approval, the State Department of Education will develop a 
numbering system that will be used uniformly throughout the state to identify 
standards-based courses.  These codes shall be updated annually by the State 
Department of Education and approved by the Board. 
 

h.  Accountability 
 

Participating districts and schools will submit all student data in a manner that 
complies with state and federal reporting and disaggregation requirements and within 
time frames established by the Board.   

 
i.  Reporting 

Beginning in June 2003, the State Department of Education shall submit reports to the 
Board detailing progress on the implementation of ISIMS. These reports shall be 
submitted in accordance with a schedule established by the Executive Director and 
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shall include but not be limited to programming, material acquisition, stakeholder 
participation, human resources, and compliance with all pertinent policies and rules.   
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C. Idaho Educational Public Broadcasting System 

1. Purpose 
 
The Idaho Educational Public Broadcasting System provides administrative, 
operational, and programming expertise, direction, guidance, and assistance to the 
management and staff of Idaho's three (3) public television stations. In addition, the 
general manager develops long-range planning, goals and objectives, and procedures 
for public broadcasting to ensure fiscal and programming accountability and 
credibility and to ensure adherence to local, state, and federal regulations.   

 
2. Delegation of Authority 
 

The general manager serves at the pleasure of the State Board of Education.  The 
Board delegates to the general manager as the chief executive officer the 
responsibility to manage, coordinate, and supervise the Idaho Educational Public 
Broadcasting System and Idaho's three (3) public television stations in compliance 
with this policy and all other directives of the Board.  The chief executive officer is 
also responsible for the preparation and submission of an agenda for matters related 
to the Idaho Educational Public Broadcasting System for Board review and action. 

 
3. Organization 
 

Central management and systems personnel, after consultation with station 
management, institutional administration, and the local friends' boards, develops, 
establishes, and maintains station policies and standards related to programming, 
operations, and fund-raising activities for the three (3) stations in Idaho. 

 
4. Internal Policies and Procedures 
 

The general manager may establish additional policies and procedures for the internal 
management of the Idaho Educational Public Broadcasting System and stations that 
complement, but do not supplant, the Governing Policies and Procedures of the 
Board.  Such internal policies and procedures are subject to Board review and action. 

 
5. Compliance 
 

a. The State Board of Education is the holder of the Federal Communications 
Commission licenses to operate the transmitters, translators and related facilities 
of Idaho Educational Public Broadcasting System.  

 
b. The general manager is responsible for ensuring adherence to local, state, and 

federal regulations by all public broadcasting operations in the State of Idaho for 
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which the Board is the designated licensee of the Federal Communications 
Commission. 

 
6. Programming Policies and Procedures 
 

a. The State Board of Education and Idaho Educational Public Broadcasting 
System subscribe to the Statement of Principles of Editorial Integrity in Public 
Broadcasting as adopted by the Board in 1987. 

 
b. IEPBS shall follow written procedures for choosing and scheduling programs. 

Such procedures, and any changes or amendments thereto, are subject to prior 
review by the Board. 

 
c. Viewer Discretion 

 
   IEPBS shall utilize the Television Rating System of the National Association 

of Broadcasters for the purpose of airing Viewer Discretion Announcements 
as appropriate. However, such rating system shall not be a determinative 
factor in the program selection process. 
 

d. IEPBS shall report to the State Board of Education a draft copy of its monthly 
programming decisions in advance as directed by the Board or the Executive 
Director.  Such prior notice shall be sufficient to allow the Board to monitor 
and review such decisions as required by law. 

 
e. IEPBS shall monitor viewer input and report a monthly summary of 

communications from viewers regarding programming and related issues from 
the previous month. 

 
f. IEPBS shall report an overview of important activities of IEPBS before the 

Board’s regularly scheduled meetings. 
 

g. IEPBS shall keep records of all broadcasting activities and provide reports to 
the State Board of Education upon request. 
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D. Idaho State School for the Deaf and the Blind 

1. Purpose. 
 

The Idaho State School for the Deaf and the Blind is established by Section 33-3401, 
Idaho Code. The Idaho State School for the Deaf and the Blind (hereinafter known as 
the "school") is a part of the public school system of the State of Idaho. The school's 
objectives are the education of hearing-impaired and visually-impaired children who, 
because of severe sensory loss and educational needs, are determined to need the 
services of the school, and the provision of support services which promote 
appropriate education and related services to sensory-impaired children in the state. 
The school promotes and maintains an educational opportunity of adequate scope and 
quality for every sensory-impaired child in Idaho which will lead to an adult life of 
independence and self-sufficiency; a meaningful personal, family, and community 
life; and a useful, productive occupational life. 

 
2. Delegation of Authority. 
 

The State Board of Education delegates to the superintendent of the Idaho State 
School for the Deaf and the Blind as the chief executive officer of the school the 
responsibility to manage and supervise the school and its programs in accordance 
with applicable state and federal statutes and regulations and applicable provisions of 
the Governing Policies and Procedures of the Board.  The chief executive officer is 
also responsible for the preparation and submission of an agenda for matters related 
to the school and its programs for Board review and action. 

 
3. General Powers of the State Board of Education. 
 

The State Board of Education is the Board of Trustees of the Idaho State School for 
the Deaf and the Blind.  Its powers are set forth in Section 33-3405, Idaho Code. 

 
4. Services. 
 

The school is under the administration of the State Board of Education.  The school is 
organized to provide: 

 
a. a comprehensive elementary education program, including related services, which 

is designed for the particular needs of sensory-impaired children; 
 
b. a comprehensive secondary education program which provides academic, 

vocational, and extra-curricular programs designed to meet the particular needs of 
sensory-impaired students; 

 
 c. a student living program which provides for the social and emotional needs of 

sensory-impaired students residing at the school; 
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 d. an individualized instruction program for sensory-impaired children under 
three (3) years of age, in an appropriate setting, which is designed to promote the 
physical, mental, and social growth of children with emphasis on communication 
skills and adjustment to the environment.   

 
 e. preschool instruction in the home or school for sensory-impaired children, ages 

three (3) to five (5), which is designed to prepare the children for entry to school 
with emphasis on learning readiness, communications skills, and adjustment to 
the environment; 

 
 f. a comprehensive assessment and program planning services for sensory-impaired 

children; 
 
 g. specialized media and instructional materials for sensory-impaired children, 

serving as a statewide resource center for local education agencies and other 
organizations of Idaho; 

 
 h. consultative and program assistance for sensory-impaired children of local 

education agencies; 
 
 i. a central registry of hearing-impaired or visually-impaired children in the state, 

ages birth to twenty-one (21) years of age, including collecting pupil and program 
information useful for statewide program planning. 

 
5. Cooperation with Public and Private Agencies. 
 

The school, in cooperation with public and private agencies, may: 
 

a. Serve as a demonstration school to promote personnel development through 
student teaching, in-service education, internships, and professional 
observation for special education and related service personnel in cooperation 
with local education agencies and institutions of higher learning; 

  
b. provide information or training services for parents, guardians, and families of 

sensory- impaired children and public information concerning sensory 
impairment to community groups and other agencies; 

 
c. conduct appropriate research studies or projects which promote improvements 

in special education and related services for sensory-impaired children 
(children used as subjects must be provided all safeguards required by state 
and federal statutes and regulations); 

 
d.  promote postsecondary programs and employment opportunities for young 

sensory- impaired individuals; 
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e. promote and coordinate community and continuing education opportunities 
for sensory-impaired individuals using existing community resources. 

 
  
6. Internal Policies and Procedures. 
 

The superintendent may establish additional policies and procedures for the internal 
management of the Idaho State School for the Deaf and the Blind which complement, 
but do not supplant, the Governing Policies and Procedures of the State Board of 
Education. Such internal policies and procedures are subject to Board review and 
action. 
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E. Division of Professional-Technical Education 

 
1. Purpose. 
 

The Division of Professional-Technical Education provides leadership and 
coordination for programs in professional-technical education in various parts of the 
state. The general purposes are to carry out the governing policies of the Board and 
the applicable provisions of state and federal legislation. 

 
2. Delegation of Authority 
 

The Board delegates to the state administrator of professional-technical education, the 
chief executive officer of the statewide system, the responsibility to supervise and 
manage professional-technical education in Idaho. The division administrator shall 
report to the Board through the Executive Director. The Board has the power to name 
a president of Eastern Idaho Technical College who may perform such duties as 
delegated by the Board. For purposes of accreditation the EITC President shall be the 
CEO of the institution. The state administrator is responsible for the preparation and 
submission, through the Executive Director, of an agenda for matters related to 
professional-technical education for Board review and action. 

 
3. Functions 
 

The Professional-Technical Education Division provides statewide leadership, 
administration, supervision, planning, and coordination for professional-technical 
education activities in Idaho. The major functions include: 

 
 a. Statewide Administration: maintaining a qualified professional staff to provide 

statewide leadership and coordination for professional-technical education and the 
programs offered in accordance with applicable state and federal legislation. 

 
 b. Eastern Idaho Technical College: assist in the delivery of professional-technical 

technical programs and courses consistent with the role and mission of the 
college, assist the EITC President with the programmatic affairs of the college, 
supervise the budgetary affairs of the college as part of the professional-technical 
education budget, and in cooperation with the EITC president, to recommend 
appointment of advisory committee representatives to the State Board. 

 
 c. Supervisory and Consultative Services: providing technical assistance to local 

education agencies to assist in the maintenance and implementation of 
professional-technical education programs including support and leadership for 
student organizations and education equity. 
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 d. Planning:  assisting local agencies in the development of annual plans and data 
collection and analyzing services for the establishment of a Five-Year Plan, 
annual plans, and accountability reports from the local educational agencies. 

 
 e. Evaluation:  conducting and coordinating professional-technical education 

evaluations in accordance with state and federal guidelines to monitor program 
activities to determine the status of program quality in relation to established 
standards and access. 

 
 f. Budget Preparation: preparing annual budgets and the maintenance of a statewide 

finance and accountability system. 
 

 g. Program and Professional Improvement: through its professional staff, initiating 
and coordinating research, curriculum development, and staff development 
statewide. 

 
h. Management Information: collecting, analyzing, evaluating and disseminating 

data and program information which provide a comprehensive source of accurate, 
current, and easily accessible information for statewide decision making. 

 
 i. Coordination:  providing liaison with related state agencies and organizations, the 

State Advisory Council, business and industry, and community-based 
organizations. 

 
4. Organization. 
 

The programs and services of the state division are organized into two (2) broad 
segments: (a) Regular Occupational Programs and (b) Special Programs and Support 
Services.  

 
a. Regular Occupational Programs are programs designed to prepare students at the 

secondary and postsecondary levels with the skills, knowledge, attitudes, and 
habits necessary for entry-level employment in recognized occupations in Idaho, 
in the Northwest, and nationally.  These programs also provide the supplemental 
training to upgrade the skills of those citizens of Idaho who are currently 
employed. Regular programs include:  (1) Agriculture; (2) Marketing and 
Multi-Occupations; (3) Health Occupations; (4) Industrial Arts; (5) Home 
Economics; (6) Business and Office; and (7) Trade and Technical.  A program 
specialist is employed in each program area to provide leadership and technical 
assistance to local education agencies. 

 
b. Special Programs and Support Services are special programs designed to serve 

students in Consumer Home Economics, Special Needs, and other program 
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activities not considered occupational in nature. These Special Programs include: 
(1) Consumer and Homemaking Education; (2) Pre-professional-technical 
Education; and (3) Special Needs -- Disadvantaged and Handicapped. In addition, 
support services are provided in the areas of Education Equity; Program 
Improvement (to include Curriculum Development, Research, and Personnel 
Development); professional-technical Guidance; and Work Study. 

 
 Additionally, through state and federal legislation, or by contract for 

administration, professional-technical education supervises and manages the 
following programs: (1) Job Training and Partnership Act (JTPA); (2) State 
Occupational Information Coordinating Committee (SOICC); (3) the Displaced 
Homemaker Program; and (4) Fire Service Training; and, from time to time, other 
professional-technical training programs as appropriate. 

 
5. Program Delivery 
 

Professional-Technical Education Programs are made available at three (3) levels in 
Idaho -- secondary, postsecondary, and adult. 

 
 a. Secondary Programs: All participating high school districts and several joint 

district professional-technical education programs. 
 

 b. Postsecondary Programs: Through the state system of six (6) area professional-
technical schools. The area schools are: 

 
   (1) Boise State University Professional-Technical School (Boise) 
 

(2) College of Southern Idaho Professional-Technical School (Twin Falls) 
 

(3) Eastern Idaho Technical College (Idaho Falls) 
 
   (4) Idaho State University Professional-Technical School (Pocatello) 
 
   (5) Lewis-Clark State College School of Technology (Lewiston) 
 
   (6) North Idaho College Professional-Technical School(Coeur d'Alene) 
 
 c. Adult Programs: Primarily through the six (6) area professional-technical schools 

to provide upgrading and retraining programs for persons in the work force. Some 
classes are offered by Idaho public high schools.  These offerings range from brief 
seminar classes to intensive courses which normally are less than 500 hours of 
annual instruction. 
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6. Internal Policies and Procedures 
 

The chief executive officer may establish additional policies and procedures for the 
internal management of the Division of Professional-Technical Education which 
complement, but do not supplant, the Governing Policies and Procedures of the 
Board. Such internal policies and procedures are subject to Board review and action. 
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F. Division of Vocational Rehabilitation 

1. Purpose 
 

The Idaho Division of Vocational Rehabilitation is charged with the responsibility of 
assisting physically and mentally disabled citizens to become employed in realistic 
and permanent work.  Assistance eligibility is based on: 

 
 a. The presence of a physical or mental disability that for the individual constitutes 

or results in a substantial handicap to employment. 
 

 b. A reasonable expectation that vocational rehabilitation services and assistance 
may benefit the individual in terms of employability. 

 
2. Delegation of Authority 
 

The Board delegates to the administrator of the Division of Vocational Rehabilitation 
the responsibility to manage and supervise the division in accordance with the 
applicable provisions of the Governing Policies and Procedures of the Board. The 
chief executive officer is also responsible for the preparation and submission of an 
agenda for matters related to the Idaho Division of Vocational Rehabilitation for 
Board review and action. 

 
3. Responsibilities of the Division 
 

The Division of Vocational Rehabilitation is charged with two (2) major 
responsibilities: Management of the State/Federal Vocational Rehabilitation Program 
and management of the State Renal Disease Program. 

 
  a. Vocational Rehabilitation 
 

   The division serves individuals with chronic mental or physical disabilities if the 
disability(ies) present a substantial handicap to employment and if there is a 
realistic expectation that the division can provide a service that will assist the 
individual in becoming employed. Funding for this program is provided through 
state appropriations and federal and other sources. While age does not play a 
direct role in eligibility determination, there must be a reasonable expectation that 
the individual can gain and maintain employment.  Employment is the primary 
goal of this program, and the following services are provided on an as-needed 
basis: 

 
  (1) Evaluation of rehabilitation potential, including diagnostic and related 

services incidental to the determination of eligibility for, and the nature and 
scope of services to be provided. 
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  (2) Guidance and counseling, including personal adjustment counseling, to 

maintain a relationship throughout a handicapped individual's program of 
services; and referral necessary to aid handicapped individuals in securing 
needed services from other state/federal agencies when such services are not 
available from the division. 

 
(3) Physical and mental restoration services. 
 
(4) Vocational and other training services, including personal and vocational 

adjustment, books, tools, and other training materials. 
 
(5) Maintenance. 
 
(6) Transportation. 
 
(7) Services to members of a handicapped individual's immediate family when 

such services are necessary to the adjustment and rehabilitation of the 
handicapped individual. 

 
(8) Interpreter services for the deaf. 
 
(9) Telecommunications, sensory, and other technological aids and devices. 
 
(10)Recruitment and training services to provide new employment opportunities 

in the fields of rehabilitation, welfare, public safety, law enforcement, and 
other appropriate public service employment. 

 
(11)Placement in suitable employment, including post-employment services, 

necessary to assist handicapped individuals in maintaining suitable 
employment. 

 
(12)Occupational licenses, tools, equipment, initial stocks (including livestock), 

and other goods and services which can reasonably be expected to benefit a 
handicapped individual in terms of employability and the maintenance of 
employability. 

 
  b. Renal Disease. 
 

  The division manages its appropriated funds to assist individuals with chronic 
renal failure.  State-appropriated funds are used to help cover the catastrophic 
costs of this serious, life-threatening disease. The division coordinates the medical 
management of this program, and coordinates its payments with the client's ability 



Idaho State Board of Education    
GOVERNING POLICIES AND PROCEDURES   
SECTION: IV. ORGANIZATION SPECIFIC POLICIES AND PROCEDURES  
Subsection: F. Division of Vocational Rehabilitation April 2002 
 

20 

to pay, private insurance payments, and Medicare and Medicaid payments. Age is 
not a factor in determining eligibility for this program. 

  
4. Internal Policies and Procedures. 
 

The chief executive officer may establish additional policies and procedures for the 
internal management of the Idaho Division of Vocational Rehabilitation which 
complement, but do not supplant, the Governing Policies and Procedures of the 
Board.  Such internal policies and procedures are subject to Board review and action. 
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G. Idaho State Historical Society 

The Idaho State Historical Society (ISHS) is responsible for collecting, preserving, 
and displaying artifacts and information illustrative of Idaho history, culture, and 
society.  Through its educational programs for children and adults, it promotes and 
encourages interest in the history of Idaho. The society maintains the State Archives, 
the State Museum, state-owned historic sites, the Oral History Center, the State 
Historical Library, and the State Genealogical Library. The State Historical Society 
also maintains the Office of the State Archaeologist. 

 
1. State Historical Society Board. 
 

 a. The State Historical Society Board of Trustees shall be appointed by the State 
Board of Education as provided for in Idaho Code §67-4124. 

 
  b. Board Appointment Procedures: 

 
   (1) Incumbent Reappointment. 

    In the event that the incumbent candidate has served only one term and is 
interested in reappointment, the Board of Trustees shall forward a 
recommendation to the Board, along with a letter of interest and statement of 
qualifications for the incumbent. The State Board of Education may choose to 
reappoint the incumbent without soliciting other candidates, thus completing 
the appointment procedures. If there is no incumbent seeking reappointment, 
or if the Board chooses not to reappoint an incumbent, the procedures are as 
outlined in item (2).  

 
(2) Open Appointment 
 

    (a) The State Historical Society Board of Trustees, on behalf of the State 
Board of Education, will advertise the vacancy in the Society’s 
publications, and through other regional and local historical societies.  
Such advertisement will solicit interested persons to apply for the vacant 
position on the ISHS Board of Trustees. 

 
    (b) Each applicant must provide a written statement expressing his or her 

interest in becoming a trustee of the ISHS.  Each applicant must also 
provide evidence of his or her qualifications for the position, relative to 
the requirements of § 67-4124, Idaho Code. Lastly, each applicant must 
identify his or her primary residence. 

(c) The ISHS Board of Trustees will review all applications for the vacant 
trustee position and conduct interviews as deemed necessary.  The purpose 
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of the review of applications is to eliminate from further consideration all 
but the most qualified applicants. 

 
(d) The ISHS Board of Trustees will forward only the most highly qualified 

applicants, in order of preference, to the State Board of Education for 
consideration. The Board may provide for interviews of the applicants, or 
may make the appointment based on the recommendation of the ISHS 
Board of Trustees. 

 
  (3) The ISHS Board of Trustees, in making their recommendation, and the State 

Board of Education, in making the final appointment, shall consider 
geographic representation and qualifications as provided for in Idaho Code 
§67-4124.   

 
2. Policies and Procedures 

 
The Board of Trustees of the Idaho State Historical Society elects its own officers and 
makes all necessary rules and regulations for the conduct of the public business 
entrusted to its care. 

 
3. Budgetary and Other Matters 

 
The Board of Trustees of the Idaho State Historical Society, through its chief 
executive officer, submits an annual budget request to the State Board of Education 
on a schedule established by the executive director or his or her designee.  Other 
matters that might involve the Idaho State Historical Society are referred to in these 
Governing Policies and Procedures of the State Board of Education. 
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I. Eastern Idaho Technical College 
 

EITC is responsible for fostering and promoting Professional-Technical Education 
services in Region VI in Idaho under Idaho Code. 

 
1. EITC Advisory Council 
 

a. The EITC Advisory Council shall be appointed by the Board as provided for in 
Idaho Code §33-2212. 

 
b. The EITC Advisory Council consists of the State Division of Professional-

Technical Education Administrator and the EITC president as ex-officio 
members, and other members appointed by the Board , each to a term of 
three (3) years. An appointment to the EITC Advisory Council cannot be 
made until the nomination process has concluded. 

 
c. Advisory Council Procedures: 
 

(1) Incumbent Reappointment. 
 

In the event that the incumbent candidate is interested in reappointment, 
the Advisory Council shall forward a recommendation to the Board, along 
with a letter of interest and statement of qualifications for the incumbent. 
The Board may choose to reappoint the incumbent without soliciting other 
candidates, thus completing the appointment procedures. If there is no 
incumbent seeking reappointment, or if the Board chooses not to reappoint 
an incumbent, the procedures are as outlined in item (2). 

  
2. Open Appointment 
 

a. The EITC Advisory Council, on behalf of the Board, will advertise the vacancy 
in regional newspapers. Such advertisement will solicit interested persons to 
apply for the vacant position on the EITC Advisory Council. 

 
b. Each applicant must provide a written statement expressing his or her interest in 

becoming a member of the EITC Advisory Council.  Each applicant must also 
provide evidence of his or her qualifications for the position and each applicant 
must identify his or her primary residence.  

 
c. The EITC Advisory Council will review all applications for the vacant position 

and conduct interviews as deemed necessary.  The purpose of the review of 
applications is to eliminate from further consideration all but the most qualified 
applicants.  
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d. The EITC Advisory Council will forward only the most highly qualified 
applicants, in order of preference, through the EITC President to the State Board 
of Education for consideration. The Board may provide for interviews of the 
applicants, or may make the appointment based on the recommendation of the 
EITC Advisory Council.  

 
e. The EITC Advisory Council shall solicit such nominations beginning with the 

acceptance of any resignation or as soon as a vacancy shall occur for any other 
reason, and shall appoint a replacement within ninety (90) days of the beginning 
of solicitation for nominations. 

 
3. Policies and Procedures 
 

a. The EITC Advisory Council will operate under the Professional-Technical 
Administrators Handbook for Advisory Committees.  
  

b.  The EITC Advisory Council will submit an annual report to the Board through the 
EITC president. The report will include recommendations for consideration by the 
Board. 
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I. Eastern Idaho Technical College 

EITC is responsible for fostering and promoting Professional-Technical Education services 
in Region VI in Idaho under Idaho Code. 

 
 EITC Advisory Council -- Established by Statute. 
 

33-2212.  Creation of advisory council -- Members -- Compensation. -- The state 
board for professional-technical education may appoint an advisory council 
consisting of not less than twelve (12) nor more than fifteen (15) persons to offer 
counsel and advice in the organization, establishment and conduct of the Eastern 
Idaho Technical College. Members of the council will serve without salary but shall 
be compensated as provided by section 59-509(b), Idaho Code. Members of said 
council shall be appointed from as nearly as is practicable the vocational area to be 
served by the Eastern Idaho Technical College as determined by the state board for 
professional-technical education.   

 
1. EITC Advisory Council. 
 
 a. The EITC Advisory Council consists of the State Division of Professional-Technical 

Education Administrator and the EITC president as ex-officio members, and other 
members appointed by the State Board for Professional-Technical Education, each to a 
term of three (3) years. An appointment to the EITC Advisory Council cannot be made 
until the nominations process has concluded. 

 
The State Board for Professional-Technical Education shall solicit nominations for members 
of the EITC Advisory Council which it appoints through utilization of both of the following 
methods: 
 
 

(1) From the Current EITC Advisory Board. 
 

The State Board for Professional-Technical Education shall, when an appointment to 
the EITC Advisory Council is required, solicit from the current Council nominations 
for the position of Council members. The State Board for Professional-Technical 
Education's call for such nominations shall include qualifications believed to be 
necessary to serve as a member of the EITC Advisory Council. 

  
  (2) From the public through advertisement in regional newspapers. 
 

The State Board for Professional-Technical Education shall, when an appointment to 
the EITC Advisory Council is required, solicit from the general public nominations 
for the position of Council members through advertisement in regional newspapers. 
The State Board for Professional-Technical Education's advertisement for such 
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nominations shall include qualifications believed to be necessary to serve as a 
member of the EITC Advisory Council. 

 
The State Board for Professional-Technical Education shall solicit such nominations beginning 
with the acceptance of any resignation or as soon as a vacancy shall occur for any other reason, 
and shall appoint a replacement within ninety (90) days of the beginning of solicitation for 
nominations. 
 
In any case, regional representation on the EITC Advisory Council shall be maintained according 
to the discretion of the State Board for Professional-Technical Education. 
 
 
2. Policies and Procedures 
 
 a. The EITC Advisory Council will operate under the State Division of Professional-

Technical Education Advisory Committee Handbook. 
 
 b. The EITC Advisory Council will submit annually to the Board through the EITC 

president, an annual report. The report will consist of minutes (brief and concise) of 
meetings. Recommendations for consideration by the State Division of Professional-
Technical Education and the Board will be included. This document will also include a 
brief annual report prepared by the EITC president. 

 
3. Implementation 
 

Implementation of this policy will include computation of the three-year terms for current 
advisory council members. Current members may serve until the Board appointment process 
has been completed. The state administrator will recommend to the Board for its 
consideration, an orderly staggered sequence of terms. 
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A. General Authority, Responsibilities, and Definitions 

1. Scope of Section 
 

With the exception of the State Department of Education, and unless otherwise noted, 
each institution, agency, and school under the governance of the State Board of 
Education and Board of Regents of the University of Idaho (hereinafter the “Board”) 
must conduct all of its financial and related affairs as provided in this section.  The 
community colleges (NIC and CSI), Idaho State Historical Society, and Idaho State 
Library are included only as specified.  The policies and procedures outlined here are 
to complement and not to supplant the Office of the State Controller’s user manual. 

 
2. General Policy 
 

It is the policy of the State Board of Education and Board of Regents of the 
University of Idaho to cooperate fully in fiscal matters with the Idaho Legislature, the 
Office of the Governor, Office of the State Controller, the State Board of Examiners, 
and the Division of Financial Management. 

 
The Board also has specific constitutional status and powers as the Board of Regents 
of the University of Idaho, which it has a legal duty to maintain in its governance of 
the University of Idaho.  (See Article IX, Section 10, Idaho Constitution; Standard 
Appropriations Act of 1945, Section 67-3601 et seq., Idaho Code; Sections 67-3516 
and 67-3523, Idaho Code, Sections 67-3511 and 67-3512, Idaho Code, and 
Chapters 10 and 11, Title 67, Idaho Code.) 

 
3. Definitions 
 
 For the purposes of this section, the following definitions apply: 
 

  a. Account 
 

An account is a financial record into which are posted all transactions relating to 
the specific asset, liability, fund balance, revenue, expenditure, or budgetary item 
identified in the account title. 

 
  b. Allotment 
 

 An allotment is a plan for expenditure of appropriated funds during a fiscal year 
which is required by and subject to the approval by the Division of Financial 
Management and the State Board of Examiners. 

 
  c. Appropriation 
 

 An appropriation is an authorization to expend funds granted by a legislative 
body.  Funds may be appropriated in a lump sum, by program, by fund, or by 
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standard class.  An appropriation is limited in amount and lapses after a specified 
time period (usually a fiscal year). 

 
  d. Encumbrances 
 

 Encumbrances are obligations in the form of purchase orders or requisitions, 
contracts, or salary commitments which are chargeable to an appropriation and for 
which a part of the appropriation is reserved.  They cease to be encumbrances 
when the obligation is paid, and thus expensed or otherwise removed. 

 
  e. Expenses 
 

 Expenses are obligations incurred and paid for operation, maintenance, interest, 
and other charges against current fiscal year appropriations. 

 
  f. Fiscal Year 
 

 A fiscal year is an accounting period, usually of twelve (12) months' duration, 
which may begin and end other than with the calendar year.  The state of Idaho 
fiscal year begins July 1 of each calendar year and ends June 30 of the following 
year. 

 
  g. Fund 
 

 A fund is a separate fiscal and accounting entity with a self-balancing set of 
accounts recording cash or other resources together with all related liabilities, 
obligations, reserves, and equities which are segregated for the purpose of 
carrying on specific activities or attaining certain objectives in accordance with 
special regulations, restrictions, or limitations. 

 
  h. Miscellaneous Receipts 
 

 Miscellaneous receipts are revenues accruing to the institutions, school or 
agencies that are: 

 
   (1) In addition to State General Account appropriations, and 
 

  (2) Designated by the Board to be included as part of the total spending authority 
for each institution, school or agency.  All such receipts are to be reported 
either in the Unrestricted Current Fund (0650-00) or in the Restricted Current 
Fund 0660-00 -- college and universities only). 

 
(a) Included in the Unrestricted Current Fund are revenues from such sources 

as nonresident tuition, graduate student fees, and general education fees.   
 

    (b) Included in the Restricted Current Fund are revenues from the 
matriculation and Professional Technical Education fees.  Expenditures 
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from this account may be made only for noninstructional activities of the 
institution which include maintenance and operation of the physical plant, 
student services and institutional support. 

 
    (c) Typically not included as miscellaneous receipts are such revenues as fees 

and charges made by auxiliary services and local services, gifts, grants, 
contracts, agency funds, and miscellaneous fees and income dedicated by 
the Board for specific purposes. 

 
4. Fiscal Identification Codes 
 

For fiscal purposes, each institution, school and agency is identified by a numerical 
agency code issued by the Office of the State Controller.  There is also maintained a 
more detailed set of codes for each institution, school and agency which must be used 
on all financial transactions.  The code numbers and the detailed code identifiers may 
be changed only with prior approval by the executive director of the State Board of 
Education (hereinafter the “executive director”) or his or her official designee. (Any 
such change for the State Department of Education is approved instead by the state 
superintendent of public instruction or his or her official designee.) 

 
5. General Financial Responsibilities of the Office of the State Board of Education -- 

Statutory Authority 
 

In accordance with Section 33-102A, Idaho Code, the Board vests its fiscal 
responsibilities in the Office of the State Board of Education (hereinafter the “office”) 
for purposes of coordinating fiscal activities and implementing this section and other 
fiscal policies and procedures approved by the Board. 

 
  a. Coordination and Data Collection 

 
The office functions in a coordinating and data-collecting capacity.  It has primary 
responsibility for developing budgetary and fiscal information the Board may use 
to set policies as well as providing recommendations for Board consideration. The 
office will, whenever possible, consult with and solicit comments and 
recommendations from the institutions, school and agencies affected. 

 
 b. Provision of Budgetary Information to the Division of Financial Management and 

the Legislative Services Office – Budget and Policy Analysis. 
 

(1) The office is generally responsible for providing budgetary information at the 
request of the Board, the Division of Financial Management, or the 
Legislative Services Office  – Budget and Policy Analysis. 

 
(2) The office, when relying upon institution, school and agency personnel for 

such data, designates the appropriate format for reporting such information. 
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  (3) When the Division of Financial Management, the Legislative Services Office 
– Budget and Policy Analysis, or an individual legislator or legislative 
committee makes a request for information from an institution, school or 
agency, a copy of the institution, school or agency's response must be 
provided to the office. 

 
  c. Institution, School and Agency Management Prerogatives 
 

  A responsibility of the office is to assure the Board that its policies and 
procedures are being properly implemented by the institutions, agencies and 
school. However, in performing this responsibility, the office should not intervene 
directly in the internal institution, school or agency management responsibilities. 

 
  d. Assistance and Counsel 

 
The office provides assistance and counsel on fiscal matters to institutions, 
agencies and the school as necessary or when such assistance and counsel is 
requested. 

 
6. Responsibility for Implementation of Board Financial Decisions 
 

The chief executive officer of each institution, school and agency (hereinafter the 
“chief executive officer”) is responsible for establishing and administering detailed 
procedures for implementation of Board financial decisions, allocations, policies, and 
procedures. 
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B. Budget Policies 

1. Budget Requests 
 

For purposes of Item 1., the community colleges (CSI and NIC), the State Historical 
Society, and the State Library are included. 

 
  a. Submission of Budget Requests 
 

  The Board is responsible for submission of budget request for the institutions, 
school and agencies under its governance to the executive and legislative 
branches of government.  Only those budget requests which have been formally 
approved by the Board will be submitted by the office to the executive and 
legislative branches. 

 
  b. Direction by the Office of the State Board of Education 
 

  The preparation of all annual budget requests is to be directed by the Office of the 
State Board of Education which designates forms to be used in the process.  The 
procedures for the preparation and submission of budget requests apply to 
operational and capital improvements budgets. 

 
  c. Preparation and Submission of Annual Budget Requests 
 

  Annual budget requests to be submitted to the Board by the institutions, school 
and agencies under Board governance are due in the Office of the State Board of 
Education on the date established by the executive director. 

 
  d. Presentation to the Board 
 

  Annual budget requests are formally presented to the designated committee by the 
chief executive officer of each institution, school or agency or his or her designee.  
The designated committee will review the requests and provide recommendations 
to the Board for their action.  

 
2. Budget Requests and Expenditure Authority 
 

 a. Budget requests must include projected miscellaneous receipts based on the 
enrollment of the fiscal year just completed (e.g., the FY 2003 budget request, 
prepared in the summer of 2001, projected miscellaneous receipts revenue based 
on academic year 2001 enrollments which ended with the Spring 2001 semester). 

 
 b. Approval by the executive director, or his or her designee, as authorized, for all 

increases and decreases of spending authority caused by changes in miscellaneous 
receipts is required. 
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 c. Miscellaneous receipts collected by an institution will not be allocated to another 
institution.  The lump sum appropriation will not be affected by changes in 
receipts. 

 
3. Operating Budgets (Appropriated) 
 

Availability of Appropriated Funds 
 

  (1) Funds appropriated by the legislature from the State General Account for the 
operation of the institutions, school and agencies (exclusive of funds for 
construction appropriated to the Permanent Building Fund) become available 
at the beginning of the fiscal year following the session of the legislature 
during which the funds are appropriated, except when appropriation 
legislation contains an emergency clause. 

 
  (2) These funds are generally allotted periodically or are disbursed on submission 

of expenditure vouchers to the Office of the State Controller. 
 
 b. Approval of Operating Budgets 
 

  (1) The appropriated funds operating budgets for the institutions, school and 
agencies under Board supervision are based on a fiscal year, beginning July 1 
and ending on June 30 of the following year. 

 
  (2) During the spring of each year, the chief executive officer of each institution, 

school or agency prepares an operating budget for the next fiscal year based 
upon guidelines adopted by the Board.  Each budget is then submitted to the 
Board in a summary format prescribed by the executive director for review 
and formal approval before the beginning of the fiscal year. 

 
 c. Budget Transfers and Revisions 
 
  (1) Chief Executive Officer Approval 
 

The chief executive officer of each institution, agency, school, office, or 
department is responsible for approving all budget transfers. 

 
   (2) Allotment and Allotment Transfers 
 

   Requests for allotments or changes in allotments are submitted by the 
institution, school or agency to the Division of Financial Management and 
copies provided concurrently to the Office of the State Board of Education.  
(Refer to allotment form in the Fiscal Reference Manual of the Division of 
Financial Management.)  The Office of the State Board of Education will 
coordinate the request for allotments and changes to allotments for the college 
and universities. 
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4. Operating Budgets (Nonappropriated -- Auxiliary Enterprises) 
 

  a. Auxiliary Enterprises Defined 
 

  An auxiliary enterprise directly or indirectly provides a service to students, 
faculty, or staff and charges a fee related to but not necessarily equal to the cost of 
services.  The distinguishing characteristic of most auxiliary enterprises is that 
they are managed essentially as self-supporting activities, whose services are 
provided primarily to individuals in the institutional community rather than to 
departments of the institution, although a portion of student fees or other support 
is sometimes allocated to them.  Auxiliary enterprises should contribute and relate 
directly to the mission, goals, and objectives of the college or university.  
Intercollegiate athletics and student health services should be included in the 
category of auxiliary enterprises if the activities are essentially self-supporting. 

 
  All operating costs, including personnel, utilities, maintenance, etc., for auxiliary 

enterprises are to be paid out of income from fees, charges, and sales of goods or 
services. No state appropriated funds may be allocated to cover any portion of the 
operating costs.  However, rental charges for uses of the facilities or services 
provided by auxiliary enterprises may be assessed to departments or programs 
supported by state-appropriated funds. 

  
  b. Operating Budgets 
 

  (1) Reports of revenues and expenditures must be submitted to the State Board of 
Education at the request of the Board. 

 
  (2) All proposed expenditures from accumulated operating reserves in excess of 

$50,000 must be reported to the Board at the next scheduled meeting. 
 
5. Operating Budgets (Nonappropriated -- Local Service Operations) 
 

  a. Local Service Operations Defined 
 

  Local service operations provide a specific type of service to various institutional 
entities and are supported by charges for such services to the user. Such a service 
might be purchased from commercial sources, but for reasons of convenience, 
cost, or control, is provided more effectively through a unit of the institution. 
Examples are mailing services, duplicating services, office machine maintenance, 
motor pools, and central stores. 

 
 b. The policies and practices used for appropriated funds are used in the employment 

of personnel, use of facilities, and accounting for all expenditures and receipts. 
 

 c. Reports of revenues and expenditures must be submitted to the State Board of 
Education at the request of the Board. 
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6. Operating Budgets (Nonappropriated -- Other) 
 

 a. The policies and practices used for appropriated funds are used in the employment 
of personnel, use of facilities, and accounting for all expenditures and receipts. 

 
 b. Reports of revenues and expenditures must be submitted to the State Board of 

Education at the request of the Board. 
 
7. Agency Funds 
 

 a. Agency funds are assets received and held by an institution, school or agency, as 
custodian or fiscal agent for other individuals or organizations, but over which the 
institution, school or agency exercises no fiscal control. 

 
 b. Agency funds may be expended for any legal purpose prescribed by the individual 

or organization depositing the funds with the institution, school or agency 
following established institutional disbursement procedures. 

 
8. Major Capital Improvement Project -- Budget Requests 
 

For purposes of Item 8., the community colleges (NIC and CSI), the State Historical 
Society, and the State Library are included, except as noted in V.B.8.b. (2). 

 
  a. Definition 
 

  A major capital improvement is defined as the acquisition of an existing building, 
construction of a new building or an addition to an existing building, or a major 
renovation of an existing building. A major renovation provides for a substantial 
change to a building. The change may include a remodeled wing or floor of a 
building, or the remodeling of the majority of the building's net assignable square 
feet. An extensive upgrade of one (1) or more of the major building systems is 
generally considered to be a major renovation. 

 
  b. Preparation and Submission of Major Capital Improvement Requests 
 
   (1) Permanent Building Fund Requests 

 
Requests for approval of major capital improvement projects to be funded 
from the Permanent Building Fund are to be submitted to the Office of the 
State Board of Education on a date and in a format established by the 
executive director. Only technical revisions may be made to the request for a 
given fiscal year after the Board has made its recommendation for that fiscal 
year. Technical revisions must be made prior to November 1. 
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(2) Other Requests 
 

Requests for approval of major capital improvement projects from other fund 
sources are to be submitted in a format established by the executive director. 
Substantive and fiscal revisions to a requested project are resubmitted to the 
Board for approval. This subsection shall not apply to the community 
colleges. 

 
 c. Submission of Approved Major Capital Budget Requests 
 
 The Board is responsible for the submission of major capital budget requests for 

the institutions, school and agencies under this subsection to the Division of 
Public Works.  Only those budget requests which have been formally approved by 
the Board will be submitted by the office to the executive and legislative 
branches. 

 
9. Approval by the Board 
 
 Requests for approval of major capital improvement projects must be submitted for 

Board action. Major capital improvement projects, which are approved by the Board 
and for which funds from the Permanent Building Fund are requested, are placed in 
priority order prior to the submission of major capital budget requests to the Division 
of Public Works. 
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C. Spending Authority  

1. Monies Subject to Appropriation 
 
 a. Legal Spending Authority Required 
 

  (1) No institution, school or agency may expend, encumber, or otherwise use 
monies subject to appropriation without a specific appropriation or other 
spending authority under Idaho law (hereinafter "spending authority"). 

 
  (2) No institution, school or agency may expend, encumber, or otherwise use 

monies other than for the purposes and in the amounts authorized pursuant to 
the spending authority. 

 
  (3) Any expenditure, encumbrance, or other use of monies without spending 

authority, in excess of the spending authority, or contrary to the purposes 
authorized by the spending authority, is void. 

 
  (4) Each institution, school and agency is responsible for determining that 

spending authority exists to expend, encumber, or otherwise use monies under 
its control. 

 
  (5) Any person expending, encumbering, or otherwise using such monies other 

than pursuant to spending authority is subject to statutory penalties and 
disciplinary action. (See, for example, Sections 18-5701, 18-5702, and 
59-1013, Idaho Code.) 

 
 b. General Account and Special Accounts. 
 

  (1) All General Account monies are subject to annual or continuing 
appropriations by the Idaho Legislature. 

 
  (2) Certain special account monies, such as direct federal appropriations, state 

endowment income and trust accounts, and miscellaneous receipts, are the 
subject of continuing or perpetual spending authority. (See, for example, 
Sections 67-3608 and 67-3611, Idaho Code (miscellaneous receipts); 
Section 67-3607 and Section 33-3301 et seq., Sections 33-2909 and 33-2910, 
Sections 33-2913 and 33-2914, Sections 33-2911 and 33-2912, 
Sections 66-1106 and 66-1107, Idaho Code (state endowment income and 
trust accounts).) 

 
 c. University of Idaho 
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The University of Idaho and the Board of Regents of the University of Idaho, by 
virtue of their constitutional status and unique standing under federal or state law, 
may expend certain monies which are not General Account monies without the 
overall supervision and control of any other branch, department, office, or board 
of Idaho state government.  (See, for example, State ex rel. Black v. State Board of 
Education, 33 Idaho 415 (1921).) 

 
  d. Board Authorization Always Required 
 

  Irrespective of any other spending authority, the institutions, school and agencies 
under the governance of the Board must not expend, encumber, or otherwise use 
monies under their direct control without the specific or general approval by the 
State Board of Education or the Board of Regents of the University of Idaho and 
only in such amounts and for such purposes as are so authorized. 

  
  e. Noncognizable Funds 
 

  (1) Noncognizable funds are those funds not identified at the time of 
appropriations to the institutions, school and agencies. Noncognizable funds 
are generally those not reasonably foreseeable by the institution, school or 
agency, or, if foreseeable in source, not reasonably foreseeable in amount. 
(Cognizable funds should be accurately reflected in projected budgets of the 
institutions, school and agencies.) 

 
  (2) As a general rule, noncognizable funds may not be expended without the prior 

approval by the Division of Financial Management or the State Board of 
Examiners, pursuant to Section 67-3516(2), Idaho Code. 

  (3) Under certain circumstances, the University of Idaho and the Board of 
Regents of the University of Idaho may expend noncognizable funds without 
prior approval by the Division of Financial Management or State Board of 
Examiners. However, Board approval is always necessary to expend 
noncognizable funds. 

 
2. Monies Not Subject to Appropriation 
 

 a. Monies under the direct control of the institutions, school and agencies by virtue 
of auxiliary enterprises, local service operations, federal, state, and private gifts, 
and grants and contracts, may be expended in such amounts and for such purposes 
as authorized by the Board without express legislative spending authority. 

 
 b. Institutional agency funds may be expended in accordance with the provision and 

controls of the depositor and are not subject to Board authorization. 
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D. Fiscal Officers, Banking, and Investments 

1. Bursars 
 

Each institution, school and agency must have a fiscal officer, titled "bursar," 
designated by the Board. The fiscal officer is primarily responsible for receipt and 
remittance of money and other evidence of indebtedness and for making reports on 
fiscal matters directly to the Board. The Board may, from time to time, fix additional 
duties for the fiscal officers and fix the amount of any performance bond. The 
financial vice president of each of the institutions of higher education serves as the 
fiscal officer and/or bursar of that institution. 

 
2. Deposits 
 

Each institution, school and agency must deposit with the state treasurer all money 
and other evidence of indebtedness received for or on account of the state of Idaho 
(Section 59-1014, Idaho Code). The University of Idaho may deposit money and 
other evidence of indebtedness belonging to the University of Idaho in financial 
institutions approved by the Board of Regents. (Melgard V. Eagleson, 31 Idaho 411 
(1918).) Deposits with the state treasurer must be made daily when the amount is 
$200 or more or weekly when the amount is less than $200 in any 24-hour period. 
The depositor must take in exchange a receipt from the state treasurer 
(Section 59-1014, Idaho Code). The University of Idaho will make deposits at the 
intervals provided above. By resolution, the State Board of Examiners may authorize 
an institution, school or agency to make deposits with the state treasurer less 
frequently, but in no event less than once a month (Section 67-2025, Idaho Code). 
Prior approval by the Board is required if any financial institution other than the state 
treasurer is to receive deposits. 

 
3. Treasurer for Non-State Monies 
 

The Board may authorize the fiscal officer or other employee of any institution to act 
as treasurer for any organization or association of students or faculty at the institution 
and to collect, receive, deposit, and disburse money and other evidence of 
indebtedness on its behalf. (Section 67-2025, Idaho Code) 

 
4. Local Depositories 
 

Pending payment of money or other evidence of indebtedness to the state treasurer or 
to the person otherwise entitled to receive the same, an institution or agency may 
deposit the same in a suitable bank or trust company in the state of Idaho, subject to 
the provisions of the public depository law, whether the money is owned by the state 
of Idaho or otherwise. 
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5. Security of Funds 
 

Any employee of any institution, school or agency under the governance of the Board 
having money or other evidence of indebtedness in his or her physical custody or 
administrative control must at all times see that it is safe and secure from loss or theft. 
A cash receipt should be generated and a reasonable effort made for immediate 
deposit of the funds with the state treasurer or a suitable financial institution. 

 
6. Misappropriation a Felony 
 

Any employee of an institution, school or agency under the governance of the Board 
charged with receipt, safe-keeping, transfer, or disbursement of money or other 
evidence of indebtedness who willingly and wrongfully uses or keeps the same may 
be guilty of a felony under Sections 18-5701 and 18-5702, Idaho Code. (See also 
Section 59-1014, Idaho Code.) 

 
7. Investments 
 

 a. General Account funds may not be invested by the Board or any institution, 
school or agency under its governance. 

 
b. Permanent Endowment funds are invested by the Permanent Endowment Fund 

Investment Board.  
 
c. Other funds within the control of an institution, school or agency may be invested 

in FDIC passbook savings accounts, certificates of deposit, U. S. securities, 
federal funds repurchase agreements, reverse repurchase agreements, federal 
agency securities, large money market funds, bankers acceptances, corporate 
bonds of Aa grade or better, mortgage backed securities of Aa grade or better and 
commercial paper of prime or equivalent grade without prior Board approval. 
Authority to make investments in any other form requires prior Board approval. 
Such Board approval may be in the form of general authority to invest or reinvest 
cash, securities, and other assets obtained and becoming a part of foundation 
trusts such as the Consolidated Investment Trust of the University of Idaho. The 
Board requires an annual report on the Consolidated Investment Trust. 
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E. Gifts and Institutional Foundations 

1. Acceptance of Gifts 
 

The Board may accept gifts, legacies, and devises (hereinafter "gifts") of real and 
personal property to the state of Idaho for the benefit of any institution, school or 
agency under its governance. Gifts worth more than $10,000 must be accepted by the 
Board before the gift may be expended or otherwise used by the institution, school or 
agency. The chief executive officer of any institution, school or agency is authorized 
to receive, on behalf of the Board, gifts worth $10,000 or less and of a routine nature.  
(Section 33-3714, Idaho Code.) 

 
2. Institutional Foundations 
 

 a. Private support for public higher education is an accepted and firmly established 
practice throughout the United States. Tax-exempt foundations are one means of 
providing this valuable support to help public colleges and universities raise 
money through contributions. 

 
  b. The Board recognizes that foundations: 

 
  (1) Provide an opportunity for private individuals and organizations to contribute 

to college and university programs with the assurance that the benefits of their 
gifts supplement, not supplant, state appropriations to the institutions; 

 
  (2) Provide assurance to donors that their contributions will be distributed and 

utilized for specified purposes; and 
 

  (3) Create an effective forum for alumni and community leaders to help 
strengthen the colleges and universities through participation in the 
solicitation, management, and distribution of private gifts to these institutions. 

 
 c. The Board, aware of the value of tax-exempt foundation to the well being of our 

colleges and universities, adopts this policy with the following objectives: 
 

  (1) To preserve and encourage the operation of foundations associated with public 
colleges and universities in Idaho, and 

 
  (2) To ensure that foundations associated with Idaho public colleges and 

universities conduct their business responsibly according to applicable laws, 
regulations, and policies while fulfilling their obligation to contributors, to 
those who benefit from their programs, and to the general public. 
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 d. Definition of Foundations 
 

Foundations are separate, legal entities, tax-exempt under Section 501(c) of the 
Internal Revenue Code of 1986, as amended, associated with a public college or 
university and established for the purpose of receiving, holding, and/or using 
funds from the private sector for charitable, scientific, cultural, educational, 
athletic, or related endeavors that support, enrich, and improve the institution. The 
institutions shall develop agreements, subject to Board approval, which define the 
relationship between the institutions and their related foundations. Technology 
transfer organizations, including the Idaho Research Foundation, are not subject 
to this policy. 

 
 e. Accountability 
 

  (1) The Board does not have direct control over such foundations. The Board 
does, however, have the responsibility to ensure that the institutions under its 
governance act responsibly and are accountable to the public and to the 
legislature. The Board also has the responsibility to protect the good names of 
the colleges and universities and ensure that activities conducted in their 
names are proper. 

 
  (2) The institutions may provide limited and reasonable support to such 

foundations, including but not limited to the cost of utilities, maintenance, and 
janitorial services, and all or part of the salary and related personnel costs of 
staff support, provided such support is authorized in the agreement referred to 
in Definition of Foundations above. 

 
  (3) The institutions shall ensure that foundations provide adequate insurance to 

cover their operations and the activities of their directors, officers, and 
employees. Foundations shall not operate on state property or on any property 
under the control of the Board unless liability insurance coverage in amounts 
of not less than statutorily prescribed minimums is in effect. 

 
 f. Conflict of Interest 
 

Board members, administrative officers and officials and all other employees of 
the institutions, school and agencies are subject to the Board's conflict-of-interest 
policy as stated in Section I, Subsection G, of the Board's Governing Policies and 
Procedures and any other applicable laws or regulations. 

 
 g. Financial and Auditing Procedures 
 

Agreements between the institutions and their foundations shall include the 
following provisions: 

 
  (1) The foundations shall maintain financial and accounting records in accordance 

with generally accepted accounting principles. 
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  (2) The foundations shall be audited annually by a qualified firm of independent 

certified public accountants. The audit shall be conducted in accordance with 
generally accepted auditing standards. Copies of these audit reports shall be 
distributed to the chief executive officers and the Board. 

 
  (3) The audit reports shall contain the foundations' financial statements and the 

auditor's independent opinion regarding these financial statements.  Donor 
anonymity shall be protected to the extent allowable by law. 

 
  (4) The foundations shall permit the institutions and the Board to inspect and 

audit foundation books and records at reasonable times in order to ensure 
compliance with applicable laws, regulations, and policies. 

 
 h. Transfers from Foundations to Institutions 
 

(1) A formal procedure shall be established for institutions to accept gifts and 
donations transferred from the foundations. The institutions are not obligated 
to accept any gifts or donations from the foundations that are not consistent 
with the institutions' identified purposes and Board policies. In addition, the 
institutions shall not accept gifts or donations from the foundations if 
restrictive terms and conditions exist which do not comply with Board and 
institutional policies. 

  
(2) A procedure shall be established to authorize transfers from the foundations to 

the institutions. All foundation transfers to the institutions shall be 
documented and reported annually to the chief executive officer of the 
institutions and the Board. Where restrictions apply to transfers, the 
foundations shall be certain that the institutions have access to any relevant 
documentation concerning donor intent. 

 
(3) Transfers of real property from the foundations to the institutions are subject 

to all approvals required by Board policies for acceptance of gifts or real 
estate. 

 
 i. Institutional Employees 
 

Salaries, loans, perquisites, or other benefits provided to or on behalf of an 
institutional employee by foundations shall be: 

 
(1) Approved by the Board 
  
(2) Paid by the foundations to the institutions, which in turn will make payments 

to the employee in accordance with normal practices, except where the Board 
approves a different form of payment. 
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(3) All payments made from the foundations to institutional employees shall be 
paid through the institutions. Employees shall not receive any payments or 
other benefits directly from the foundations or athletic associations. This 
provision shall include reimbursements for expenses incurred for authorized 
institution and foundation purposes. 

 
 j. Foundation Employees 
 

Employees hired by the foundations in positions solely funded by the same are 
not entitled to state employment rights and benefits. These appointments are not 
subject to Board approval. 

 
 k. Capital Facilities 
 

(1) When foundation-controlled resources are used to build or acquire facilities 
for the institution's use, these facilities shall be related to the needs and 
purposes of that institution. In addition, where state general account 
appropriated funds will be used in the construction, operation, or maintenance 
of such facilities, prior Board and legislative approval shall be obtained 
pursuant to Section 33-3805A, Idaho Code. 

  
(2) Planning, design, and construction of such facilities shall be in accordance 

with all applicable building codes and state and federal laws. Plan review 
coupled with adequate communication shall be conducted in cooperation with 
appropriate agencies as required. 

 
 j. Foundation Land Transactions 
 

(1) When an institution’s chief executive officer becomes aware that a foundation 
is considering the purchase of land for the eventual or possible future use by, 
donation to, or development for the benefit of the institution, the chief 
executive officer shall report such possible land acquisition to the Board in 
executive session pursuant to Idaho Code 67-2345 (1) (c).  

  
  (2) Such reporting shall be at the first Board meeting following the chief 

executive officer becoming aware of the possible land transaction. 
 
3. Foundations for Other Agencies and ISDB 
 

Other agencies and ISDB under the Board's jurisdiction may establish foundations to 
accept gifts made for the benefit of the agencies' or school’s operating purposes. 
These agencies and school are subject to the same policies as the institutional 
foundations.  However, agency/school foundations with annual revenues less than 
$25,000 are not required to obtain an independent audit. These agencies/school must 
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instead submit an annual report to the Board of gifts received and the disposition of 
such gifts. 

 
  
4. Idaho Educational Public Broadcasting System Foundations and Friends Groups 
 

Foundations and Friends groups that exist for the benefit of the Idaho Educational 
Public Broadcasting System (IEPBS) are required by Federal Communications 
Commission (FCC) regulations to have specific spending authority designated by the 
Board. Audits of the IEPBS Foundation and Friends groups will be conducted by the 
Legislative Auditor. 

 
 a. By action of the State Board of Education, the Idaho Educational Public 

Broadcasting System Foundation, Inc., has been designated to accept gifts made 
for the benefit of public television in the state of Idaho. The Foundation will 
conduct its activities in a manner consistent with the Federal Communications 
Commission (FCC) regulations and the FCC license held by the State Board of 
Education. 

 
b. By action of the State Board of Education, the Friends of Channel 4, Inc., has 

been designated to accept gifts made for the Benefit of KAID TV, Channel 4. The 
Friends of Channel 4, Inc., will conduct its activities in a manner consistent with 
the Federal Communications Commission (FCC) regulations and the FCC license 
held by the State Board of Education. 

 
c. By action of the State Board of Education, the Friends of Channel 10, Inc., has 

been designated to accept gifts made for the benefit of KISU TV, Channel 10. The 
Friends of Channel 10, Inc., will conduct its activities in a manner consistent with 
the Federal Communications Commission (FCC) regulations and the FCC license 
held by the State Board of Education. 

 
d. By action of the State Board of Education, the Friends of KUID, Inc., has been 

designated to accept gifts made for the benefit of KUID TV, Channel 12. The 
Friends of Channel 12, Inc., will conduct its activities in a manner consistent with 
the Federal Communications Commission (FCC) regulations and the FCC license 
held by the State Board of Education. 
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F.  Bonds and Other Indebtedness 

1. General Powers 
 

The University of Idaho, Idaho State University, Lewis-Clark State College, and 
Boise State University may, by a majority vote of all the members of the Board, 
borrow money with or without the issuance of bonds pursuant to Chapter 38, Title 33, 
Idaho Code. The Board must act by formal resolution. Such indebtedness is not an 
obligation of the state of Idaho but is an obligation solely of the respective institutions 
and the respective board of trustees. Any indebtedness is to be used to acquire a 
project, facility, or other asset that may be required by or be convenient for the 
purposes of the institution. Student fees, rentals, charges for the use of the projected 
facility, or other revenue may be pledged or otherwise encumbered to pay the 
indebtedness. Refunding bonds also may be issued. 

 
Eastern Idaho Technical College is not authorized to borrow money under Chapter 
38, Title 33, Idaho Code. 

   
2.  Attorney General's Opinion 
   

The Board or the institution may request the Attorney General of Idaho to review and 
pass upon the validity of a proposed bond issue. If found valid, the bond is an 
incontestable, binding obligation on the institution. 

  
3.   Private Sale 
 

A private sale of bonds is permitted only with the prior approval of the Board as the 
governing body of the institution. The chief executive officer of the institution must 
justify why a public sale is not desirable and explain the benefits of a private sale of 
bonds. 

  
 4.  Responsibility of the Chief Executive Officer 
   

  The chief executive officer of the institution is responsible for compliance with state 
law and these provisions when any indebtedness is incurred.  

 
5. Expenditure of Excess Revenue 
 

Expenditure of project revenues over and above that pledged or otherwise 
encumbered to meet the indebtedness is limited to expenditures for projects identified 
in the bond’s Official Statement.  Expenditure of excess revenue for other projects 
requires prior Board approval.  Expenditures between two hundred fifty thousand 
dollars ($250,000) and five hundred thousand dollars ($500,000) require prior 
approval from the executive director and expenditures greater than five hundred 
thousand dollars ($500,000) require prior Board approval. 
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G.  Payroll 

 1. The employee payroll will be prepared by each institution, school and agency in 
accordance with the guidelines of the Office of the State Controller, or the Board of 
Regents in the case of the University of Idaho. 

 
A. Each institution, school and agency is responsible for employee time keeping, 

calculations of gross pay amounts, certain descriptive codes concerning the employee, 
and all deduction information. 
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H. Audits 

 
1. Business Affairs and Human Resources (BAHR) Committee Audit Responsibilities 
 

The BAHR Committee serves as the Board's liaison with its internal auditor, external auditor 
and with the fiscal and internal audit operations of the agencies, school and institutions. The 
BAHR Committee reviews agency, school and institution fiscal operations, including the 
coordination or development of new administrative data-processing systems, and works 
toward more standardized accounting and reporting processes for the agencies, school and 
institutions. The BAHR Committee chairperson reports periodically to the Board on the 
activities of the committee, including any recommended changes or additions to the Board's 
policies and procedures.   

 
2. Board Internal Audit Function 
 

  a. Responsibility 
 

  An internal audit function is established within the office of the Board to provide an 
independent review and appraisal activity as a service to the Board. The primary 
responsibility of the internal audit function is to ensure compliance with the rules, 
policies, procedures, and programs established by the Board and the applicable laws of 
the State of Idaho. In addition, the internal auditor shall provide technical assistance to 
the institutions, school and agencies to improve operations and to implement procedures 
necessary to comply with accounting standards and financial requirements.  

 
  b. Internal Audit Plan 
 

   The Board's internal auditor submits an audit plan to the BAHR Committee and the 
Board for review and approval on an annual basis. The internal auditor is responsible for 
coordinating the Board's internal audit plan with the audit plans for the external auditor, 
the legislative auditor, and the internal auditors at the institutions, school and agencies to 
ensure that all audit requirements are met and to prevent duplication of effort. 

 
  c. Internal Audit Reports 
 

   Internal audit reports shall be distributed to the executive director of the Board, the chief 
executive and fiscal officers of the auditee institution, school or agency, the external 
auditor, and the appropriate committee of the Board. The internal auditor is responsible 
for reviewing findings and recommendations with appropriate management personnel 
prior to presentation and distribution to the Board. 

 
  d. Internal Audit Organization 

 
The internal auditor reports directly to the executive director of the Board. 
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3. External Audits 
 

Items 3 and 4 apply to the institutions only (Boise State University, Idaho State University, 
the University of Idaho, Lewis-Clark State College, and Eastern Idaho Technical College). 

 
  a. Financial Statements 
 

   Financial statement audits shall be conducted annually by an independent certified public 
accountant that is selected by the Board, subject to the bid and contract requirements set 
forth by the State Division of Purchasing. These audits shall be conducted in accordance 
with generally accepted auditing standards and shall include the auditor’s opinion on the 
basic financial statements. 

 
In the event that material weaknesses in the internal control structure of the colleges and 
universities is found, the auditors shall report it in a letter directly to the BAHR 
Committee. In addition, management letters shall be written that identify the auditor’s 
findings and recommendations concerning non-material internal control items and 
productivity issues. These letters shall include the institutions’ responses to the findings 
and recommendations. The audited financial statements and management letters shall be 
distributed to Board members, the Board’s executive director, the chief executive 
officers, and the chief financial officers of the institutions prior to the formal presentation 
of the audit to the full Board. 

 
  b. Federal Single Audits 

 
   Federal Single Audits shall be conducted in accordance with federal and state laws and 

requirements.  These reports shall be distributed to the appropriate federal and state 
agencies by the institutions.  In addition, these reports shall be distributed to the BAHR 
Committee, the Board’s executive director, the chief executive officers, and the chief 
financial officers of the institutions. 

 
  c. Management Consulting Services 
 

   Plans for management consulting services that are included as part of the auditing 
services contract for the Board shall be reviewed and approved by the Board’s executive 
director. The results of these consultation services shall be reported to the BAHR 
Committee. 

 
  d. Work Contracted Directly with the Institutions 

 
All National Collegiate Athletic Association (NCAA) and National Association of 
Intercollegiate Athletics (NAIA) audits and agreed-upon procedures reports shall be 
forwarded by the chief executive officer of the institutions to the BAHR Committee and 
the Board’s executive director. All other external audit reports for work contracted 
directly with the institutions shall be forwarded to the Board’s executive director. 
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4. Internal Audits 
 

  a. The institutions shall develop and maintain an internal audit function to perform audits of 
the activities within their institutions and to ensure compliance with the policies and 
procedures of the Board and the applicable laws of the State of Idaho. Internal audits 
shall be conducted in accordance with generally accepted auditing standards. 

 
  b. Internal Audit Plan 
 

   Each institution shall submit an annual internal audit plan to the chief executive officer of 
the university and to the Board's BAHR Committee for review and approval. The audit 
plan may include financial audits required by external funding agencies, audits of internal 
control procedures, and performance audits directed at improving internal operations and 
management of the respective institutions.  Copies of these internal audit plans shall be 
forwarded to the Board’s executive director and the external auditors. 

 
  c. Audit Reports 
 

   A copy of each internal audit report must be transmitted to the president of the institution, 
to the BAHR Committee, the Board's executive director, and the external auditor. 
Furthermore, the internal auditor has the authority to bring significant findings directly to 
the attention of the BAHR Committee and the Board’s executive director.  

 
 d. Internal Audit Organization 
 

Internal auditors in each institution should report directly either to the chief executive 
officer of the institution or to a person designated by the chief executive officer who 
reports directly to the chief executive officer. 

 
5. Legislative Audits 
 

All state agencies under the Board’s jurisdiction will receive financial statement audits and 
federal single audits in accordance with federal and state laws and regulations. 
 
The BAHR Committee must be informed immediately of any audit activity being conducted 
by the legislative auditor. The respective chief executive officer or chief fiscal officer must 
keep the BAHR Committee informed of the progress of the legislative audit, including 
presenting a full report on preliminary and final audit findings and recommendations. The 
legislative auditor will be invited to share his or her preliminary and final report with the 
BAHR Committee. 
 

6. Employee Severance Audits 
 

When key administrative personnel leave an agency, school or institution, the BAHR 
Committee will bring to the full Board a recommendation as to whether an audit will be 
conducted and the scope of the audit.
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I. Real and Personal Property and Services 

1. Authority 
 
 a. The Board may acquire, hold, and dispose of real and personal property pursuant 

to Article IX, Section 2 and Article IX, Section 10, Idaho Constitution, pursuant 
to various sections of Idaho Code.  

 
 b. Leases of office space or classroom space by any institution, school or agency 

except the University of Idaho are acquired by and through the Department of 
Administration pursuant to Section 67-5708, Idaho Code.   

 
c. All property that is not real property must be purchased consistent with Sections 

67-5715 through 67-5737, Idaho Code, except that the University of Idaho may 
acquire such property directly and not through the Department of Administration. 
Each institution, school and agency must designate an officer with overall 
responsibility for all purchasing procedures.  

 
d. Sale, surplus disposal, trade-in, or exchange of property must be consistent with 

Section 67-5722, Idaho Code, except that the University of Idaho may dispose of 
such property directly and not through the Department of Administration.  

 
e. If the executive director finds or is informed that an emergency exists, he or she 

may consider and approve a purchase or disposal of equipment or services 
otherwise requiring prior Board approval. The institution, school or agency must 
report the transaction in the Business Affairs and Human Resources agenda at the 
next regular Board meeting together with a justification for the emergency action.   

 
2. Acquisition of Real Property 
 

a. Any interest in real property acquired for the University of Idaho must be taken in 
the name of the Board of Regents of the University of Idaho.  

 
b. Any interest in real property acquired for any other institution, school or agency 

under the governance of the Board must be taken in the name of the state of Idaho 
by and through the State Board of Education. 

 
c. This does not preclude a foundation or other legal entity separate and apart from 

an institution, school or agency under Board governance from taking title to real 
property in the name of the foundation or other organization for the present or 
future benefit of the institution, school or agency.   (See Section V.E.) 
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d. Acquisition of an option, lease, or any other present or future interest in real 
property by or on behalf of an institution, school or agency requires prior Board 
approval if the term of the lease exceeds five (5) years or if the cost exceeds two 
hundred fifty thousand dollars ($250,000) annually. 

 
 e. Appraisal.  
 

An independent appraiser must be hired to give an opinion of fair market value 
before an institution, school or agency acquires fee simple title to real property.  

 
 f. Method of sale - exchange of property.  
 

The Board will provide for the manner of selling real property under its control, 
giving due consideration to Section 33-601(4), applied to the Board through 
Section 33- 2211(5), and to Chapter 3, Title 58, Idaho Code. The Board may 
exchange real property under the terms, conditions, and procedures deemed 
appropriate by the Board.  

 
 g. Execution.   
 

All easements, deeds, and leases excluding easements, deeds, and leases delegated 
authority granted to the institutions, school and agencies must be executed and 
acknowledged by the president of the Board or another officer designated by the 
Board and attested to and sealed by the secretary of the Board as being consistent 
with Board action. 

 
3.  Acquisition of Personal Property and Services 
 
 a. Purchases of equipment, data processing software and equipment, and all 

contracts for consulting or professional services either in total or through time 
purchase or other financing agreements, between two hundred fifty thousand 
dollars ($250,000) and five hundred thousand dollars ($500,000) require prior 
approval by the executive director. The executive director must be expressly 
advised when the recommended bid is other than the lowest qualified bid. 
Purchases exceeding five hundred thousand dollars ($500,000) require prior 
Board approval.  

 
b. Acquisition or development of new administrative software or systems that 

materially affect the administrative operations of the institution by adding new 
services must be reviewed with the executive director before beginning 
development. When feasible, such development will be undertaken as a joint 
endeavor by the four institutions and with overall coordination by the Office of 
the State Board of Education.  
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4. Hold of Personal Property 
 
 a. Inventory 
 

An inventory of all items of chattel property valued at two thousand dollars 
($2,000) or limits established by Department of Administration owned or leased 
by any agency, school or institution must be maintained in cooperation with the 
Department of Administration as required by Section 67-5746, Idaho Code.  

 
 b. Insurance 
 

Each agency, school and institution must ensure that all insurable real and 
personal property under its control is insured against physical loss or damage and 
that its employees are included under any outstanding policy of public liability 
insurance maintained by the state of Idaho. All insurance must be acquired 
through the State Department of Administration or any successor entity.  

 
  c. Vehicle Use 

 
Vehicles owned or leased by an institution, school or agency must be used solely 
for institutional, school or agency purposes. Employees may not, with certain 
exceptions, keep institutional vehicles at their personal residences. Exceptions to 
this policy include the chief executive officers and other employees who have 
received specific written approval from the chief executive officer of the 
institution, school or agency.  

 
5. Disposal of Real Property 
 
 a. Temporary Permits 
  

Permits to make a temporary and limited use of real property under the control of 
an institution, school or agency may be issued by the institution, school or agency 
without prior Board approval. 

 
 b. Board approval of other transfers 
 
  (1) Leases to use real property under the control of an institution, school or 

agency require prior Board approval - if the term of the lease exceeds five (5) 
years or if the lease revenue exceeds two hundred fifty thousand dollars 
($250,000). 
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  (2) Easements to make a permanent use of real property under the control of an 
institution, school or agency require prior Board approval - unless easements 
are to public entities for utilities. 

 
 
  (3) The transfer by an institution, school or agency of any other interest in real 

property requires prior Board approval. 
 
6. Disposal of Personal Property  
  

Sale, surplus disposal, trade-in, or exchange of property with a value greater than two 
hundred fifty thousand dollars ($250,000) requires prior Board approval.  

 
 a.  First Refusal  
 

When the property has a value greater than five thousand dollars ($5,000), the 
institution, school or agency must first make a good faith effort to give other 
institutions, school and agencies under Board governance the opportunity of first 
refusal to the property before it turns the property over to the Department of 
Administration or otherwise disposes of the property.  

 
 b. Sale of Services  
 

The sale of any services or rights (broadcast or other) of any institution, school or 
agency   requires prior approval of the Board when it is reasonably expected that 
the proceeds of such action may exceed two hundred fifty thousand dollars 
($250,000). Any sale of such services or rights must be conducted via an open 
bidding process or other means that maximizes the returns in revenues, assets, or 
benefits to the institution, school or agency.   

 
 c. Inter-agency Transfer 
 

Transfer of property from one Board institution, school or agency to another 
institution, school or agency under Board governance may be made without 
participation by the State Board of Examiners or the Department of 
Administration, but such transfers of property with a value greater than two 
hundred fifty thousand dollars ($250,000) require prior Board approval. 

  
7. Litigation 
 

The chief executive officer may negotiate settlement regarding litigation matters, 
or any claims made that may result in litigation, for up to $25,000.  All such 
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settlements must be reported to the Board in executive session at the next 
regularly scheduled meeting. 

 
8. Intellectual Property 
 

The chief executive officer may license intellectual property rights of their respective 
institutions, school and agencies up to (to be developed as the intellectual property 
policy is finalized). 
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J. Travel and Moving Expenses 

1. Limitations 
 

Reimbursable travel is restricted to institutional, school and agency business.  
Reimbursable travel, whether in-state or out-of-state, requires prior approval by the 
chief executive officer or his or her designee of the institution, school or agency. 

 
2. Economic Travel 
 

All travel must be accomplished in the most economic manner overall, taking into 
account travel time and expense and office or teaching responsibilities. 

 
3. Certified Airline Travel 
 

Nonscheduled airline travel by students, or by employees of an institution, school or 
agency, must be only by aircraft and airline certified by the Federal Aviation 
Administration. 

 
4. Policy on Moving Expenses 
 
 a. Institutional, School or Agency Policies 
 

Each institution, school and agency must establish a policy and procedures on 
reimbursement for or payment of moving expenses consistent with policies 
approved by the State Board of Examiners. 

 
 b. Approval of Expenses 
 

Reimbursement for or payment of moving expenses requires approval by the chief 
executive officer before the move and must be consistent with the policy 
approved by the Board. 

 
 c. Report to the Board 
 

All reimbursements for, or payment of, moving expenses which exceed a total of 
ten thousand dollars ($l0, 000) for any one (1) employee must be reported to the 
Board upon request, along with an explanation of the need for the expenditure. 
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K. Construction Projects 

1. Major Project Approvals - Proposed Plans 
 

Without regard to the source of funding, before any institution, school or agency 
under the governance of the Board begin formal planning to make capital 
improvements, either in the form of renovation or addition to or demolition of 
existing facilities, when the cost of the project is estimated to exceed five hundred 
thousand dollars ($500,000), must first be submitted to the Board for its review and 
approval. All projects identified on the institutions’, school’s or agencies’ six-year 
capital plan must receive Board approval. 

 
2.   Project Approvals 
 

Without regard to the source of funding, proposals by any institution, school or 
agency under the governance of the Board to make capital improvements, either in 
the form of renovation or addition to or demolition of existing facilities, when the 
cost of the project is estimated to be between two hundred fifty thousand dollars 
($250,000) and five hundred thousand dollars ($500,000), must first be submitted to 
the executive director for review and approval.  Without regard to the source of 
funding, proposals by any institution, school or agency under the governance of the 
Board to make capital improvements, either in the form of renovation or addition to 
or demolition of existing facilities or construction of new facilities, when the cost of 
the project is estimated to exceed five hundred thousand dollars ($500,000), must first 
be submitted to the Board for its review and approval.  Project cost must be detailed 
by major category (construction cost, architecture fees, contingency funds, and other).  
When a project is under the primary supervision of the Board of Regents or the Board 
and its institutions, school or agencies, a separate budget line for architects, engineers, 
or construction managers and engineering services must be identified for the project 
cost.  Budgets for maintenance, repair, and upkeep of existing facilities must be 
submitted for Board review and approval as a part of the annual operating budget of 
the institution, school or agency.   

 
3. Fiscal Revisions to Previously Approved Projects 
 

Project revisions that substantially alter the use of the project causing changes in 
project costs between two hundred fifty thousand dollars ($250,000) and five hundred 
thousand dollars ($500,000) must first be submitted to the executive director for 
review and approval. Changes in project costs of more than five hundred thousand 
dollars ($500,000) must first be submitted to the Board for its review and approval.  
Requests must be supported by a revised detailed project budget and justification for 
changes. 
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4. Project Acceptance 
 

Projects under the supervision of the Department of Administration are accepted by 
the Department on behalf of the Board and the state of Idaho. Projects under the 
supervision of an institution, school or agency are accepted by the institution, school 
or agency and the project architect. Projects under the supervision of the University of 
Idaho are accepted by the University on behalf of the Board of Regents.  

 
5. Statute and Code Compliance 
  
 a. All projects must be in compliance with Section 504 of the Rehabilitation Act of 

1973 and must provide access to all persons. All projects must be in compliance 
with applicable state and local building and life-safety codes and applicable local 
land-use regulations as provided in Chapter 41, Title 39, and Section 67-6528, 
Idaho Code. 

 
 b. In designing and implementing construction projects, due consideration must be 

given to energy conservation and long-term maintenance and operation savings 
versus short-term capital costs.  
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L. Campus Security 

1. Each institution and the Idaho School for the Deaf and the Blind must develop a 
campus security plan to maintain the physical security of persons and property on the 
campus and in full cooperation with state and local law enforcement agencies. 

 
2. Overall responsibility for campus security rests with the chief executive officer of the 

institution and the Idaho School for the Deaf and the Blind.  Each chief executive 
officer must designate a senior administrative officer and an alternate to serve as 
liaison between the institution, the Idaho School for the Deaf and the Blind, and state 
and local law enforcement agencies. 
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M. Intellectual Property         

1. Objectives and Purposes 
 

The State Board of Education, on behalf of the state of Idaho, and the Board of 
Regents, on behalf of the University of Idaho, (hereinafter collectively referred to as 
the State Board) recognize the dynamic relationship between research and education 
in postsecondary institutions. The State Board recognizes the inventions, discoveries 
and published works of commercial importance may be the natural outgrowth of 
research. The State Board intends to promote the use of intellectual properties for the 
public good. While postsecondary institutions must remain open to intellectual 
inquiry, at times this openness is juxtaposed with the obligations to contribute to the 
economic growth and development of Idaho and the nation. The following intellectual 
property policies balance the institutional obligations to preserve open inquiry and 
realize the commercial value of intellectual property produced by employees of the 
State's postsecondary educational institutions. 
 
2. Intellectual Property 

 
 a. Claim of ownership interest. The State Board of Education, on behalf of the state 

of Idaho, and the Board of Regents, on behalf of the University of Idaho, claim 
ownership of any invention or patentable discovery developed under any of the 
following circumstances: 

 
  (1) Arising from any work performed by an employee of the State Board during 

the course of his duties to the agency, school or institution; 
 

(2) Arising from any work performed by an employee of the State Board using 
state resources not similarly available to members of the general public; or 

 
(3) Arising from any work performed by an employee of the State Board under 

contract in a program or project sponsored by a State Board agency, school or 
institutions or a closely related research foundation. 

 
b. Disclaimer of ownership interest. The State Board of Education and the Board of 

Regents of the University of Idaho claim no ownership interest in any invention 
or patentable discovery developed by the employees or contractors under the 
following circumstances: 

 
  (1) When the work is performed outside their assigned duties; and 
 
  (2) When the employee/contractor is without benefit of State facilities except 

those available to members of the general public, such as libraries. 
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 c. Policy review – Agencies, institutions and the school under the governance of the 
State Board must secure to the state of Idaho their ownership interest in 
inventions and patentable discoveries. Agency, school and institutional policies 
setting out patent administration, including evaluating, financing, assignment, 
marketing, protection, and the division and use of royalties, as well as 
amendments thereto, must be submitted to the State Board for its review and 
approval. 

 
 d. Condition of employment - State Board employees and contractors must, as a 

condition of employment of contract, agree and adhere to the State Board 
approved policy on inventions and patentable discoveries. 

 
1. Copyrights 

 
 a. When employees or contractors are expressly directed to produce specific work 

for publication in the course of their employment, the agency or institution may 
reserve the right to copyright the publication in the name of the state of Idaho or 
the University of Idaho or to publish such work without copyright. 

 
b. Except as noted in 3.a. above, the State Board of Education and the Board of 

Regents of the University of Idaho claim no ownership interest in works 
submitted for publication by State Board employees and contractors. Employees 
and contracts retain the right to copyright and publish their own works. That is, as 
a general rule, all rights to copyrightable material are the property of the creator. 
The distribution of royalties, if any, is a matter of arrangement between the 
creator and his publishers or licensees. However, institutions subject to this rule 
may elect, by contract or policy, to claim an interest in copyrightable material 
produced, in whole or part, by their employees or contractors. For example, 
different treatment may be accorded by an institution in cases of specific contracts 
providing for an exception, in cases where the constituent institution or sponsor 
may employ personnel for the purpose of producing a specific work, where 
different treatment is deemed necessary to reflect the contribution of the 
institution to the work as in the case of software, mask works for microcircuit 
chips, or audiovisual material, or where a sponsored agreement requires 
otherwise. 

 
3. Intellectual Property Transfer 

 
 a. The State Board of Education and the Board of Regents of the University of Idaho 

delegate to Idaho's postsecondary educational institutions the right to transfer and 
convey ownership in intellectual properties developed within the institutions 
under the patents and copyright rule. This rule will allow the institutions to play 
appropriate roles in knowledge transfer and economic growth and development. 
Under this rule, the institutions may: 
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  (1) Grant rights to owned intellectual properties to research foundations for 
further development or transfer. 

  (2) Themselves act as licensors to convey intellectual property rights to 
commercial ventures. 

  
  (3) Grant exclusive rights to a licensee. 
 
  (4) Collect and disburse license payments to inventors and their departments and 

colleges, as well as to their institutions, for the general support of research 
within the institutions. 

 
  (5) Permit institutional employees the right to participate in ownership and 

governance of companies licensed by the institutions to produce and market 
the discoveries, provided the conflict of interest rules are followed. 

 
 b. Each of Idaho's postsecondary institutions shall, within twelve (12) months of the 

promulgation of this rule, submit its policy on the transfer of intellectual 
properties (technology transfer) for State Board review and approval. At a 
minimum, the policy should include: 

 
  (1) The name of the institutional position (or office) with the authority and 

responsibility for carrying out the policy and binding the institution 
contractually. 

 
  (2) Policy and plans for patent acquisition (i.e., who initiates, who pays the 

lawyers, and an enumeration of the duties, responsibilities, and a process for 
settling debates). 

 
  (3) The range of allowable institutional involvement in the transfer process (i.e., 

from licensing to acceptance of institutional ownership interests, continued 
development in institutional facilities for the benefit of the licensee, business 
planning or production assistance). 

 
c. The appropriate officer of each postsecondary institution shall report, two (2) 

weeks in advance of the State Board meeting, on patent, copyright, and 
technology transfer activities that have occurred at the institution since the prior 
meeting of the Board. With respect to patents, the report shall include what public 
notice was given prior to the licensee(s) being selected. Further, that report will 
also indicate whether employees of the institution or its respective research 
foundation have a financial interest in the company to which the intellectual 
property was transferred. Terms of any license or technology transfer contract will 
be made available in confidence upon request for inspection by the State Board. 
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N. Grants and Contracts 

1. Approval of Grant and Contract Applications 
 

All applications for grants and contracts that require the institution, school or agency 
to dedicate current funds or facilities or will obligate the institution, school or agency 
or state to dedicate future funding or significant facilities require approval by the 
executive director. Cost sharing or other types of in-kind matching requirements are 
not considered as dedicated commitments. If there is no dedicated funding or 
facilities obligation, the application shall be approved by the chief executive officer 
of the institution, school or agency or his or her designee. When requests for approval 
of such applications are presented to the executive director the following information 
must be included:  

 
a. Agency to which application is made. 
 
b. Amount of the proposal. 
 
c. Period of the grant or contract. 
 
d. Purpose of the grant or contract. 
 
e. Nature of obligations including amount of funds involved or facilities to be 

committed. 
 

2. Acceptance of Grants and Contracts 
 

Grants and contracts accepted by the institution, school or agency must be reported to 
the executive director quarterly by the institution, school or agency of official 
notification, when the amount of the grant or contract award exceeds one hundred 
thousand dollars ($100,000). When grant or contract awards are presented to the 
executive director, the following information must be provided: 

  
a. Name of grantor or contract. 
 
b. Amount of the grant or contract. 
 
c. Grant or contract period. 
 
d. Purpose of the grant or contract. 
 
e.  Indicate nature of institution, school or agency’s obligations in the form of 

dedicated funding or dedication of significant facilities. If there is none, the 
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following statement should be included: “No future state obligation will be 
incurred with the acceptance of this grant or contract.”  

 
3. Facilities and Administrative Cost Recovery 
 
 a. The following cost recovery rates will be used by institutions, school and agencies 

under the governance of the Board for grant and contract services:  
 

(1) For grants and contracts with the federal government, the cost recovery rates 
are those negotiated between the institution, school or agency and the federal 
government. The indirect cost rate may vary from one class of contract 
services to another, but institutions, school and agencies are encouraged to 
maximize indirect cost reimbursement rates. 

 
(2)  For grants and contracts with other state of Idaho departments, the cost 

recovery rate is twenty percent (20%) of the total direct cost.  
 
  (3) For grants and contracts with Idaho municipal, county, health district, joint 

planning, and other public non-profit agencies, the cost recovery rate is not 
less than twenty percent (20%) of total direct cost.   

 
  (4) For grants and contracts with private entities, whether profit or non-profit, 

cost recoverys are charged at either the negotiated federal indirect cost rate for 
research projects or twenty-five percent (25%) of total direct costs, whichever 
rate will generate the greater amount of revenue for the institution, school or 
the agency.  

 
 b.   Reduction or Waiver of Cost Recoverys 
  
  (1) For good cause, the chief executive officer or his or her designee of the 

institution, school or agency is authorized to reduce or waive cost recoverys. 
  

(2) Where cost recoverys are anticipated to total more than ten thousand dollars 
($10,000) over the life of the contract, reduction, or waiver of indirect costs 
must be reported to the executive director on a quarterly basis.  

 
4. Restrictions on Contract Services 

 
a. Prior to the consideration of any contract for services that is required to be 

submitted to the Board for approval, all institutions, school or agencies shall 
include in the Business Affairs and Human Resources agenda an opinion from 
legal counsel stating the proposed contract obligation is consistent with 
applicable rules and policies of the State Board of Education. The opinion 
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statement shall include the name, address, and phone number of legal counsel. 
Contracts presented to the Board for consideration which do not contain this 
information shall be determined disapproved. Grants and those educational 
agreements designed for articulation or affiliation shall not be construed to be 
within the jurisdiction of this subsection unless a fiscal liability is created for 
the Board, its agencies, school or institutions.  
 

b. Research or consultant entities of agencies, institutions and the school under 
the governance of the Board may not bid on contract services when it appears 
that the contract services are reasonably available from the private sector. 

 
c. If the product of contract work is to be privileged or its dissemination 

restricted, the agency, school or institution may not undertake the contract 
work without the written approval of the chief executive officer of the agency, 
school or institution. The chief executive officer must report all such 
approvals to the Board at its next scheduled meeting. 
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O.  Payments for Consulting and Services 

All institutions, agencies and the school shall have policies that ensure that full-time 
regular employees of institutions, agencies and school are prohibited from being paid 
as full-time regular employees of another institution, school or agency.  Such 
policies may allow payment for consulting services of employees of another 
institution, school or agency as long as such services are for short-term consulting 
engagements as independent contractors and the independent contractor status, scope 
of work, compensation, and the appropriate tax documentation are set forth in a 
written agreement. 
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P.  Assignment of Delinquent Loans  

1. The financial vice presidents of the higher education institutions are authorized to 
approve the assignment of qualifying delinquent Perkins Loans to the U.S. 
Department of Education based on criteria established by the U.S. Department of 
Education. 

 
2. An annual report of all such transfers is developed by the institutions at the end of 

each fiscal year and is made available to the Office of the State Board of Education 
upon request. 
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Q.  Deposits and Miscellaneous Receipts Accounts 

1. Revenue Deposited into Account 
 

To provide for greatest equity in distribution of state appropriated funds, all or a 
portion of the following fees or charges, as determined by the Board, are deposited 
into the following accounts: 

 
 a.  Restricted Current Fund (0660-01) 
 
  (1) Matriculation fee 
   
  (2) Professional-Technical Education fee 
 
 b.  Unrestricted Current Fund (0650-01) 
 

(1) General education fee. 
 
(2) Nonresident tuition. 
   
(3) Western Undergraduate Exchange (WUE) fee. 
   
(4) Graduate fee. 
   
(5) In-service teacher education fee. 
   
(6) Employee/spouse fee. 
   
(7) Federal Morrill Act funds, if appropriated. 
   
(8) Senior citizen fee. 
   
(9) WICHE fee. 
  
(10)Revenue derived from rental of state-constructed and/or state-maintained 

facilities to noninstitutional users 
 
  (11)Summer school fee 
 
  (12)Course overload fee 
 
  (13)Workforce Training Credit Fee  
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R. Establishment of Fees  

1. Definitions and Types of Fees 
 

The following definitions are applicable to fees charged to students at the University of 
Idaho, Boise State University, Idaho State University, Lewis-Clark State College, and 
Eastern Idaho Technical College. 

 
 a. General Education Fees 
 

General education fees are to be deposited into the unrestricted or restricted current fund 
accounts as required by Section V, Subsection Q. 

 
  (1) Tuition 
 

Tuition is defined as the fee charged for the cost of instruction at the colleges and 
universities. The cost of instruction shall not include those costs associated with said 
colleges and universities, such as maintenance and operation of physical plant, 
student services and institutional support, which are complementary to, but not part of 
the instructional program.  Tuition may be charged only to nonresident, full-time and 
part-time students enrolled in any degree-granting program and to Professional-
Technical Education students enrolled in pre-employment, preparatory programs. 

 
  (2) Matriculation Fee 
 

Matriculation fee is defined as the fee charged for maintenance and operation of 
physical plant, student services, and institutional support for full-time students 
enrolled in academic credit courses and Professional-Technical Education pre-
employment, preparatory programs. 

 
  (3) Professional-Technical Education Fee 
 

Professional-Technical Education fee is defined as the fee charged for educational 
costs for students enrolled in Professional-Technical Education pre-employment, 
preparatory programs. 

 
  (4) Part-time Education Fee 
 

Part-time education fee is defined as the fee per credit hour charged for educational 
costs for part-time students enrolled in any degree program. 
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(5) Graduate Fee 
 

Graduate fee is defined as the additional fee charged for educational costs for full-
time and part-time students enrolled in any post- baccalaureate degree-granting 
program. 

 
  (6) Summer School Fee 
 

Summer school fee is defined as the fee charged for educational costs for students 
enrolled in academic programs in summer semester. 

 
  (7) Western Undergraduate Exchange (WUE) Fee 
 

Western Undergraduate Exchange fee is defined as the additional fee for full-time 
students participating in this program and shall be equal to fifty percent (50%) of the 
total of the matriculation fee, facility fee, and activity fee. 

 
  (8) Employee/Spouse Fee 
 

The fee for eligible participants shall be a registration fee of twenty dollars ($20.00) 
plus five dollars ($5.00) per credit hour.  Eligibility shall be determined by each 
institution.  Employees at institutions, agencies and the school under the jurisdiction 
of the Board may be eligible for this fee.  Special course fees may also be charged. 

 
  (9) Senior Citizen Fee 
 

The fee for Idaho residents who are 60 years of age or older shall be a registration fee 
of twenty dollars ($20.00) plus five dollars ($5.00) per credit hour.  This fee is for 
courses on a space available basis only.  Special course fees may also be charged. 

 
  (10)In-Service Teacher Education Fee 
 

The fee shall be one-third of the average part-time undergraduate credit hour fee or 
one-third of the average graduate credit hour fee. This special fee shall be applicable 
only to approved teacher education courses. The following guidelines will determine 
if a course or individual qualifies for this special fee. 

 
   (a) The student must be an Idaho public school teacher or other professional 

employee of an Idaho school district. 
 
   (b) The costs of instruction are paid by an entity other than an institution. 
 
   (c) The course must be approved by the appropriate academic unit(s) at the 

institution.  
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   (d) The credit awarded is for professional development and cannot be applied 
towards a degree program. 

 
  (11)Course Overload Fee 
 

This fee may be charged to full-time students with excessive course loads as 
determined by each institution. 
 

(12)Workforce Training Credit fee is defined as a fee charged students enrolled in a 
qualified Workforce Training course where the student elects to receive credit.  The 
fee is charged for processing and transcripting the credit.  The cost of delivering 
Workforce Training courses, which typically are for noncredit, is an additional fee 
since Workforce Training courses are self-supporting.  The fees for delivering the 
courses are retained by the technical colleges.  The Workforce Training fee shall be 
$10.00 per credit. 

 
 b. Local Fees 
 

Local fees are both full-time and part-time student fees which are to be deposited into the 
local institutional accounts.  Local fees shall be expended for the purposes for which they 
were collected. 

 
  (1) Facilities Fee 
 

Facilities fee is defined as the fee charged for capital improvement and building 
projects and for debt service required by these projects.  Revenues collected from this 
fee may not be expended on the operating costs of general education facilities. 

 
  (2) Activity Fee 
 

Activity fee is defined as the fee charged for such activities as intercollegiate 
athletics, student health center, student union operations, the associated student body, 
financial aid, intramural and recreation, and other activities which directly benefit and 
involve students.  The activity fee shall not be charged for educational costs or major 
capital improvement or building projects.  Each institution shall develop a detailed 
definition and allocation proposal for each activity for internal management purposes. 

 
  (3) Technology Fee 
 

Technology fee is defined as the fee charged for campus technology enhancements 
and operations.  

 
  (4) Professional Fee 
 

Professional fee is defined as the additional fee charged for educational costs for 
students enrolled in specialized degree granting programs. Professional programs 
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currently approved by the Board to charge a professional fee are pharmacy, law, 
medicine, veterinary medicine, dentistry, physician assistant, physical therapy, 
occupational therapy, graduate nursing, architecture, and landscape architecture.  

 
 
  (5) Contracts and Grants 
 

Special fee arrangements are authorized by the Board for instructional programs 
provided by an institution pursuant to a grant or contract approved by the Board. 

 
  (6) Continuing Education 
 

Continuing education fee is defined as the additional fee to part-time students which 
is charged on a per credit hour basis to support the costs of continuing education. 

 
2. Board Policy on Student Fees 
 

Consistent with the Statewide Plan for Higher Education in Idaho, the institutions shall 
maintain fees that provide for quality education and maintain access to educational programs 
for Idaho citizens.  In setting fees, the Board will consider recommended fees as compared to 
fees at peer institutions, percent fee increases compared to inflationary factors, fees as a 
percent of per capita income and/or household income, and the share students pay of their 
education costs.  Other criteria may be considered as is deemed appropriate at the time of a 
fee change. An institution cannot request more than a ten percent (10%) increase in the total 
full-time student fee unless otherwise authorized by the Board. 

 
3. Fees Approved by the Chief Executive Officer of the Institution 
 
 a. Special Course Fees or Assessments 
 

A special course fee is a fee required for a specific course or special activity and, 
therefore, not required of all students enrolled at the institution.  Fees such as penalty 
assessments, library fines, continuing education fees, parking fines, laboratory fees, 
breakage fees, fees for video outreach courses, late registration fees, and fees for special 
courses offered for such purposes as remedial education credit that do not count toward 
meeting degree requirements are considered special course fees.  All special course fees 
or penalty assessments, or changes to such fees or assessments, are established and 
become effective in the amount and at the time specified by the chief executive officer of 
the institution.  The chief executive officer is responsible for reporting these fees to the 
Board upon request. 

 
 b. Student Health Insurance Premiums or Room and Board Rates 
 

Fees for student health insurance premiums paid either as part of the uniform student fee 
or separately by individual students, or charges for room and board at the dormitories or 
family housing units of the institutions.  Changes in insurance premiums or room and 
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board rates or family housing charges shall be approved by the chief executive officer of 
the institution no later than three (3) months prior to the semester the change is to become 
effective.  The chief executive officer shall report such changes to the Board at its June 
meeting. 

 
 c. Activity and Facility Fees 
 

The chief executive officer of the institution shall approve the amount of each of these 
fees prior to the April Board meeting. The change is to become effective prior to the 
beginning of the academic year following the change.  The chief executive officer or his 
or her designee shall meet and confer with the associated student body before approving 
these fees.  The institution shall hold a public meeting on the fee changes, and a report of 
the meeting shall be made available to the Board. 

 
4. Fees Approved by the Board 
 
 a. Fees Requiring Board Approval 
 
  (1) Tuition 
 
  (2) Matriculation 
 
  (3) Professional-Technical Education Fee 
 
  (4) Part-time Education Fee 
 
  (5) Graduate Fee 
 

(6) Summer School Fee 
 
(7) Professional Fee 

 
  (8) Course Overload Fee 
 
 b. Initial Notice 
 

A proposal to alter a student fee covered by Subsection V.R.4.a shall be formalized by 
initial notice of the chief executive officer of the institution at least six (6) weeks prior to 
the Board meeting at which a final decision is to be made.  Notice will consist of 
transmittal, in writing, to the student body president and to the recognized student 
newspaper during the months of publication of the proposal contained in the initial 
notice. The proposal will describe the amount of change, statement of purpose, and the 
amount of revenues to be collected. 

 
The initial notice must include an invitation to the students to present oral or written 
testimony at the public hearing held by the institution to discuss the fee proposal.  A 
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record of the public hearing as well as a copy of the initial notice shall be made available 
to the Board. 

 
 c. Board Approval 
 

 Board approval for fees will be considered when appropriate or necessary.   This 
approval will be timed to provide the institutions with sufficient time to prepare the 
subsequent fiscal year operating budget. 

  
 d. Effective Date 
 

Any change in the rate of fees or tuition becomes effective on the date approved by the 
Board unless otherwise specified.



 

 

 



Idaho State Board of Education    
GOVERNING POLICIES AND PROCEDURES   
SECTION: V. FINANCIAL AFFAIRS      
Subsection: S.  Allocation of Lump Sum Appropriation (BSU, ISU, LCSC, UI)  April 2002                    
 
 

49 

 (2) Effective with the FY 1990 allocation, credit hours generated from externally 
funded sources and contracts shall be removed from this adjustment. Credit 
hours for in-service teacher education shall not be removed. 

 
 (3) The total budget base of the institutions shall be multiplied by 0.33 and 

divided by the three-(3)year moving average of total weighted credit hours for 
the prior year. The resultant amount per credit hour shall be multiplied by the 
change from the prior three-(3)year moving average of weighted credit hours 
for each institution to calculate the adjustment by institution. 

 
 (4) Program weights are the weighting factors applied to four (4) categories of 

instructional disciplines with different weight factors by category and course 
level. The groups and factors follow. 

 
Group 1 
 
Physical Education 
Law 
Letters 
Library Sciences 
Mathematics 
Military Science 
Psychology 
Social Sciences 
 

Group II 
 
Area Studies 
Business & Management 
Education 
Communications 
Home Economics 
Public Affairs 
Interdisciplinary Studies 

Group III 
 
Agricultural & Natural Resources 
Architecture & Environmental 
Design 
Biological Sciences 
Fine & Applied Arts 
Foreign Languages 
Physical Sciences 

Group IV 
 
Engineering 
Health Professions 
Computer & Information Sciences 

 
  The weighting factors for the above categories are as follows: 
  
                                              Category 
                    Course Level         I      II      III    IV 
 
                    Lower Division    1.00  1.30  1.60  3.00 
                    Upper Division    1.50  1.90  2.50  3.50 
                    Graduate               3.50  3.50  6.00  6.50 
                    Law                        2.60   --      --      -- 
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An additional five percent (5%) emphasis factor is given to the Primary Emphasis 
areas at each institution.  These areas are: 

  
Boise State University 
Business 
Social Science (includes Economics) 
Public Affairs 
Performing Arts (excluding Art) 
Education 
Engineering 
 

Idaho State University 
Health Professions 
Biological Sciences 
Physical Sciences 
Education 

University of Idaho 
Agriculture 
Forestry 
Mines 
Engineering 
Architecture 
Law 
Foreign Languages 
Education 

Lewis-Clark State College 
Business 
Criminal Justice 
Nursing 
Social Work 
Education 

 
 
 c. Operations and maintenance funds (custodial, maintenance, and utilities) for new, 

major general education capital improvement projects shall be allocated to affect 
institutions. 

 
 d. Decision units above the base shall be consistent with the legislative budget 

request. The allocation of these decision units to the institutions shall be based on 
the proportionate share of each institution in the total budget request for these 
decision units applied to the increase in appropriations above the base excluding 
special allocations. 

 
 e. The Board may also allocate funds for special activities or projects at the 

discretion of the Board. 
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T.  Fee Waivers  

1. Authority for Fee Waivers 
 

An institution shall not waive any of the applicable fees specified in Section V, 
Subsection R., unless specifically authorized in this subsection. Special fees are not defined 
as a fee waiver. 

 
2. Waiver of Nonresident Tuition 
 
 Nonresident tuition may be waived for the following categories: 
 
 a. Graduate/Instructional Assistants 
 

Waivers are authorized for graduate assistants appointed pursuant to Section III, 
Subsection P.11.c. 

 
 b. Intercollegiate Athletics 
 

For the purpose of improving competitiveness in intercollegiate athletics, the universities 
are authorized up to two hundred twenty-five 225 waivers per semester and, Lewis-Clark 
State College is authorized up to seventy 70 waivers per semester. The institutions are 
authorized to grant additional waivers, not to exceed ten percent (10%) of the above 
waivers, to be used exclusively for post-eligibility students. 

 
 c. Disadvantaged or Deserving Students 
 

(1) The chief executive officer of each institution is authorized to waive nonresident 
tuition for disadvantaged or deserving students not to exceed one percent (1%) of the 
institution's full-time equivalent enrollment. 

 
(2) In addition, in order to meet the workforce demands in the fields of engineering, 

information technology, and related high technology disciplines, the chief executive 
officer of each institution is authorized to waive nonresident tuition for students 
enrolled in these areas (if space is available) not to exceed two percent (2%) of the 
institution’s full-time equivalent enrollment. Students eligible to receive the waiver 
must select engineering, information technology, or related high technology 
disciplines as their primary field of study. Information technology encompasses 
scientific and mathematical study of design and building computers and their 
applications; design and development of operational electronic data storage and 
processing systems; study and development of electronic systems for transmitting 
information via networks; analysis and the development of economic and public 
policy issues; and applying methods and procedures used in the design and writing of 
computer programs including the problem solving of information network systems. 

 
Any changes to the existing Board approved list of primary fields of study must be 
submitted to the Board for their approval. 
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The institutions will provide an annual report to the Board on the use of these waivers 
in a format determined by the executive director of the Board. 

 
 d. Reciprocity with the State of Washington 
 

Based on a limit approved by the Board, waivers may be allocated on an annual basis by 
the executive director to the college and universities in postsecondary education 
programs for Washington residents. An equal number of opportunities shall be afforded 
to Idaho residents in Washington postsecondary institutions. 

 
 e. Reciprocity with Utah State University 
 

Based on a limit approved by the Board, Idaho State University is authorized to waive 
nonresident tuition for residents of the state of Utah when an equal amount of waivers are 
made available to Idaho residents at Utah State University. 

 
 f. College of Mines 
 

Based on a limit approved by the Board, the College of Mines at the University of Idaho 
is authorized waivers to encourage enrollment in mining, metallurgy, and geology. 

 
 g. Reciprocity with the State of Oregon 
 

Based on a limit approved by the Board, waivers are authorized for undergraduate 
students who are residents of the state of Oregon and who are majoring in mining 
engineering, metallurgical engineering, or geological engineering at the University of 
Idaho. The number of waivers to be awarded annually shall be limited by the number of 
waivers provided to Idaho residents in Oregon institutions of higher education. 

 
 h. Domestic Student Exchange Program 
 
  Waivers are authorized for nonresident students participating in this program. 
 
 i. Western Interstate Commission for Higher Education 
 

Waivers are authorized for nonresident students participating in the Western Interstate 
Commission for Higher Education Professional Student Exchange Program and the 
Graduate Student Exchange Program. 

 
3. Reporting Requirements 
 

Each institution shall submit an annual report on fee waivers on a date and in a format 
determined by the executive director of the Board.
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U.  Entertainment and Related Expenses 

The chief executive officer, and his or her designated employees are authorized to use 
foundation and local funds for entertainment and related expenses for official 
functions. Public relations expenses, such as flowers and plaques, social and business 
club memberships, charitable donations and contributions, and other out-of-pocket 
expenses are reimbursable if they are reasonable, necessary, and related to the 
function of the institution as determined by the chief executive officer. These 
expenses shall be properly documented to support the business purpose of the 
expenditure. In addition, actual expenses shall be reported to the Board upon request. 
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V.  Scholarships  

College and University License Plates (Idaho Code § 49-418A) 
 
1. Funds from the college and university special license plate program shall be used only as 

follows:  
 

a. To fund scholarships for Idaho residents attending the institution. Each institution may 
either create a new scholarship or fund existing scholarships so long as the scholarship 
recipients are Idaho residents as defined by Idaho Code and the rules of the Board. 

 
b. To contribute to academic programs.  Provided, however, that this use of such funds shall 

be on the following conditions:  
 

(1) Such funds must be matched in at least equal amounts to non-state, non-federal, and 
non-local governmental funds. 

 
(2) Such use requires prior approval of the Board. Such approval request shall be made 

annually to the Board in conjunction with the annual report required in this 
subsection. 

 
2. Each institution participating in the college and university license plate program shall, by 

August 31 of each year, present a detailed report to the Board of all recipients and 
distributions of all funds from said program. 

 
 Said report shall include, at a minimum; a complete accounting of the receipts; a complete 

accounting of the disbursements; what scholarships were funded and in what amounts; a brief 
description of the scholarship requirements or criteria; a list of the recipients of scholarships 
funded; the academic programs to which contributions were made and in what amounts; the 
amount and source of non-governmental matching funds contributed to academic programs 
in conjunction with the license plate funds; and any projected future use of said funds. 
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A. Office of the State Board of Education  
 

1. Purpose 
 

The Office of the State Board of Education is established by Section 33-102A, Idaho Code, 
as an executive agency of the State Board of Education. 

 
2. Executive Director 
 

The executive director serves as executive officer of the Board, as chief administrative 
officer of the Office of the State Board of Education, and as chief executive officer of such 
federal or state programs as are directly vested in the State Board of Education.  The 
executive director is appointed by and serves at the pleasure of the State Board of Education. 

 
3. Office Organization 
 

The Office of the State Board of Education is organized in a manner determined by the Board 
acting on the recommendations of the executive director. 

 
4. General Scope of Office Responsibilities 
 

The Office of the State Board of Education assists the Board in the execution of its legal 
responsibilities.  Consistent with that role, the office functions to: 

 
 a. provide information, analysis, and recommendations associated with the Board's 

decision-making processes; 
 
 b. coordinate the functions and activities of the agencies, institutions and school governed 

by or funded through the Board; 
 
 c. initiate, in cooperation with the agencies, institutions and school, long-term planning 

efforts which are responsive to emerging legal, social, and fiscal events in the state, 
region, and nation; 

 
 d. interact, as directed by the Board, with other branches and representatives of state 

government; 
 
 e. provide public information with respect to the Board, its policies, and its institutions, 

agencies and school; 
 

f. establish and coordinate the Board's plan for postsecondary education; and 
 g. administer all programs and services assigned to the Board by statute, regulation, or 

appropriation. 
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B. Public Records 

 
1. Custodian of Records. 
 

The public affairs officer of the Office of the State Board of Education is designated 
custodian of records for the purposes of the Open Records Law, Sections 9-337 through 9-
348, Idaho Code.  In the event the public affairs officer is absent from the office for more 
than three (3) regular working days, the executive director may designate a temporary 
custodian of records. 

 
2. General Subject Matter of Records. 
 

The Office of the State Board of Education receives and maintains various documents and 
information from the agencies, institutions and school under the jurisdiction of the Board, 
including, but not limited to, budget, audit, and other fiscal information, enrollment data, 
proposals for academic and vocational programs, agendas for Board meetings, and financial 
aid reports. The office receives student applications for certain scholarships and exchange 
programs.  The office also maintains records pertaining to its staff employees. 

 
3. Location of Records. 
 

The records mentioned above are located in the files and computers of the Office of the State 
Board of Education, Third Floor, Len B. Jordan Building, 650 West State Street, Boise, 
Idaho. 

 
4. General Public Records Policy. 
 

The general public records policy of the State Board of Education is found in Idaho 
Administrative Code, IDAPA 08.01.01. That section details the procedure whereby public 
records in the custody of the Office may be requested, examined, and/or copied. 
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5. Internal Policies and Procedures 
 

The executive director may establish additional policies and procedures for the internal 
management of the Office of the State Board of Education that complement, but do not 
supplant, the Governing Policies and Procedures of the State Board of Education.  Such 
internal policies and procedures are subject to Board review and action. 

 
6. Additional Responsibilities 
 

Additional responsibilities of the executive director and of the Office of the State Board of 
Education are identified throughout the Governing Policies and Procedures and the State 
Board of Education Administrative Rules.  Throughout both documents, the term "executive 
director" means the executive director of the Board, and the term "office" means the Office 
of the State Board of Education. 

 
7. Retention of Tenure 
 

An employee of the Office of the State Board of Education, who has previously been granted 
tenure at an institution, shall retain tenure under the following conditions: 

 
 a. Leave of absence for this special assignment is approved by the university president. 
 

b. The special assignment with the Office of the State Board of Education is continuous 
until reassignment to the institution. 

 
8. Staff Professional Development   
 

The Board encourages the professional development of its employees in the Office of the 
State Board of Education. The same opportunities afforded to comparable positions in the 
institutions will be extended to Board officers to the maximum extent possible. Employees 
seeking professional leave with compensation must commit to returning to service in the 
Board office for a period of time equivalent to the paid professional leave. Should the 
employee fail to return and meet the service requirement, repayment of the compensation 
received during the professional leave will be required.     

 
 
 

 




